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Plot No. 20/9, Site IV, Sahibabad Industrial Area,

T e BUHEAU OF INDIAN STANDARDS NABL ACCREDITED Sahibabad-201010, Dist. Ghaziabad {U.P)
E

Central Laboratory

Phones : f 0120-2770235 Fax -

oY }0120-2770032 tp,w;} +0120-2776663
0120-2770345 €-mail : cl@bis.org.in

Our Ref: CL/Admn/CA (08-09) 06 Oct 2008

Subject: Quotation for Outsourcing ofAccounting Jobs to Chartered Accountant
firms for the period of Twelve months in BISCL..

Sealed quotations are to be invited from interested Chartered Accountant
firms tor taking services as followed:

SERVICE TAX FORMALITY:

a) Compilation of Accounts on monthly basis and preparation of trial balance
along with al] supporting schedules.

b) Reconciliation of control Accounts and schedules thereof: Reconciliation of
Headquarters Accounts and internal Unj Accounts. Reconciliation of fixed
Assets and current Assets Accounts,

¢) Service tax tormality and tax deducted at source work like:

i) to provide fiecessary guidance on service tax Rules and for availing
of credit ryles, reconciliation of service tax deducted and coljected
from the parties and deposition of the same and filling requisite
returns,

1) Checking of appropriateness of tax deduction at source from
payments to parties, its timely deposition and filing of requisite
return by due date and guidance on TDS matters.
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d) To oversee the timely adjustment of advances/recoveries, realization of
outstanding dues, write off old ducs. clearance of old outstanding
debits/credits of more than one months in the bank reconciliation statement
and watching any other accounts matter requiring timely completion and
monthly report to Heads of RO/BO thereon.

¢) Any other account related matter and anything considered necessary towards
above.

The security of Rs. 10000/- s to be pavable as Demand Draft/Pay order i
tavour of BIS Ghaziabad. The security deposit of R, 10000/~ will be refunded to
the unsuccessful bidders, The security would he refunded to the successfiyl firm
after completion of the contract period i.e. one vear from the date of contract. The
working hours of the contractor normally are as office working hours i.e. 0930 1o
1800hrs.

The contractor shall be responsible for the compliance of applicable
Chartered Accountant Law nforce and other Govit orders,

The Bureau reserves the right to reject any or all the quotations or accept
them in part or to reject the lowest quotation without assigning any reasons. The
Bureau further reserves the right to terminate the contract during its tenure at
anytime without assigning any reasons.

[f, interested in undertaking the contract under the conditions mentioned
above, please submit your quotation as stated in Para-| above, so as to reach the
Director & Head (Admn) latest by 30 Oct 2008 at 1500 h in a sealed cover
mentioning “QUOTATIONS FOR OUTSOURCING OF ACCOUNTING JOB”.
Is reiterated that quotations should be sent in a sealed cover,

The quotation shall be opened on 31 Oct 2008 at 1500 h at the above
mentioned address in the presence of such tenderer or their duly authorized

representatives as may like to be present.

For any clarification that may be desired. please call at our office during
working hours of any working day (Monday to Friday).

Thanking you,

Yours faithfully,

Director & Head (Admn)



