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Our Ref: IDBO/Tender/2016-17/1

AT WA S
BUREAUOFNOIANSTANDARDS """

AREUE ST W Phones: 0657-2345498
< ) 0657-2345481

(Jharkhand Branch Office) E-mail:  jdbo@bis.gov.in

Web: www.bis.gov.in

w HIdd: ‘T"-"TU?'iQ* i 4

Our Ref: JDBO/Tender/2016-17/1 27 May 2016

Subject: INVITATION OF BIDS FOR HIRING OF OFFICE SPACE AT RANCHI ON
RENT/LEASE BASIS

Dear Sir (s),

Sealed tender are invited under two-bid system for HIRING OF OFFICE SPACE AT
RANCHI on RENT/LEASE BASIS for shifting of Jamshedpur Branch of BIS. Please take
note of the following while submitting bids:

i) The quotation in Sealed Cover-I containing “Technical BID” and Sealed Cover-II
containing “Financial Bid” which should be placed in another sealed cover
superscribed “Quotation for HIRING OF OFFICE SPACE FOR BIS JAMSHEDPUR
BRANCH OFFICE” should reach Scientist F & Head, Bureau of Indian Standards,
Jamshedpur Branch Office Banglow No. F/10A, Namdih Road, Jamshedpur,
Jharkhand -831007 latest by 1500hrs. on 21 June 2016.

ii) Technical Bid will be opened on Tuesday, 21 June 2016 at 15.30hrs in the presence of
such bidders or their duly authorized representatives (who should carry the
authorization letter from the owner of the property) as may be present.

iii) Date and time of opening of Financial Bids of the eligible bidders will be informed
later. As a token of acceptance of all the terms & conditions mentioned in this
document, the bidders are required to sign all pages from 1 to 8 of this document and
attach the same along with their Technical bid. The unsigned document will be
rejected.

Thanking you,
Yours faithfully,

(J. A. Siddiqui)
Scientist ‘F’ & Head
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TENDER DOCUMENT FOR PROVIDING LEASE/RENT ACCCOMODATION TO

BUREAU OF INDIAN STANDARDS, JHARKHAND BRANCH OFFICE
FOR OFFICE SPACE AT RANCHI

CLOSING AT 15:00 HRS 21 JUNE 2016 (TUESDAY)
TERMS AND CONDITIONS

Bureau of Indian Standards (BIS), is the National Standards Body of India, set up
under an Act of Parliament for harmonious development of Standardization and
Quality Certification activities in the country. The BIS works under the aegis of
Ministry of Food, Consumer Affairs and Public Distribution. To meet the assigned
objectives BIS has been given powers and duties, which include granting licence
manufacturing units to use BIS Standard Mark ( popularly known as ISI mark) on their
products, which demonstrates third party assurance of quality and conformity to the
standard.

In the State of Jharkhand, BIS carried out its activities through its Jharkhand Branch
Office (JDBO) located in Jamshedpur which came onto being from Jan 2014. This
office serves the state of Jharkhand with activities of Product Certification, Hallmarking
of Gold and Silver Jewellery etc. BIS-JDBO is presently operating around 375
Certification licences and around 220 Hallmarking licences. BIS-JDBO is currently
functioning from rented premises allotted by Tata Steel Ltd in Jamshedpur.

The Bureau of Indian Standards, Jharkhand Branch Office herein after referred as
Department is presently located at F/10-A, Namdih Road, Burmamines,
Jamshedpur 831007, Jharkhand. As decided by Competent Authority of the Bureau;
the Jharkhand Branch Office, presently located in Jamshedpur is to be shifted to
Ranchi. Accordingly BIS-JDBO is in a need of office space in Ranchi.

This tender is to seek proposal from Owners/ Lease Holders, of properties approved
for Commercial/ Institutional purposes, for unfurnished office space measuring about
250 to 280 square meter (2700 to 3000 square feet) located within a radius of 10 km
from Railway Station, Ranchi

TERMS & CONDITIONS

The space offered should preferably be an open hall approved for Commercial/
Institutional use on a single floor. Evidence of appropriate approvals for commercial/
institutional use of the property must be submitted with Technical Bid. Office space
available in residential area shall not be considered.

If the accommodation offered is in a multi-storey building, appropriate provisions for
lift should be available

The office space should be in good Ilocation within a radius of 10
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km from Railway Station, Ranchi. Nothing contained in this clause shall however,
prohibit Department to accept the accommodation at farther locations, if the terms and
the facilities/features are found to be attractive, meeting the requirements of the
Department.

Adequate space for parking should be available to park about 6 cars and 12 two
wheelers.

The offered property should have 24 hours electricity supply. A separate electric meter
(commercial) should be installed exclusively for the use of the Department so that
necessary electric charges could be paid from time to time. The space offered should
have proper electrical fitting for lighting, fans and computers etc. The property offered
should also have adequate space and provisions for installation of units of
Window/split ACs etc.

The accommodation should have provision for 24 hours running water supply for both
drinking and utility services.

Be enough arrangement for public utilities (Toilets, etc) for men and women,
separately and for exclusive use of occupants of office space being taken on rent/lease.

The responsibility for payment of all kind of taxes such as property tax, Municipal tax,
water etc. in connection with the property offered, shall be of the Owner/Bidder and
updated copies of all recent tax receipts should be attached with the bids.

The Property offered should be well connected by public transport at a reasonable
distance and should be easily accessible to public. There should not be any water
logging inside the premises and in surrounding areas. The premises should have good
frontage and proper access.

Possession of the accommodation will be handed over to Department within 30 days
from the award of the order and rent shall be payable from the date of possession.

The property offered should have adequate security fire safety measures installed as
per the requirements of local regulations. There should be proper lighting
arrangements in common corridors, staircases etc. The width of stare cases should be
sufficiently wide and minimum 1.2 m (4ft).

The space offered should be free from any liability and litigation with respect to its
ownership, lease/renting and there should be no pending payments against the same.

Clearances/No Objection Certificates from all relevant Central/State Government and
Municipal authorities including Fire Department for use as office premises conforming
to the municipality Rules/Bye-laws along with the documents in support of ownership
of Building/Land and construction thereon must be submitted with the Technical Bid.
Also, copies of approved plan of the accommodation offered should be submitted
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along with the Technical Bid. All attachment to bid documents should be signed and
stamped by the person signing the bid.

The tender will be acceptable only from original owner of the building/ property.
Department will not pay any Brokerage for the offered property.

If the space offered has Power Back-up, electrical fixtures (light, fans etc.) ACs, etc
installed, the bidder may quote the rates separately. However, if the rates quoted for
these facilities are not found acceptable, the bidder should be prepared to remove the
same at their own cost and for the purpose of assessment of lowest bid, rates for space
only would be considered.

The Bidders should give rates, showing taxes, if any, separately. Rates should be
quoted in Indian Rupees only.

Overwriting, alterations, if any, in the Bids should be signed by the authorized
signatory. Preferably, the Bids should be in the typed form.

No tender will be accepted by Fax, E-mail, Telex or any other such means, except by
hand, through Post or Courier.

Sealed Bids shall be received at the address specified above not later than the time and
date specified in the Tender Notice. Bids received after the specified date and time for
receipt of bids shall not be considered. Hence, such bids shall be rejected and returned
to the Bidder.

Tender not conforming to these requirements shall be rejected and no correspondence
will be entertained in this regard whatsoever the reason may be.

Any form of canvassing/ influencing the bid will attract rejection of bid submitted by the
bidder.

The Lessor shall have no objection to the Lessee installing exclusive D.G. Set for the
use of the lessee. If so desired by the lessee, the lessor/s shall provide suitable space
for installation of Genset without any extra cost to the lessee.

In case of a firm, each partner or power of attorney holder shall sing the Bid. The
attested copies of power of attorney of person signing the Bid shall be enclosed with the
Bid. The power of attorney shall be signed by all partners. In case of private
limited/public limited companies, the power of attorney shall be supported by board
resolutions or appropriate and adequate evidence in support of the same shall be
provided;

Corrupt or Fraudulent Practices
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The Bureau requires that the Bidders under this Bid observe the highest standards of ethics
during the procurement and execution of such Contracts. Accordingly, the Bureau defines
the terms set forth as follow:

(a) “Corrupt practice” means the offering, giving, receiving or soliciting of anything of
value to influence the action of the public official in the procurement process or in
contract execution; and

(b) “fraudulent practice” means a misrepresentation of facts in order to influence a
procurement process or a execution of a contract to the detriment of the Bureau, and
includes collusive practice among Bidders (prior to or after Bid submission) designed
to establish Contract Prices at artificial non-competitive levels and to deprive the
Bureau of the benefits of the free and open competition.

The Bureau shall reject a proposal for award, if it determines that the Bidder
recommended for award has engaged in corrupt or fraudulent practices in competing
for the contract in question; The Bureau shall deem a firm ineligible, either indefinitely
or for a stated period of time, to be awarded a contract if it at anytime determines that
the firm has engaged in corrupt and fraudulent practices in competing for, or in
executing, a contract.

EARNEST MONEY DEPOSIT(EMD):

The bidder will be required to furnish earnest money of INR 25,000/- (INR Twenty five
Thousand) in the form of Demand Draft in favor of Bureau of Indian Standards, pay able at
Jamshedpur. The EMD of unsuccessful bidders shall be refundable within one and a half
month off realization of order. In case the order is not awarded or the tender is rejected, the
EMD shall be refunded within two months of opening of Commercial Bids. No interest
would be payable on amount of EMD. EMD should be submitted with Technical Bid.
Without the EMD, the tender shall be out rightly rejected. The EMD will be forfeited in
case the Bidder asks for modification in his/their bids or does not accept the Contract after
being awarded the same.

PROCEDURE FOR SUBMISSION OF TENDER

Both the bids (Technical and Financial) duly signed by Owner or his Authorized Signatory
should be sealed in two separate envelopes as described below:-

a) Envelope 1 -containing Technical Bid in Annexure I duly completed in all respects
along with all relevant documents and Demand Draft towards EMD. See 4.6 below.

b) Envelope 2 -containing the Financial Bid, as prescribed in the Annexure II showing
rates, financial terms and conditions etc.

Both the Envelopes should be superscribed in bold letters with the statements
"TECHNICAL BID FOR LEASED ACCOMMODATION' or 'FINANCIAL BID FOR
LEASED ACCOMMODATION!, as the case may be.

Finally, the above-mentioned two envelopes should be sealed in a single cover and
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addressed to the Scientist-F & Head, Bureau of Indian Standards, Jharkhand Branch
Office, F/10-A,Namdih Road, Burmamines, Jamshedpur-831007, superscribed as 'BID
FOR LEASED ACCOMMODATION' and must reach on or before the closing time and
date indicated on top of this document.

NOTE: Tenders not submitted as per above procedure of Two Bid System as explained
above will be summarily rejected.

Technical Bid should contain the details required, as per proforma at Annexure I and
Financial Bid should contain details, as per proforma at Annexure II. Bids not submitted, as
per above proforma will be summarily rejected. Conditional bids will be rejected.

The Bidders should give rates, showing taxes, if any separately. Tenders not conforming to
these requirements shall be rejected and no correspondence will be entertained in this
regard, whatsoever.

The Technical Bid should be accompanied by the documents, as per Annexure I without
which the tender will be considered incomplete and hence, summarily rejected. The
Technical Bid should be accompanied by a copy of this Tender Document with each page
duly signed by the authorized signatory of the bidders, who has signed the bid, in token of
acceptance of conditions of bid document.

For any pre bid submission queries, the prospective bidder may contact Section Officer of
this Department on following contact details:-
Section Officer
Bureau of Indian Standards,
Jharkhand Branch Office,
F/10-A,Namdih Road, Burmamines,
Jamshedpur-831007.
Ph. 0657 2345498
Email : jdbo@bis.org.in

Queries, if any, raised by Department, subsequent to opening of Technical Bids should be
answered by the prescribed date. In case of no reply, Bid shall be cancelled. As far as
possible, such clarifications would be sent through e-mail and confirmed through a formal
letter, duly signed by the authorized signatory.

Bids received after the closing date and time shall not be considered and no
correspondence in_this regard will be entertained.

The language of the bid shall be in English/Hindi and all correspondence etc. shall conform
to the English/Hindi language.

Pre-bid Conference:

A pre-bid conference of all intending Bidders will be held at 14.00h on 9™ June
2016 (Thursday). Intended Bidders will be allowed to seek clarification, if any.
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PROCEDURE FOR OPENING OF TENDER

While opening the tenders, the envelopes containing Technical Bids and EMD shall be
opened first and acceptance of the tender according to the specified clause will be
ascertained. The Evaluation Committee will open Financial Bid after evaluation of the
Technical Bids. Financial Bids of technically qualified bidders will only be opened.

If so required by the Competent Authority, a Committee shall be constituted by the
department for visiting the space offered by bidders to ascertain the suitability of the
space. The bidders would be treated to have been qualified for opening of their
Financial Bids after evaluation of the Technical Bids submitted and Satisfactory
Report from the above Committee after visiting the space. Competent Authority shall
mean any officer authorized by the Bureau to act on behalf of the Bureau.

The date, time and place for opening of financial bids would be informed to the
bidders, whose technical bids are found acceptable, by e-mail or telephone.

The bidders, if they so desire, can depute their representatives for opening of Bids.
Technical Bids will be opened at a date, time and at the office of BIS, Jamshedpur in
the presence of representatives of Bidders present, if any.

Bidders' acceptance of the terms and conditions of the Tender. Bids not accompanied
by a duly signed copy of the Tender Document will not be considered.

BID EVALUATION

The Bids would be evaluated based on the basis of criteria specified in this tender and
in addition like distance from Railway station Ranchi, availability of parking space,
ease of local transport, availability of power back-up, suitability of building and rates
quoted for rental of carpet area of the space. Quality of construction, efficacy of the
internal layout of premises and layout of buildings in the complex will also be
considered. Rates quoted for other facilities shall not be taken into account for the said
purpose. If the rates quoted for the facilities e.g. power back up, electrical fixtures, AC,
etc. does not suit the Department, bidder should be prepared to remove such facilities
at their own cost, to enable Department to install its own facilities.

The bid evaluation shall be a two stage process: technical and financial. 1st stage being
technical evaluation that shall be done on the basis of information asked in Annexure-
I. the bidders that are technically qualified (1st stage) shall be considered for financial
evaluation (i.e. 2nd stage) in accordance of Annexure-II -A.

Bidder with the lowest Net Price Value (NPV) of the financial bid i.e. L1 bidder shall
be declared selected. For arriving at L1 bidder, NPV for six years of all the bidders
shall be calculated taking into account the monthly rent calculated.
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PAYMENTS

Payments shall be made by the Department against pre-receipted bills as per the lease
deed to be executed between the Department and the owner or his/her legal representative.

Payments of rent will be made on monthly basis by account payee cheque or NEFT in
favour of Owner after deduction of the tax at source (TDS) as applicable from time to
time.

TERMS OF TERMINATION OF LEASE
The period of lease should be minimum three years with provision for extension of

lease on mutually agreed terms. There will not be any increase in rent for initial period
of three years.

The lease can be cancelled by either side by giving a notice of not less than four months.

ARBITRATION

All disputes in connection with the execution of contract shall be settled under the
provisions of Arbitration and Conciliation Act 1996 and the rules framed there under and
in force shall be applicable to such proceedings. Should any dispute or difference arise
out concerning the subject matter, the same shall be referred to an arbitrator to be
appointed by the BIS and decision of such Arbitrator shall be conclusive and binding
on the parties hereto.

PENALTY CLAUSE
Failure on the part of the owner will attract penalty on the rates decided by the Arbitrator.

MISCELLANEOUS

The offer should be valid upto 180 days after closing date of tender.

Department shall be under no obligation to accept the lowest quotation.

Non-fulfilment of any of the above terms shall result in rejection of Bid.

All disputes lie within the jurisdiction of Jharkhand state only.

Department reserves the right to reject all or any tender without assigning any reason
thereof.

In case of any dispute regarding interpretation of the items of this tender, the English
version shall be taken as final for the purpose of interpretation.
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LISTOF ENCLOSURES

Bidder should number the pages of Technical Bid and provide an index indicating the
page number of each document submitted. The index should be placed on the top of the
Technical Bid. Each page and all details provided should be duly signed by the authorized
signatory. All undertakings provided shall be on the letterhead of the company (if
applicable) and duly signed and stamped by the authorized signatory.

Process to be Confidential

Information relating to the examination, evaluation and comparison of Bids and the
award of a contract shall not be disclosed to Bidders or any other person not officially
concerned with such process until the award to the successful Bidder has been
announced.
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Annexure -1

TENDER DOCUMENT -TECHNICAL BID FOR HIRING OF

OFFICE ACCOMMODATION
Particulars Documents to be submitted
(T-1) Full particulars of the legal owner of the | Copies of PAN & TAN
premises:
a) Name:

b)Address (office & residence):

c) Telephone & Mobile No.:

d) Telefax:

e) E-mail ID

f) PAN no. & TAN No.

(T-1.1)Full particulars (with complete contact
details e.g., postal address, phone number,
mobile number and email ID of person(s)
offering the premises on rent/lease and
submitting the tender.

Please provide details

(T-1.2)Status of the applicant with regard to the
accommodation offered for hiring

Certificate of authorized signatory from CEO,
if the owner is a firm, Society etc. and power
of attorney if the applicant is other than the
owner

(T-2) (a) Complete address with brief
description and location of the accommodation
offered.

b) Whether commercial or dual use (residential-
cum commercial)

c¢) Radial Distance (approx.) from Railway
Station, Ranchi

Relevant certificates from any other authority
for commercial or dual use.

If applicable, clearance certificate for use of
Commercial

Purpose.

(T-2.1)Total area offered for rent (floor wise) in
sq ft i) Carpet area

i) Covered area

iii) Super area

iv) Dimensions of staircase (minimum 1.2m)

Certified sketch & site plan

(T-2.2)Particulars of completion certificate

Attested/self-certified copy of completion
certificate issued by the competent authority

(T-2.3) Facilities for vehicle parking

Please provide details of capacity of vehicle
parking space in terms of number of cars and
two wheelers,

separately.
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(T-2.4)Type of accommodation -

a) whether single floor or multi-storey

b) In case of multi-storey space offered should
not be beyond third-floor

¢) With provision of rooms on each floor or hall
type.

d) Whether there are any conditions for carrying
out partitioning as per requirement of
Department.

¢) Whether rooms are constructed

f) whether modification in internal plan
permitted in case of constructed rooms

g) Details of space available for installation of
Gensets / UPS etc

Please provide answer to each of the sub
points

(T-2.5) Number of lifts and their carrying
capacity.

Provide details of make, year of installation
& status of working etc

(T-2.6) Availability of facilities/ utilities

Number of Toilets (floor wise), with details
of capacity of each toilet i.e. WCs, Urinals,
Comods and Wash Basin

(separately for men and women) .

(T-2.7) (a) Whether running water, both
drinking and. otherwise, available round the
clock

b) Whether sanitary and water supply
installations have been provided

Please provide point wise reply

a) Whether electrical installations and fittings,
power plugs, switches etc., are provided or not.
b) Whether building has been provided with
fans or not. (if yes, the number of fans floor
wise).

c) Whether provisions for Air conditioner with
power points available or not?

Please provide point wise reply

(T-2.9) (i) Sanctioned electricity load
ii) Whether willing to get the electricity load
increased in case Department needs.

(T-2.10)Details of power backup facilities, if
available

Please provide point wise details

'
\S)
!
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(T-2.11) Details of Fire Safety Mechanism
along with particulars
of Fire Department Certificate

Copy of certificate to be enclosed

(T-3) The period and time when the said
accommodation could be made available for
occupation after the approval by Department

Undertaking from the owner

T-3.1 (i) Specify the period for which the
property is being offered for rent (minimum
three years) with provision of extension.

i1) For what duration after handing over the
possession to Department, the rates quoted
should remain unchanged and rate of increment
thereafter (within the period for which property
is being rented)

A self attested undertaking from the owner of
the property indicating number of years for
which the property is being offered for rent to
the Department

An undertaking from the owner of the
property indicating number of years
for which the rent shall remain
constant and rate of increase
thereafter.

(T-4)| Distance (km) from the nearest:
a) Ranchi Railway Station

b) Ranchi main Bus Stand

Please provide point wise details

(T-5)| Various latest Tax receipts (property,

municipality tax etc.)

(T-6)| The space offered should be free from
any liability and litigation with respect to
its ownership, lease/renting and there
should be no pending payments against

the same.

A self attested undertaking indicating the
same along with certificate in this regard by
the competent authority.

(T-7)| Clearances/No Objection Certificates
from all relevant Central/State
Government and Municipal authorities
including Fire Department for use as
office premises conforming to the

municipality Rules/Bye-laws

Copies of all Clearances/No Objection
Certificates from all relevant Central/State
Government and Municipal authorities

Copies of approved plan of the office
space being offered

Documents in support of ownership of
Building/Land and construction

Any other salient aspect of the building,

(T-8) which the party may like to mention.

w

Signature:
Name:
Designation:
Date:
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Annexure —I1-A
FINANCIAL BID
HIRING OF ACCOMMOTION FOR OFFICE

(F-1) Full particulars of the legal owner of the premises:
a) Name:
c)Address (office & residence) :

c) Telephone & Mobile No.:
d) E-mail ID
e) Address of property offered

Note:

a) Lowest bidder shall be decided based on the total amount filled in above and any rent
revision proposed No other changes shall be considered in deciding lowest bidder.

b) Quote should be covering all taxes and duties. This shall be the amount payable by the
Department monthly as rent.

c) Rates should be quoted in figures and words without any errors, overwriting or
corrections and should include all applicable taxes etc. In case of any discrepancy
between the amount mentioned in numbers and words, the amount mentioned in
words shall prevail

d) Incomplete forms shall be rejected.

S Brief Description Total Total Rate Amount per month
No Carpe | Super Area Quoted (Rs.)
t Area per Sq ft.
carpet
area
1 Property for Office
Space only
2 Taxes, if any

Total Amount Per Month (in Figures)

Total Amount Per Month (in words)

Percent rent revision proposed after 3

years.

Signature:
Name:
Designation:
Date:
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OTHER CHARGES
HIRING OF ACCOMMOTION FOR OFFICE

Annexure -I1I-B

SN Brief Description No. of units Per unit Total Remarks, if
being made | cost quoted amount any
available (in Rs) (in Rs.)

1 | Power back up if any

2 | Charges for fan & lights
fixtures, if provided

3 | Charges for AC, if
installed

4 | Any other charges e.g. for
maintenance, any extra
feature, etc (Please
specify)

Total Amount (in Rs)

Note:

a) Above mentioned charges shall be over and above the Total Amount quoted in
Annexure IIA as monthly rent
b) The Other charges mentioned in this Annexure shall not be considered while deciding

the lowest bidder

c) If the charges quoted are unacceptable to the Department, the bidder shall be ready to
remove the assets from the property being rented.
d) The Department shall have no obligation to accept these charges. The charges may be
negotiated with the selected bidder.

e) Ifaccepted these charges shall be one time payable by the Department

Signature:
Name:

Designation:
Date:



