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SIITP-1
dF TR T @1 U¥=T / FORM OF BANK GUARANTEE BOND
1. In consideration of Bureau of Indian Standards (hereinafter called “The BUREAU’) having agreed to exempt
(hereinafter called “the said Contractor(s)’) from the demand under the
terms and conditions of an Agreement dated made  between
and for (hereinafter called “the
said Agreement of security deposit for the due fulfillment by the said Contractor (s) of the terms and conditions

contained in the said Agreement, on production of a Bank Guarantee for Rs.

(Rupees Only) we, (hereinafter referred to as ‘the
bank’) (indicate the name of the bank)

at the request of [(Contractor (s) do hereby undertake to pay the Bureau an amount
not exceeding Rs. against any loss or demand caused to or suffered or would be caused to or

suffered by the Bureau by reason of any breach by the said Contractor (s) of any of the terms or conditions
contained in the said Agreement.

2. We do hereby undertake to (indicate the name of the bank) pay the
amounts due and payable under this guarantee without any demur, merely on a demand from the Bureau of
Indian Standards stating that the amount claimed is due by way of loss or damage caused to or would be caused
to or suffered by the Bureau by reason of breach by the said Contractor (s) of any of the terms or conditions
contained in the said Agreement or by reasons of the Contractor (s) failure to perform the said Agreement. Any
such demand made on the bank shall be conclusive as regards the amount due and payable by the Bank under
this guarantee. However, our liability under this guarantee shall be restricted to an amount not exceeding Rs.

3. We, undertake to pay to the Bureau any money so demanded notwithstanding any dispute or disputes raised
by the Contractor (s) / Supplier (s) in any suit or proceeding pending before any Court or Tribunal relating
thereto our liability under this present being absolute and unequivocal.

The payment so made by us under this bond shall be a valid discharge of our liability for payment there under
and the Contractor (s) / Supplier (s) shall have no claim against us for making such payment.

4. We, further agree that the Guarantee herein contained (indicate the name of Bank)
shall remain in full force and effect during the period that would be taken for the performance of the said
Agreement and that it shall continue to be enforceable till all the dues of the Bureau under or by virtue of the
said Agreement have been fully paid and its claims satisfied or discharged or till the authorized officer of the
Bureau (General Service Department) certifies that the terms and conditions of the said Agreement have been
fully and properly carried out by the said Contractor (s) and accordingly of the said Agreement have been fully
and properly carried out by the said Contractor (s) and accordingly discharges this guarantee. Unless a demand
or claim under this guarantee is made on us in writing on or before the ................ we shall be discharged from all
liability under this guarantee thereafter.

5. WE e further agree with the Bureau that the Bureau shall (indicate the name of
Bank) have the fullest liberty without our consent and without affecting in any manner our obligations
hereunder to vary any of the terms and conditions of the said Agreement or to extend time to performance by
the said Contractor (s) from time to time or to postpone for any time or from time to time any of the powers
exercisable by the Bureau against the said Contractor (s) and to forbear or enforce any of the terms and
conditions relating to the said agreement and we shall not be relieved from our liability by reason of any such
variation, or extension being granted to the said Contractor (s) or for any forbearance, act or commission on
the part of the Bureau or any indulgence by the Bureau to the said Contractor (s) or by any such matter or thing
whatsoever which under the law relating to sureties would but for this provision, have effect of so relieving us.

6. This guarantee will not be discharged due to the change in the constitution of the Bank or the Contractor (s).
15



7. WE, coeererrneerseesssesssssessseesssessssssssseens lastly undertake not to revoke this guarantee during (indicate the name of
bank) its currency except with the previous consent of the Bureau in writing.

(indicate the name of bank)
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BUREAU OF INDIAN STANDARDS
9, BAHADUR SHAH ZAFAR MARG
NEW DELHI - 110 002

TENDER NOTICE

Bureau of Indian Standards invites sealed bids,under two bid system (Technical bid
and Financial bid) for Engagement of a Doctor for medical consultancy to the officials posted
at Headquarters of the Bureau, from eligible Doctors.

2. The blank Tender document is available from 16 August 2018 to 07 September 2018
for downloading from the website of the Bureau (www.bis.gov.in) and
(https://eprocure.gov.in/eprocure/app) Central Public Procurement (CPP) Portal.

3. The bid can be submitted in the manner indicated in the tender document on or before
17:00 hrs of 07 September 2018 (Friday). The Bureau reserves the right to reject any or all
the bids without assigning any reason.

(Kulvinder Kumar Chawla)

Deputy Director (Admn. & Finance)
Administration Department

Our Ref: ADMN/02/04/2004 (Vol. —III)
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11

2.1

2.2

2.3

4.1

5.1

5.2

5.3

SCHEDULE - 1: INSTRUCTIONS TO THE BIDDERS:

Notice inviting Bids

Sealed Bids, under two bid system (Technical bid and Financial bid), are invited by
the Bureau of Indian Standards (BIS), from eligible Doctors, for providing their services
including consultation and first-aid/dressing etc. to all employees of the Bureau from
1400 hrs to 1700 hrs on all working days (Monday to Friday) at Headquarters of the
Bureau at New Delhi.

Issue of Tender Document

The blank Tender document will be available during the period indicated in the
Schedule-3, during the office hours.

The Tender document can also be downloaded from the website of the Bureau
(www.bis.org.in) and CPP Portal (www.eprocure.gov.in).

The Bidder shall bear all costs associated with the preparation and submission of its
Bid. The Bureau shall, in no case, be responsible or liable for these costs, regardless
of the conduct or the outcome of the Bidding process.

Language of Bid/Contract: The language of the Bid shall be in English/Hindi and all
correspondence, etc. shall conform to the English/Hindi language.

Validity of Bids
The Bid will be valid for 90 days from the last date of submission of bid.
Earnest Money/ Bid Security

The Bidder shall deposit with the Bureau a sum indicated in the Schedule-3, as an
interest free Earnest Money Deposit (EMD). The Earnest Money shall be deposited in
the form of Demand Draft/Pay Order in favour of Bureau of Indian Standards, New
Delhi.

The failure or omission to deposit the Earnest Money shall disqualify the Bid and the
Bureau shall exclude from its consideration such disqualified Bid(s).

Bidder shall not revoke his Bid or vary its terms and conditions without the consent of
the Bureau during the validity period of the bid. If the bidder revokes the bid or varies
its terms or conditions, the Earnest Money deposited by it, shall stand forfeited by the
Bureau without prejudice to its other rights and remedies and the Bidder shall be
disentitled to submit a Bid to the Bureau for such services during the next twenty-four
(24) months effective from the date of such revocation.
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5.4

5.5

6.1

7.1

7.2

10.
10.1

10.2

a)

b)

If the successful Bidder does not pay the Performance Security in the prescribed time
limit or fails to sign the agreement bond, its Earnest Money Deposit will be forfeited by
the Bureau.

The Earnest Money of unsuccessful Bidder shall be refunded after the successful
Bidder furnishes the required Performance Security to the Bureau and signs the
agreement or within thirty (30) days of the expiry of validity period of Bids, whichever is
earlier.

Eligible Bidders

Only those Bidders, who fulfill the eligibility criteria as mentioned in the Schedule-3,
are eligible to submit their Bids for the services.

Manner of Submission of Bid

The complete Bid containing Technical Bid & Financial Bid will be received by
depositing the same in the Bid Box or by post, which reaches the specified place
before the specified date & time. Post includes Speed Post, Registered Post.

E-mail or fax offers will be rejected.
Last Date for Submission

Sealed Bids shall be received at the address specified in Schedule-3 not later than the
time and date specified in the Tender Notice. Bids received after the specified date
and time shall not be considered. Hence, such bids shall be rejected and returned
unopened to the Bidder.

In the event that the specified date for the submission of Bid offers is declared a
holiday, the offers will be received up to the appointed time on the next working day.
Modification and Withdrawal of Offer

The Bidder may withdraw its offer after its submission, provided that written notice of
withdrawal is received by the Bureau prior to the closing date and time specified for
submission of offer.

Contents of Bid Document

Bids are invited in two-bid system (Technical bid and Financial bid). The completed Bid
shall be submitted in sealed envelopes super-scribing Bid for “Engagement of a Doctor
for medical consultancy to the officials posted at Headquarters of the Bureau.”

The envelopes shall contain the following:

Envelope No.1 (Technical Bid): This should contain all technical details along with
the commercial terms and conditions such as:

Details with regard to name, qualifications, address for communication, telephone
number, e-mail etc. (Annexure-1 of Schedule-6);

The EMD in the form of Demand Draft /Pay Order;
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c)
d)
e)
f)

9)

12.
12.1

13.

13.1

14.

141

15.

15.1

Self-Attested copy of the valid registration certificate from Medical Council of India;

Self Attested copy of Pan Card,

Attested copies of Certificates with regard to qualifications;

Self Attested copies of documents in support of Experience; and

List of all the documents enclosed.

Envelope No.2 (Financial Bid): This envelope shall contain the price for the
consultancy services to be provided at specified place as per Schedule-4, duly filled in

and signed by the Bidder at prescribed places of the Bid.

Other Important Points to be noted by the Bidder

The Financial Bid should be written both in words and figures at appropriate places.
The rates to be quoted shall be exclusive of Taxes.

No alterations and additions anywhere in the Bid Document are permitted. If any of
these are found, the Bid may be summarily rejected. The Bidder should get its doubts
cleared during pre-bid conference only.

The Bidder shall submit the Bid which satisfies each and every condition laid down in
Schedules, failing which the Bid shall be liable to be rejected. Conditional Bids will be

rejected.

Opening of Bid

The Bid received before the time and date specified in Tender Notice, will be opened
as per the specified date and time in the office as mentioned in the Schedule-3 (if
possible), in the presence of Bidders or their authorized representatives who choose to
remain present on the opening day, at the scheduled time.

Short-listing of Bidders

The Bureau will short-list technically qualifying Bidders and Financial Bids of only those
Bidders, who qualify in technical bids, will be opened at a date and time to be
intimated.

Opening of Financial Bids

The Bureau shall open Envelope No. 2, on notified date, and the rates quoted by the
bidders in price schedule (Schedule-4) shall then be read out.

Acceptance of Bid

Acceptance of Bid shall be done by the Competent Authority of the Bureau. The
Bureau is not bound to accept the lowest or any Bid. The Bureau reserves the right to
reject any or all Bids received without assigning any reason whatsoever. The
acceptance of Bid will be communicated to the successful Bidder in writing by the
authorized officer of the Bureau.
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16.
16.1

17.

17.1

17.2

18.

18.1

19.

19.1

Performance Security

To ensure due performance of the contract, an interest-free Performance Security, for
an amount as indicated in Schedule-3, will be obtained from the successful bidder
awarded the contract, irrespective of its registration status, etc. Performance Security
will be furnished in the form of an Account Payee Demand Draft in favour of ‘Bureau of
Indian Standards’ payable at ‘New Delhi’ or through bank guarantee.

Execution of Contract Document

The successful Bidder after deposit of Performance Security, is required to execute an
Agreement as per Schedule-5 of the tender document on a stamp paper of Rs.100/-(to
be purchased at New Delhi). The Agreement should be signed within 7 days from the
date of acceptance of the Bid. The Contract will be governed by the Agreement, the
Conditions of the Contract (CoC) and other documents as specified in the CoC.

It shall be incumbent on the successful Bidder to pay stamp duty, legal and statutory
charges for the Agreement, as applicable on the date of the execution.

Rights of the Bureau

In case of any ambiguity in the interpretation of any of the clauses in Tender Document
or the conditions of the Contract, interpretation of the clauses by the Bureau shall be
final and binding on all Parties.

Notice to form Part of Contract

Tender Notice and these instructions shall form part of the Contract.
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1.

11

2.2

SCHEDULE - 2: CONDITIONS OF CONTRACT

Definitions

In this Contract, the following terms shall be interpreted as indicated:

a)

b)

9)

h)

)

K)

‘Consultant’ shall mean the individual undertaking the Contract.

‘Contract’ shall mean and include the Tender Notice, instructions to bidders, terms
and conditions of contract, Letter of Acceptance, the Offer, the Agreement and
mutually accepted conditions in the authorized correspondence exchanged with the
bidder by the Bureau and any other document forming part of the contract.

‘Contract Amount’ shall mean the sum quoted by the Consultant in his bid and
accepted by the Bureau.

‘Competent Authority’ shall mean Director General of the Bureau or any other officer
authorized by the Director General, under this contract.

‘Government’ shall mean the Central Government.

‘Bureau’ shall mean Bureau of Indian Standards established under the Bureau of
Indian Standards Act, 2016.

‘Director General’ shall mean the Director General of the Bureau, for the time being
holding that office and also his successor and shall include any officer authorized by
him.

‘Approved’ shall mean approved in writing including subsequent confirmation of
previous verbal approval and “Approval” shall mean approval in writing including as
aforesaid.

‘Tender’ means formal invitation by the Bureau to the prospective bidders to offer fixed
price for providing consultations.

‘Bid’ means the Consultant’s priced offer to the Bureau for the consultancy services at
the specified places in accordance with the provision of the Contract, as accepted by
the Letter of Acceptance.

‘Letter of Acceptance’ means the formal acceptance by the Bureau.

‘Commencement Date’ means the date upon which the Consultant receives the
notice to provide his consultancy services.

Parties to the Contract

The parties to the contract shall be the Consultant, whose offer is accepted by the
Bureau; and the Bureau.

The person signing the offer or any other document forming the part of Contract on
behalf of other person shall be deemed to have due authority to bind such person as
the case may be, in all matters pertaining to the Contract. If it is found that the person
concerned has no such authority, the Bureau may, without prejudice to any other
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f)

Civil/Criminal remedies, terminate the Contract and hold the signatory liable for all
costs and damages for such termination.

Contract Documents

The several Contract documents forming the Contract shall be taken as mutually
explained to one party by the other, but in case of ambiguities or discrepancies the
same shall be explained and harmonized by the Competent Authority of the Bureau
who shall issue to the Consultant necessary instruction thereon and in such event
unless otherwise provided in the Contract the priority of the documents forming the
contract shall be as follows:

The Agreement (Schedule - 5)

Minutes of pre-bid meeting, clarifications, if any

The Conditions of Contract

Tender Notice and Tender Document

Letter of Acceptance

Any other correspondence exchanged between the parties in connection with the
contract.

The Consultant’s Offer

Type of Services to be provided
The following types of services shall be provided by the Consultant:

The consultant shall function in the consulting room (Clinic) in the premises of the
Bureau from 1400 hrs to 1700 hrs on all working days. The Bureau may at its
discretion enroll the practitioner on it Bio-metric attendance system for punctuality.

Place for consulting room (clinic) and furniture only shall be provided by Bureau. Other
minor equipment of day to day use like stethoscope, B.P. apparatus, thermometer etc
shall be arranged by the practitioner at his own cost.

The appointed Consultant shall provide treatment to the employees of the Bureau’s
HQs only and no outsider will be allowed for his/her consultation in the premises of the
Bureau.

The Consultant shall maintain a register with respect to medicines issued/provided by
the Bureau. The Consultant shall also maintain a register with respect to consultancy
provided to number of employees of the Bureau/number of visitor attended. Copies of
these registers should be attached for processing the monthly bill.

The Consultant shall not be entitled to any leave. The deduction shall be made from
the monthly bill, for the days of absence, on proportionate basis.

The Consultant shall not engage any sub-Consultant or transfer the contract to any
other person during the currency of the contract.
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6.2

6.3

7.1

7.2

5. Performance Security

5.1To ensure due performance of the contract, an interest-free Performance Security, as

5.2

defined in Schedule -3, shall have to be deposited by the Consultant in the form of
an Account Payee Demand Draft in favour of ‘Bureau of Indian Standards’ payable at
‘New Delhi’ or through bank guarantee.

Performance Security will remain valid for a period of sixty days beyond the date of
completion of all contractual obligations.

5.3Any amount due/recoverable from the Consultant under the terms of this Contract or

5.4

5.5

5.6

any other account, may be deducted from the amount of Security Deposit. In case,
the amount of Security Deposit is reduced by reason of any such deduction, the
Consultant shall, within fifteen (15) days of receipt of notice of demand from the
Bureau, make good the deficit.

If during the term of this Contract, the Consultant is in default of the due and faithful
performance of its obligations under this Contract, or any other outstanding dues by
way of fines, penalties and recovery of any other amount due from the Consultant, the
Bureau shall, without prejudice to its other rights and remedies hereunder or at the
Applicable Law, be entitled to call in, retain and appropriate the Performance Security.

Nothing herein mentioned shall debar the Bureau from recovering from Consultant by
a suit or any other means any such losses, damages, costs, charges and expenses
as aforesaid, in case the same shall exceed the amount of the Performance Security.

The Performance Security shall be retained until all disputes, if any, between both the
parties have been settled to the entire satisfaction of the Bureau.

Payments Terms

The payment towards the services will be made keeping in view the satisfactory
performance.

Bills under this contract shall be prepared in duplicate by the Consultant. The payment
of bills and other claims arising out of the contract will be made directly in Bank
Account of the Consultant. The payment will be subject to the provisions of the Income
Tax Act, 1961 i.e., Tax will be deducted at source with Cess/Surcharge, at the
prevailing rates, from the gross amount of each bill submitted.

The Bureau reserves the rights to retain and set off against any sum which may be

from time to time due to the Consultant under any claim, which the Bureau may have
under this or any other Contract/Agreement.

Termination/Suspension of Contract

The Bureau shall be at liberty at any time to suspend temporarily this contract on giving
24 hours’ notice in writing to the Consultant for breach of any of the terms and
conditions of this Contract, insufficient service or misconduct of the Consultant as to
which the decision of the Bureau shall be final and the Consultant shall not be entitled
to any compensation by reason thereof.

An event of default on the part of the Consultant, which results from the Consultant
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d)

9.1

9.2

10.

10.1

10.2

11.

111

11.2

being unable to fulfill its Service obligations under the Contract, shall be deemed as a
serious default, and is said to have occurred due to any of the following causes:

In the opinion of the Bureau, the Consultant has repudiated the Contract;

Without reasonable excuse has failed to render Services in accordance with this
Contract;

Despite previous warning from the Bureau, in writing, or otherwise persistently or
flagrantly neglecting to comply with any of its obligations under the Contract;

The Consultant, in the judgment of the Bureau, has engaged in corrupt or fraudulent

practices in completing or in carrying out the Services under the Contract.

Termination by the Bureau

It shall also be lawful for the Bureau to terminate the Agreement at any time without
assigning any reason and without being liable for loss or damage which the Consultant
may suffer by reason of such termination, by giving the Consultant 15 days’ notice in
writing by the Bureau for such termination. Any such termination shall be without
prejudice to any other right of the Bureau under the Contract.

Consultant’s right to terminate

If the Consultant decides to terminate the contract before the end of contract period,
the Consultant has to give an advance intimation of 30 days.

If the Consultant terminates the agreement without prior notice of 30 days, then the
entire performance security deposit will be forfeited.

Disputes & Arbitration

The Bureau and the Consultant shall make every effort to resolve amicably by direct
informal negotiation, any disagreement or dispute arising between them under or in
connection with the contract.

If a dispute(s) of any kind whatsoever that cannot be resolved the same shall be
referred to the Arbitrator, appointed by the Director General of the Bureau. The
provisions of the Indian Arbitration and Conciliation Act, 1996, shall apply.

Mode of serving Notice

Communications between Parties which are referred to in the Contract are effective
only when in writing. A notice shall be effective only when it is delivered (in terms of
Indian Contract Act).

All notices shall be issued by the authorized officer of the Bureau unless otherwise
provided in the Contract. In case, the notice is sent by registered post to the last
known place or abode or business of the Consultant, it shall be deemed to have been
served on the date when in the ordinary course of post these would have been served
on or delivered to it.
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12.

12.1

13.

13.1

14.
141

15.

15.1

16.
16.1

17.
171

Publicity

Any publicity by the Consultant in which the name of the Bureau is to be used, should
be done only with the explicit written permission of the Bureau.

Governing language

Governing language for the entire contract and communication thereof shall be
English/Hindi only.
Law

The contract shall be governed and interpreted under Indian Laws.
Legal Jurisdiction

No suit or other proceedings relating to performance or breach of Contract shall be
filed or taken by the Consultant in any Court of law except the competent Courts
having jurisdiction within the local limits of Delhi only.

Stamp duty

The Consultant shall bear and pay any stamp duty and registration charges in respect
of the Contract.

Retention of original agreement

The original agreement shall be retained by the Bureau and a copy of a same will be
provided to the Contractor (Consultant).
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SCHEDULE - 3: IMPORTANT DETAILS

Eligibility for the Bidder:

(i) Bidder must have a minimum of MD (Doctor of Medicine) qualification;

(i) Bidder must have a Medical Registration Certificate of any State in India or
Medical Council of India;

(i) Bidder should have at least 10 years’ experience in a Hospital/PSU/Autonomous
Body etc. for the medical consultancy or as individual medical practitioner;

(iv) Bidder must not have been blacklisted by any Hospital/PSU/Autonomous Body. A
declaration in this regard may be submitted by the bidder as attached at Annexure
— 4 of Sechdule-6.

Proposed validity of Contract: One year which can be extended further for two years
(on yearly basis) on the basis of satisfactory performance and on mutually agreed
between the parties on the same terms and conditions.

Availability of Tender Documents:
The blank Tender document is available from 16 August 2018 to 07 September 2018

for downloading from the website of the Bureau (www.bis.org.in) and Central Public
Procurement (CPP) Portal.

Pre-bid Conference: 16:00 hrs. on 20 August 2018) in the office of Deputy Director
(Administration), Bureau of Indian Standards, in Room No. 505, Manakalaya, 9,
Bahadur Shah Zafar Marg, New Delhi 110002.

Method/manner for Submission of Bids: An envelope having two envelopes
containing ‘Technical Bid’ and “Financial Bid” must bear the name & address of the
bidder & shall be addressed to “Deputy Director (Administration), Bureau of Indian
Standards, Room No. 505, ‘Manakalaya’, 9, Bahadur Shah Zafar Marg, New Delhi-
110002”. The bid shall reach in the office of Deputy Director (Administration), Bureau
of Indian Standards, Room No. 505, ‘Manakalaya’, 9, Bahadur Shah Zafar Marg, New
Delhi-110002 on or before 17:00 hrs of 07 September 2018 (Friday).

Earnest Money Deposit: Rs. 25000/- (Rs. Twenty Five Thousand only).

Performance Security Deposit: 10% of the total amount payable for 12 months as
per the terms of contract.

Validity of Bids: 90 days from the last date of submission of bid.

Opening of Bids: Technical bid shall be opened at 16:30 hrs on 10 September 2018
(Monday) in the office of the Deputy Director (Administration), Bureau of Indian
Standards, Room No. 505, ‘Manakalaya’, 9, Bahadur Shah Zafar Marg, New Delhi-
110002. Date of opening of financial bid shall be decided after technical evaluation of
the bid and the same will be communicated to those bidders, who would technically
qualify after evaluation.
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SCHEDULE - 4: PRICE SCHEDULE

SI. No. Particulars Rate to be quoted by the consultant
1. Medical Consultancy | Rs. per month
Services
(Rupees
per month)

The Price Bid shall be quoted exclusive of taxes.

Date:

Place:

Signature of the Consultant with Stamp

Name/Address
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SCHEDULE - 5: AGREEMENT

THIS AGREEMENT made at New Delhi on this day of 2018 between
Bureau of Indian Standards, New Delhi through ................. (hereinafter called the “Bureau”)
through expression shall, unless excluded by or repugnant to the context, be deemed to
include his successor in office and assigns on the one part AND
Dr. (residential Address of the Doctor), hereinafter called the
“Consultant”, which expression shall, unless excluded or repugnant to the context be deemed
to include their successor, executors, administrators, heirs, legal representatives and assigns
on the other part.

Whereas the Bureau is desirous of entrusting the work of medical consultancy and whereas
the Consultant has agreed to provide medical consultancy services to the Bureau as per the
directions of the Bureau for a period of one year commencing from

The Consultant shall be paid an amount of Rs. per month and he/she will not
be entitled for any other benefits except consolidated remuneration as above.

BOTH THE PARTIES HERETO agree to abide the terms and conditions as mentioned in:

“Schedule-2 (Conditions of Contract) of Tender Document”.

(Signature of Consultant) (Signature of Authorized Officer of the
Bureau)

Name Name

Designation Designation

Address Address

Seal of the Bureau

Witness: Witness:
(Signature) (Signature)
Name of Witness Name of Witness
Address Address
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SCHEDULE - 6: OTHER STANDARD FORMS, IF ANY, TO BE UTILIZED BY THE
PURCHASER AND THE BIDDERS.

1. | Annexure-1 FORM OF BANK GUARANTEE BOND

2. | Annexure-2 DETAILS TO BE FURNISHED BY THE BIDDERS

3. | Annexure-3 DETAILS OF THE SIMILAR TYPE OF SERVICES PROVIDED
BY THE BIDDER DURING LAST 3 YEARS (IF ANY)

4. | Annexure-4 DECLARATION REGARDING BLACK-LISTING AND/ OR
LITIGATION
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Annexure -1
FORM OF BANK GUARANTEE BOND

1. In consideration of Bureau of Indian Standards (hereinafter called ‘The BUREAU’) having
agreed to exempt (hereinafter called “the said
Consultant) from the demand under the terms and conditions of an Agreement dated

made between
and for
(hereinafter called “the said Agreement of security deposit for the due fulfillment by the said
Consultant of the terms and conditions contained in the said Agreement, on production of a
Bank Guarantee for Rs.
(Rupees Only) we,
(hereinafter referred to as (indicate the
name of the bank) ‘the bank’) at the request of Dr.
(Consultant) do hereby undertake to pay the Bureau an amount not exceeding Rs.
against any loss or demand caused to or suffered or
would be caused to or suffered by the Bureau by reason of any breach by the said Consultant
of any of the terms or conditions contained in the said Agreement.

2. We do hereby (indicate the name
of the bank) undertake to pay the amounts due and payable under this guarantee without any
demur, merely on a demand from the Bureau of Indian Standards stating that the amount
claimed is due by way of loss or damage caused to or would be caused to or suffered by the
Bureau by reason of breach by the said Consultant of any of the terms or conditions
contained in the said Agreement or by reasons of the Consultant failure to perform the said
Agreement. Any such demand made on the bank shall be conclusive as regards the amount
due and payable by the Bank under this guarantee. However, our liability under this
guarantee shall be restricted to an amount not exceeding RS. .........ccccoevvvvvvvviininnnnn.

3. We, undertake to pay to the Bureau any money so demanded notwithstanding any dispute
or disputes raised by the Consultant in any suit or proceeding pending before any Court or
Tribunal relating thereto our liability under this present being absolute and unequivocal. The
payment so made by us under this bond shall be a valid discharge of our liability for payment
there under and the Consultant shall have no claim against us for making such payment.

4. We, further agree that the Guarantee (indicate the
name of Bank) herein contained shall remain in full force and effect during the period that
would be taken for the performance of the said Agreement and that it shall continue to be
enforceable till all the dues of the Bureau under or by virtue of the said Agreement have been
fully paid and its claims satisfied or discharged or till the authorized officer of the Bureau
(General Administration Department) certifies that the terms and conditions of the said
Agreement have been fully and properly carried out by the said Consultant and accordingly of
the said Agreement have been fully and properly carried out by the said Consultant and
accordingly discharges this guarantee. Unless a demand or claim under this guarantee is
made on us in writing on or before the .................. we shall be discharged from all liability
under this guarantee thereafter.

5. WE further agree with the Bureau that (indicate the
name of Bank) the Bureau shall have the fullest liberty without our consent and without
affecting in any manner our obligations hereunder to vary any of the terms and conditions of
the said Agreement or to extend time to performance by the said Consultant from time to time
or to postpone for any time or from time to time any of the powers exercisable by the Bureau
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against the said Consultant and to forbear or enforce any of the terms and conditions relating
to the said agreement and we shall not be relieved from our liability by reason of any such
variation, or extension being granted to the said Consultant or for any forbearance, act or
commission on the part of the Bureau or any indulgence by the Bureau to the said Consultant
or by any such matter or thing whatsoever which under the law relating to sureties would but
for this provision, have effect of so relieving us.

6. This guarantee will not be discharged due to the change in the constitution of the Bank or
the Consultant.

T WE, e lastly undertake not to revoke this (indicate the
name of bank) guarantee during its currency except with the previous consent of the Bureau
In writing.

Dated the .............. day of ............ 20

(indicate the name of bank)
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Annexure — 2

DETAILS TO BE FURNISHED BY THE BIDDERS

1. Name of the Consultant

4. Registration details with validity date:

5. Address for communication

6. Qualification:

7. Experience:

8. Telephone/Mobile Nos.:

9. E-mail:

10. PAN Number of the Consultant:

11. EMD Draft Number/Date & Name of the Bank:

This is to certify that the above facts are true, complete and correct to the best of my
knowledge and belief. Further, it is certified that | have read and understood the terms and
conditions of the Tender Notice.

| undertake and give unconditional and unequivocal acceptance of all terms and conditions of
the Tender and agree to abide by these terms and conditions.

Encls:
(Name and Signature of the Consultant)

Date:

Place:
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Annexure — 3

DETAILS OF THE SIMILAR TYPE OF SERVICES PROVIDED BY THE BIDDER DURING LAST
3 YEARS (If any)

Year Name of the Organization Period Monthly Fee

2015-16

2016-17

2017-18
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Annexure — 4

Declaration regarding black-listing and/ or litigations

| hereby declare that | have never been black-listed by any Ministry or Department of
Central Government/State Government or PSU or other bodies under the Central
Government/State Government. | further declare that no criminal case is registered or
pending against me anywhere in India.

Dated on the ............. day of .....cccvviiiiiiene, 2018

Signature of Bidder

Name & Address of Bidder

Seal of the Bidder (Doctor)
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Instructions for Online Bid Submission:

The bidders are required to submit soft copies of their bids electronically on the CPP
Portal, using valid Digital Signature Certificates. The instructions given below are
meant to assist the bidders in registering on the CPP Portal, prepare their bids in
accordance with the requirements and submitting their bids online on the CPP

Portal.

More information useful for submitting online bids on the CPP Portal may be obtained
at: https://eprocure.gov.in/eprocure/app.

1. Registration

Bidders are required to enrol on the e-Procurement module of the Central
Public Procurement Portal (URL: https://eprocure.gov.in/eprocure/app)
by clicking on the link “Online bidder Enrolment” on the CPP Portal
which is free of charge

As part of the enrolment process, the bidders will be required to choose a
unique username and assign a password for their accounts.

Bidders are advised to register their valid email address and mobile
numbers as part of the registration process. These would be used for any
communication from the CPP Portal.

Upon enrolment, the bidders will be required to register their valid Digital
Signature Certificate (Class II or Class III Certificates with signing key
usage) issued by any Certifying Authority recognized by CCA India (e.g.
Sify/nCode/eMudra etc.), with their profile.

Only one valid DSC should be registered by a bidder. Please note that the
bidders are responsible to ensure that they do not lend their DSC’s to
others which may lead to misuse.

Bidder then logs in to the site through the secured log-in by entering their
user ID/Password and the password of the DSC/e-Token.

2. Searching For Tender Documents

There are various search options built in the CPP Portal, to facilitate
bidders to search active tenders by several parameters. These parameters
could include Tender ID, Organization Name, Location, Date, Value, etc.
There is also an option of advanced search for tenders, wherein the
bidders may combine a number of search parameters such as
Organization Name, Form of Contract, Location, Date, Other keywords
etc. to search for a tender published on the CPP Portal.

Once the bidders have selected the tenders they are interested in, they
may download the required documents/tender schedules. These tenders
can be moved to the respective ‘My Tenders’ folder. This would enable the
CPP Portal to intimate the bidders through SMS/e-mail in case there is
any corrigendum issued to the tender document.

The bidder should make a note of the unique Tender ID assigned to each
tender, in case they want to obtain any clarification/help from the
Helpdesk.

3. Preparation of Bids
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Bidder should take into account any corrigendum published on the
tender document before submitting their bids.

Please go through the tender advertisement and the tender document
carefully to understand the documents required to be submitted as part
of the bid. Please note the number of covers in which the bid documents
have to be submitted, the number of documents - including the names
and content of each of the document that need to be submitted. Any
deviations from these may lead to rejection of the bid.

Bidder, in advance, should get ready the bid documents to be submitted
as indicated in the tender document / schedule and generally, they can
be in PDF / XLS / RAR / DWF/JPG formats. Bid documents may be
scanned with 100 dpi with black and white option which helps in
reducing size of the scanned document.

To avoid the time and effort required in uploading the same set of
standard documents which are required to be submitted as a part of
every bid, a provision of uploading such standard documents (e.g. PAN
card copy, annual reports, auditor certificates etc.) has been provided to
the bidders. Bidders can wuse “My Space” or “Other Important
Documents” area available to them to upload such documents and keep
it as a repository.

Note: My Documents space is only a repository given to the
Bidders to ease the uploading process. If Bidder has uploaded his
Documents in My Documents space, this does not automatically

ensure these Documents being part of Technical Bid.

4. Submission of Bids

Bidder should log into the site well in advance for bid submission so that
they can upload the bid in time i.e. on or before the bid submission time.
Bidder will be responsible for any delay due to other issues.

The bidder has to digitally sign and upload the required bid documents
one by one as indicated in the tender document.

Bidder has to select the payment option as “offline” to pay the tender
fee/EMD as applicable and enter details of the instrument.

Bidder should prepare the EMD as per the instructions specified in the
tender document. The original should be posted/ couriered/given in
person to the concerned official, latest by the last date of bid submission
or as specified in the tender documents. The details of the DD/any other
accepted instrument, physically sent, should tally with the details
available in the scanned copy and the data entered during bid submission
time. Otherwise the uploaded bid will be rejected.

Bidders are requested to note that they should necessarily submit their
financial bids in the format provided and no other format is acceptable. If
the price bid has been given as a standard BoQ format with the tender
document, then the same is to be downloaded and to be filled by all the
bidders. Bidders are required to download the BoQ file, open it and
complete the white coloured (unprotected) cells with their respective
financial quotes and other details (such as name of the bidder). No other
cells should be changed. Once the details have been completed, the bidder
should save it and submit it online, without changing the filename. If the
BoQ file is found to be modified by the bidder, the bid will be rejected.

The server time (which is displayed on the bidders’ dashboard) will be
considered as the standard time for referencing the deadlines for
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submission of the bids by the bidders, opening of bids etc. The bidders
should follow this time during bid submission.

All the documents being submitted by the bidders would be encrypted
using PKI encryption techniques to ensure the secrecy of the data. The
data entered cannot be viewed by unauthorized persons until the time of
bid opening. The confidentiality of the bids is maintained using the
secured Socket Layer 128 bit encryption technology. Data storage
encryption of sensitive fields is done. Any bid document that is uploaded
to the server is subjected to symmetric encryption using a system
generated symmetric key. Further this key is subjected to asymmetric
encryption using buyers/bid openers’ public keys. Overall, the uploaded
tender documents become readable only after the tender opening by the
authorized bid openers.

The uploaded tender documents become readable only after the tender
opening by the authorized bid openers.

Upon the successful and timely submission of bids (ie after Clicking
“Freeze Bid Submission” in the portal), the portal will give a successful bid
submission message & a bid summary will be displayed with the bid no.
and the date & time of submission of the bid with all other relevant
details.

The bid summary has to be printed and kept as an acknowledgement of
the submission of the bid. This acknowledgement may be used as an
entry pass for any bid opening meetings.

Assistance To Bidders

Any queries relating to the tender document and the terms and conditions
contained therein should be addressed to the Tender Inviting Authority for
a tender or the relevant contact person indicated in the tender.

Any queries relating to the process of online bid submission or queries
relating to CPP Portal in general may be directed to the 24x7 CPP
Portal Helpdesk Nos. 0120-4200462, 0120-4001002
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