EXPRESSION OF INTEREST FOR PROOF READER

Sealed quotations are invited from experienced proof readers located in Delhi having good
knowledge of English and Hindi for proof reading of BIS Annual Report 2015-16, as per
details given in Schedule A. The proofreader shall thoroughly check the Annual report for
errors related to grammar, punctuation, meaningful expression of text, titles of photograph &
graph along with presentation w.r.t fonts, space, alignment etc. If any errors are discovered,
they should be flagged and corrected on draft document.

If you are in a position to undertake the job on priority basis under the terms
mentioned, kindly send your rates in the enclosed Performa (Annex I) in an envelope super
scribed “Quotation for Proof reading of BIS Annual Report” along with details of
experience by 1430 hrs on 29.08.2016 to the undersigned. Incomplete quotations shall be
summarily rejected. The quotation shall be opened the same day at 1500 hrs in the presence
of such tenderers or their duly authorized representative, who may care to attend. It may
please be noted that the quoted rates should be valid for one year only.

All parties concerned, are requested to contact our office for any clarifications
and to inspect the previously printed copy of the BIS Annual Report on any working
day before sending the quotations. BIS Annual Reports of earlier years are also
available on BIS website “www.bis.org.in”.

All qualified proof readers will be empanelled with BIS and they may be asked to
quote rates in subsequent years.

It is also informed that BIS reserves the right to reject any or all the quotations,
without assigning any reason thereof.

Thanking you,
Yours faithfully,

(Anil Jain)
Scientist F & Head (P&C)
Room No. 255, Manakalaya,
9, Bahadhur Shah Zafar Marg,
Bureau of Indian Standards,
New Delhi — 110002.
Email: pnc@bis.org.in
Phone: 011 — 23236953

Encl: As above



SCHEDULE-A

EOI for proof reading of BIS Annual Report 2015-16

1. Pages - 50 to 60 pages (approx.)

2. Materials to be - Manuscript of all text pages in English & Hindi and cover page
provided by BIS shall be provided by BIS.

3. Time Schedule - First proof to be completed within 3 days and second proof / any

proof thereafter to be returned duly completed the next day.
4. Terms & conditions of Bid -
i) Eligibility Criteria - The proof reader should have minimum five years’ experience in

proof reading of government or other technical / scientific organization publications
including annual reports and/or scientific journals

ii) Documents to be submitted — Eligible bidders are required to submit the following:

a) Copy of highest Education Qualification Certificate with subjects.

b) An attested copy of the tender document indicating that all information provided in the
tender has been understood and agreed.

¢) Proof of similar works recently done.

d) Financial Bid (as per Annex I)

iii) Validity of Bids — The bids (as per Annex I) shall be valid for one year from the last
date of submission of Bids.

5. Terms & conditions of the Contract

1) It shall be the sole responsibility of the proof reader to ensure that the all the pages of
the document are without any errors. Unsatisfactory work or inordinate delay may lead
to cancellation of the job without any compensation thereof. Director General, BIS shall
be the sole judge for the satisfactory and timely execution of the job.

ii) Collection and Delivery of all documents to BIS HQ shall be the sole responsibility of
the Proof reader. No additional charges are payable on this account.

1i1) On finalization of the contract, refusal to do the work in full or part by the proof reader
shall lead to termination of the contract and no further work shall be allocated.

6. Terms of Payment - Within 30 days from the date of submission of the final bills, on receipt
of satisfactory work. No advance payment shall be made in any condition.

7. Important dates -
a. Tender publish date (BIS website): 10.08.2016
b. Tender document download start date: 10.08.2016
Clarification start date: 11.08.2016
Bid start date: 11.08.2016
Tender document download end date: 26.08.2016
Clarification end date: 26.08.2016
Bid end date: 29.08.2016
Bid opening date: 29.08.2016
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Annex I

Bid for proof reading of BIS Annual Report 2015-16

The rate* quoted for proof reading of BIS Annual Report is as follows:
1. Proof reading in English per page: ......................
2. Proof reading in Hindi per page: ......................
3. Proof reading in Bilingual (English & Hindi) per page: ......................

* The above rates shall be inclusive of all charges of collection, delivery, tax etc.

Date:
Name and Stamp of the Party

Place: with full Address and Signature of the
Individual/Chief Executive Officer/ Manager
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7. Ageayqer fafar -
)fAfaer gearasr & e & fafyr (S dsarse): 10.08.2016
Q) fAfaer geaas sEedis 3R gl $r fafdr : 10.08.2016

) TISEOT ARHA gt dr A : 11.08.2016

) Sell 3R gl dr A : 11.08.2016
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) TISEEOT FATCT T fafr : 26.08.2016
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) drelr 3 fafr : 29.08.2016
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