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TENDER NOTICE

Sealed quotations are invited for engagement of agency for providing Clerk / Data Entry Operator in
Bureau of Indian Standards, 5th floor, Kovai Towers, 44 Dr. Balasundaram Road, Coimbatore — 641 018.
Details of persons required are given below:

Sl. _ I No. of persons required
No. Description Qualification at Coimbatore

Skilled :

a)Must be a Graduate having knowledge of good
1. Clerk/Data Entry Operator | spoken English and local language 3
b) Computer operational knowledge essential
c) Must be conversant in MS Office

TERMS AND CONDITIONS:

1. The bidder firm must follow the essential provisions of various labour and industrial Laws including
provisions of Contract Labour (CLERICAL) (Regulations and Abolition) Act, 1970 such as Minimum
wages cum allowances, compensation, provident fund, ESI & other charges etc.

2. The agency shall provide fully trained and disciplined personnel.
3. The contract shall be valid for a period of 3 years from the date of signing this contract. However, the
contract will be reviewed on yearly basis and extended every year subject to the satisfactory

performance of the contractor and on the mutual consent of the both the parties.

4. All the personnel engaged shall work directly under the supervision of the contractor. There will
not be any employer-employee relationship between BIS and person employed by the agency.

5. An Officer of the agency shall visit BIS regularly to take working feedback of the personnel deployed.

6. The agency will ensure replacement of the personnel promptly, if services are not found
satisfactory of any person.

7. Income Tax (TDS) as per rules shall be deducted from the bill of the contractor/agency.

8. The agency shall be solely liable for in time payments/dues to the personnel as per the provision
of labour (Regulation and Abolition) Act, 1970.

9. The antecedents of the personnel to be deputed in BIS should be thoroughly examined and
verified by the agency

10. Payment shall be made by 7" of every month on submission of the bill by the agency on the last day
of the preceding month. The contractor shall not link the payment of BIS for making payment of
wages to the persons which must be disbursed on the fixed date only.


http://www.bis.org.in/

11. In the event of personnel being on leave/absent the agency shall ensure suitable alternative
arrangement to make up such absence. In the event of not providing service as per the agreement,
a penalty equivalent to1.5 to times the pro-rata payment due for such work may be imposed which
will be deducted from the payment due to the contractor.

12. Bureau reserves the right to cancel the contract if the instructions are not properly followed on giving 15
days notice. In the event of dispute, the decision of Head, Bureau of Indian Standards, Coimbatore shall
be final and binding.

13. The quotation should be clearly specified Basic Wages including VDA as per Government of India
Minimum Wages Act PF (%), ESI (%), and Administrative Expenses etc excluding Service Tax or any
other applicable Taxes as may be levied by Government and the same shall be charged by the agency
in addition to the applicable.

INDEMNITY:
I) The Contractor shall indemnify and keep indemnified the Bureau against all losses and claims
for injuries or damage to any person or any property whatsoever which may arise out of or in
consequence of the Contract and against all claims, demands, proceedings, damages, costs, charges
and expenses whatsoever in respect of or in relation thereto under the provisions of various labor laws
as amended from time to time.

II) The Contractor shall indemnify, protect and save the Bureau against all claims, losses, costs
damages, expenses, action suits and other proceeding, resulting from infringement of any patent,
trademarks, copyrights and labor issues etc. or such other statutory infringements.

DOCUMENTS TO BE SUBMITTED

). The bidder firm must be registered with Labour Commissioner, Coimbatore under the provision of
Contract labour (clerical) (Regulation and Abolition) Act, 1970 and furnish the Registration Certificate.

ll). Registration Documents from the following departments:
a) Provident Fund Commissioner b) ESI
¢) IT Pan Card d) Service Tax Registration

IIl). Details of other organization where Security/Housekeeping contracts are undertaken.

The last date for submission of quotation is fifteen days from the date of publication of this tender. The
quotation may be sent in sealed cover at the following address subscribing on envelops with “QUOTATIONS
FOR CLERK/DATA ENTRY OPERATOR’:

Scientist ‘F’ & Head,
Bureau of Indian Standards
5% Floor, Kovai Towers,

44, Dr. Balasundaram Road,
Coimbatore — 641018

Yours faithfully,

(T.Kalaivanan)
Scientist ‘F’ & Head
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AR Ao s, 57 AT, P Ty, S aregeeH s, FIEFAR - 641 018, fAfw/ e arf@en
gaTeleh AT HT AaT Yeled FRad dTel Tl & Hedg 3GTRVT HTART FIAT g1 H1aRTS cAfFaat &1 faaor
IGE=ICIECR IS
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3) 37l U9 TAGHY HINT &l THST AT Qe arel
1. R g aif@er | 390 Eae Orp 3
b) FIE ARl &l TS AT Bl AT
Aol c) TH TH Hithy &I MG AT glel =gy
A9H v o :

1. fAfemrdr suel @l e Aoreyl 3N @A Feget & raeges raumE 1 dreld ST AT
S 3regeer A (FARSTe) (Afge 3R 3eqee) fafas, 1970 S Wiaw, =gead sl ¥8
o, IS, Hiasy A, Svasng AR =T yeR mfe enfAer €

2. ol QU e & TRIET AR I HiAG H gereT Fn|
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FEARR &Y & dg @ 3 a¥ &1 afr & fav du g greifs, ey i aiffe wehem & Sl
3R & A fAEARA g SheR & Hcdlwolarsh Jedel 3R alet aifeat i areaRes deafd & 3|

4. @l HAG w1 WY SheR & W@ H HH FAT g1 ALATSY, 3N Told eanrr o sgfea

& 9 S FAFd-FHTR G FE gy
5. Tl & Tk AR dard SAAT f gfafear @ e # @a & v anarsy, @ Fafia gamgen
Y|

ToiET fordr o gfed & HAlvoTelsh wIgT glel X R A & laeurae giared Haf|
IR (EETH) ATAT F AR SheR / Tl & foer & Fweldr i smesh
Toidll A (fafeaere 3R 3eqere) fRfaws, 1970 & au & 38R HHAA F TH7T &
I / ST TR A g Re 3R gl

9. AATSY, # FgFT frw STt aTer FRAAT & TGT FT TOIET GANT BT e ¥ SN FE A@ev iR
FcaIiad & el arev|

10. qdach #Ag & AN ot Toldl gaRT e 1 STAT 3 W TAh Alg H 7 dIG T et
fohar STEaT| SheR AfFTA Y ASIQY HT AT ol & fAIT WAL, & 7T & ol e
HE, Seg Fad FuiRa a’f@ ) faaRa fear smer afgol

11, A & AaT SIa / IUeYd gl 1 AT & worel & W 3uiedfd s & fov suged
depfodsh cIaEAT FARYT A grell| FHSAIT & AR AaT el =g el 1 Fufay &, 3@
HRE & HH & T NI T & AT 1.5 JOT &8 T JATAT @M ST Fohell §, o SheaR
& Il H § Feldr Hir Srean|
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12. ST IAAY Teg Hel F SR FIAT W & Il Ader 15 et fr Afed ¢ o 8 &
g1 fohar e g1 faare & RRufa &, R At s, HihEey F Ao oA AR
SRR G|
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) SrelieTd sl 3efaer S| (fofteh) (Afgas AR 3eaere) sfafaes, 1970 & wrau & dgd 5| 3Tged,
FIIFIR F AT Gollhd Gl AT 3R TGoliR0T AT T T AT
I fFFafaf@a [eamt & gefiesor gEardsT:
a) wfasT At 3mged b)S TH 3
c) 3T U FIS d) §aT X ISirehoT
IIl) 37T HaTSeT T AaOT STET FR&T/ FISHRIUIT Iegaes foham ST &l

58 fAfder Aifed & vehmre &1 alE @ e feell deh 3eEROT TEdd e @1 ifad fafy g1 3eeror
H Hreldg HaR H ArAfaf@d 90 W AT 31 Toha § 3R fOws w "FeRy / 37 T R & fow
3GERUT for@r gier @mieu:

dAfIeh-Uh Ud T,
HRAT AleTeh g
57 FHfoTel, SIS <Ay,
ST STelgeet#A s,
PIIFT - 641 018

Yegdlc, HaqT

(1. FolarurE)
dfAs%-Uh Td yHE



