Qur Ref; BHRO/Admn-1.10.1 7 September 2011

Subject: Inviting Tender for engagement of Contractor for providing
Services for Sweeping & Cleaning of Office, Services for Tea & Tiffin room
and services for office attendant duty.

Tao,

Addresses are as per list enclosed.

Dear Sir,

This office invites sealed tender in two bid system with technical & financial bids separately
in two sealed envelop from the reputed registered contractors processing valid labour licence for
providing services for the purpose mentioned above to this office. We hope that your unit may be
inchuded under this category of organization. The contractors have to comply with provisions under the
Minimum Wage Act and other provisions pf different labour / Gavt. Laws,

1

The sealed tender cover / envelope should be superscribed "Tender for providing Services for
Sweeping & cleaning of office; services for tea and Tiffin room and services for office attendang
duty”,

Last date of submission of sealed tender to the above ﬂdd‘l‘ﬁbﬂ i8 0N 10 October 2011 up tu 1404
hours and the same will be opened at 1500 hours on the same day in the presence of tenders of T.ht:]r
authnnzcd representative, if any, suhjem 10 'pm;luﬂtmn of authnnzalmn leﬂ?r ;



Incomplete tender received without the seeurity deposit along with the technical bid and required
documents will be rejected outright.

The undersigned reserves the right to reject / accept any or all the tenders without assigning any
reason thereof. -

Thanking you,

Yours laithfully,

Fertemen

(G.C. Hazra)
‘Scientist F & Head

Encl; 1, Technical bid : Annex-1
2. Financial Bid : Annex —[1
3. Terms and conditions of contract: (fo he signed by the hidder and enclosed with
technical bid ad a token of acceptance of terms & conditions)




(Technical Bid) - ANNEXTURE — 1

Quatation for engagement of cofitrattor for providing Services for Sweeping & Cleaning of Office
Services for Tea & Tiffin Rooin & Services for Office Attendant Duty

1, MName, Address of the Tenderer Organization :
With phone, fax, e-mail dddress & contact person
OR
MName and reridrmtial address of the tenderer (in :
case of individual} with phone numbet

[

Since when you are engaged in the service applied
for
3. Please give the set — up of your organization,
clearly indicating details of managerial,
supervisory and other stall. Also indicate the
number of master roll staff for performing this
service.
4. Are you covered by the labour legislations Yes/Na
If yes {enclose topics of DULummtai'y evidence)
1. ESI Registration
I1. EPF registration
MI. Labour registration certificdte from Looal Authorities
{Note ;The name & address of the nrganizgtion in the abave
Documents should match with address at S1 No. 1)

5, Particulars of experience (Attach certifipates,
testimonials) at different organizations
including the present organization.

1 ]

S1. No. Name df Orpanisation with Servige Period Nature of Cantracted  Reasons for

Complate address and service  Amount{Ks, Tennination/
Telephone, fax, i From , ,To Per day) leaving the
| e-mail address & contact arganization
persan ete.
6, Details of sarnest security money uf 3 DD Ng, -meemrmemnene Date......
Rs, 6,000/ '

[Tenderers are requested to deposit ameunt of Rs. 6,000/- in favour of “Burean O Indian Stnmlurda“ payable
pt “Bhubanmwar" as security- (refundable without interest [ncase of non selection /. ;rq;uutmn) through a hank
draft vﬂﬁd for six month, In the event of selection the seeurity deposits will be retained by ﬂ'lQ pﬂ’i;ﬂ tEII thf.'.l temns
qf spr!,fmq mq:;rea nnd will bf: mfundad wililuut mtaﬁiﬁit lharﬁﬂfter] ;

cy
Date. ;

IN&ME & Dnalsuaﬂnn

"""""



inpncial Bid) - ANNEXURE — 1T

Quoatation for engagement of contracter for providing Services for Sweeping & Cleaning of Office
Services for Tea & Tiffin Room & Scrvices for Office Attendant Duty

FhEH LI XK

1. Name of thé contractor with address

2. Wage rate per day basis
{(Note: The rate quoted should have detal[t’. ofall :
emoluments like mininuni wiges. DA, PF,
ESI, Service Tax etc. separately and the orders of
Concerned Authorities to this effeet should be
enclosed.)

| Basic/ minimum wages |

‘DA
| PF
| ESI

“Other charges like

supervision/administrative charges

| Service tax [

| Total: ) H i
t. [

3. quuenc;. of enguiry by the officer of 1
the service agency ahout the
performance of the incumbent fror the
Burean.

Date;

Slgnature;
(Name & Designation
with officlal seal)



BUREAU OF INDIAN STANDARDS
Bhubaneswar Branch Office

T ITIONS NTRA

(Engagement of contractor fur providing services for Sweeping & Cleaning of office, Services for Tea & Tilfin

room and Service for Office Attendant Duty)

Hhe agency shall provide adequats experienced personnel.

An agresment to be entercd for a pertod ! periods, as may be mutually agreed upor in addition to the
terms and conditions imposed by Lhe Burean, Repewdl of the agreement may be considered before the
expiry of the peribd,

Arranging maiilengnee of recurds of inflow and outflow of men sad material snd having proper check
on the same a5 pee instruttlons ghyan by the Bursau from tme o [ime

The perspn concemed erigaged for the plrpose n{g Huty h;.r the agency ae preferably cxperienced in said
work ﬁnsc}jwill et theif antevedertls, chimeter and cotdys checked and ved'Lﬁed, The person shall have
to wark In this o[fipe oi 81l work|ng days from 9,00 aim to 5.30 pm with Thich break from 1.00 pm to
1,30 pm and as when retjuired by the oiflee.

The datails of the personnel to be gent for this duty, §s to be fyrhished along with full addresses.

A rapreaentative of the egency i3 tequired to visit office once in a fortnight and meet the officer-in-
charge for feedback regarding the worle performed by his personnel ahd removal of deficiencies, if any.
To enwure thal day reflanement of petson, as required by the Burcaw, for any reason specified or
otherwlse shall be effecled promplly by him without any additional ¢ost 1o the Burenu, IT agency wishes
to replace thejr deploved personnef, the same shail dpne with prior concurrence of the Bureau at his own
cosk.

The personal deployed should be disciplined and Jo not participate in any activity prejudice to the
interest of the Bureaw/Covt. of [ndiafStae Gove.

The agency shall be soldly responsible for enforcement provisions of varipus labour and industrial laws,
such as wages, allowances, compensationy EPF, ESI cte. relating to the peraonnel deployed by him or to
any accident caused to them agd the Hureaw shall not be lisble to bear any expenses in thizs regard.

. In case of any theft or pliferage, 1oss or other offchce, the apengy will investigate and submit a report to

the Bureau and maintain liason with police.

. Any loss that might cause to the Buresu due to lapse on the part-nf the personnel in discharging

responsibilities will hold good by the agency and in this connection, the Bureau shall have the right to
deduct such loss incurred by the Burepu besides imposition of penalty. In the event of frequent lapses,
Burpau shall have the right to lcrm_inalc the contract forthwith. 1

. In the event of personnel being oh Jevgelabsent, the agency shall ensure suitable allernate arrangements

to make-up such abscnce,

. A5 and when the:Buregu reqiibres additlanal strength on a temporary or amergency basis, the agency will

depute some personne| in accordange with pro-rate rate.

.. The sgency shal maintaln sitetddnee rechrd and p:mmhnl deployed H)irLlim. The person shall mark

their time of aprival pnd Heparture khd initals i the ditendalice register, The attendance register will be

hade available to the offjeer - In - charge pf Burepi,

. Ihepme tax, If epplicable, shall be dedueted from the bill avery month.
. The agency shall biz sulely {inble forall payments/iduss to (5 emplovess. Bh the event, Bursau makes any

peymett of Ineurs any liahility towards the ngency phall indgmnify the Burean completely,

. Interuding tenderens should possess gxpetienced personnel in this field.
. Minimurs wuges are to be paid 25 par wiges Act prevailed in state of Orissa andghe payment shall be

made on the basis of actual numbgr of working days,
Burenu reserves the right to actept frgject any or all quotations without assigning any rcasons.

. Agency should Tollow the ihstruclions given by the Bureau from time to time,

Any violalion of instructions/fagreement ar supression of Tacts will attract an elther side,

. Services tan be terminated withoul assigning any reason by giving two mehths notice an either side,
. In crse of non-compliance of contracl, the Dureaw peserves it’s r]g];lt [0~ i

a, Cancel/revoke the order arid :
b, Impose penalty up to 5% of the tojal value of contract.

We, hereby., agree ta the above terms and conditions.

Sigmaters of the Contractor

with date and scal
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