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Our Ref:- DBO/CA Dated:- 12.01.2012

Sub:- Quotation for outsourcing of accounting job b Chartered Accountant firm
for the period of One year in BIS, DBO, Dehradun-rgarding.

To,

Sir,

Sealed quotations through the single bid systeen imvited from interested
Chartered Accountant firms having Certificate of Practice from ICAI for providing
the services as mentioned in the scope of work.uBents to be submitted with the
guotation are mentioned in Annexure-l.

A copy of agreement to be signed on award of vavder along with the terms
and conditions are given in Annexure-ll. If intdesk in undertaking the contract, the
rates for the same may be quoted as per table g®iemv. The duly filled in quotations,
in a sealed cover mentioning “Quotations for Outsmg of Accounting Job”, may be
sent by post or dropped in the tender box kephatsecurity personnel of this office
latest by02.02.2012 (1600 hrs)Quotations received after the scheduled date and ti
shall be summarily rejected. Quotations shall bened on the same day at 1630 hrs in
the Dehradun Branch Office at above mentioned addrethe presence of such tenderer
or their duly authorized representatives as mag/tikkbe present.

Earnest money of Rs. 2000.00 (Two Thousand onlyutfh Demand Draft, in
favour of “BUREAU OF INDIAN STANDARDS” payable at BHRADUN should be
enclosed with the quotation. The said amount dmaltefundable in the event of non-
acceptance of the quotation or after finalizatiéorihe Quatation. The quotation of such
bidder, who does not deposit the Earnest Moneyneiilbe considered.

The successful bidder shall be required to demsitm equivalent to 10% of the
total work order at the time of signing the contras performance security in demand
draft in favour of “Bureau of Indian Standards” phle at Dehradun. No interest shall be
accrue on this amount. The security amount shalepayable after expiry/termination of
contract after deduction of penalty/other dueaniy .

The DBO, Dehradun reserves the right to accepejct any or all quotations in
whole or in part without assigning any reason wbexsr.



SCHEDULE OF RATES

Sl. Description Consolidated annual  remuneration

No. including service charge (profit) of the
firm and all other charges, including
Service Tax.**

1. | HIRING OF SERVICES OF CA

FIRM

The CA firm has to depute |a
suitable
personnel weekly or as per
requirement of office.

competent  accounting

**

The actual amount of Service Tax as included tire consolidated annual
remuneration may also be shown separately.

SCOPE OF WORK:

1. SERVICE TAX:

(i)

(i)
(iii)

Data Entry in the prescribed proforma by your persb from time to time
and finalizing statement of Service Tax payable statement for availing
Input Credit of Service Tax on monthly basis.

Consultancy in depositing Service Tax on monthlsi®and filing Service
Tax Return on half yearly basis within due time.

Any other assistance required for related work.

2. TDS (INCOME TAX):

(i)

(if)
(iii)

(iv)

Preparing TDS Statement in prescribed proformadembsiting the Tax
within due time, on monthly basis.

Preparing Quarterly Return of TDS and filing thensawithin due time.
Issuing TDS Certificates in the name of concernedtigs as per
government regulations.

Any other assistance required for related work.

3. ACCOUNTING:

(i

(ii)
(iii)
(iv)
(v)
(vi)

(Vi)
(viii)

Data Entry of CPV, BPV, JV and RDB in Tally Softwar

Preparing Bank Reconciliation Statement on moriplalsis.

Preparing monthly Trial Balance as per HQ format.

Preparing all annexures of Trial Balance on monlialyis.

Preparing Receipt and Payment Account as and vdwgnred.

To be present at the time of each and every Acsofatlit and replying
audit questions.

Calculation of depreciation as per law in assegsster.

Any other Accounts work.

Yours faithfully,

(Dinesh Singh)
Section Officer



Documents to be submitted with the guotation

Annexure-|

Documents listed in the following check list may bsubmitted along with the quotation(s).

Sl. Description of requirement Yes/No Page No.
No.

1. | The firm should be registered with the ICAI ungeovisions of relevant
act to provide the professional services or shallabproprietary firm
with certification of Practice from ICAL.

(Attach copy of Registration Certificate and a Cerificate of Practice
from ICAD.

2. | Copies of Balance Sheet and P&L A/c for the Bagears duly certified
by CA.

3. | Copy of Registration certificate/allotment lettd Service Taxnumber,
if applicable.

4. | Copy of Registration certificate/allotment |etBAN from Income Tax
Department.

5. | DD of Rs. 2000/- as EMD in favour of “Bureau loflian Standards
payable at Dehradun.

6. | List of Arbitration cases (if applicable).

Do _not leave it blank. If there are no _such casesyrite “Not
Applicable”.

7. | Acceptance of terms and conditions attachedh ege of terms and
conditions to be duly signed as token of acceptarae submitted as
part of tender document.

8. | Copy of last income tax return.

9. | Undertaking by the bidder to the effect thatréhes no police case
pending against the proprietor/firm/parties relgtio previous service
contracts.

10. | Permanent Office address in Dehradun.

11. | At least two currently valid contracts for diamiwork. Attach copies of
supporting documents.

Declaration by the Tenderer:

1.

This is to certify that I/We before signing tiésnder have read and fully understood all the serm
and conditions contained herein and undertake rilgsedelves to abide by them, including

submission of Performance Security.

This is to further certify that attested copsqualifications/experience of the person to be

deployed shall be submitted within 15 days of awafrccontract, failing which EMD shall be

forfeited.

Encls: 1. DD/Pay Order NO. .......ccccevvvennnnnn.

Date:

(Signature of Tenderer with seal)

Name:

Seal:

Office Address:
Phone No. (O):

NOTE :Submission of all the documents mentioned aboveag with declaration, is mandatory, Non

submission of any of the information above may rengl the bid to be rejected.




Annexure-II
AGREEMENT
(To be signed on non-judicial stamp paper of Rs. D)

THIS AGREEMENT IS MADE ON betwethe Bureau of

Indian Standards, Dehradun Branch Office, C-43, Sdor-1, Defence Colony, Dehradun
(Uttarakhand) (hereinafter called the Bureau of the one part) an
(hereinafter called the Contractor of the othert)pa

1.

WHEREAS the Bureau is desirous of entrusting Alseounting Job Work, at itBIS

Dehradun Branch Office, the CA firm has offered to render the same at#ié premises.

NOW THEREFORE, IT IS AGREED AS FOLLOWS:

2.

This agreement is valid for the period commegdiom to
both days inclusive.

The CA firm shall relieve the Bureau of theffipsirt of all worries about the up keep and
performance of Accounting Job Work to the satisfeccof Bureau of the FIRST PART.

The Chartered Accountant firm shall render togtrvices to Bureau of Indian Standards,
Dehradun Branch Office, Dehradun for its smootmimg as may be required from time
to time. Detailed description for taking services as follows:

I. SERVICE TAX:

® Data Entry in the prescribed proforma by your pensb from time
to time and finalizing statement of Service Taxaladg and statement for availing
Input Credit of Service Tax on monthly basis.

(i) Consultancy in depositing Service Tax on monthlgiband filing Service Tax
Return on half yearly basis within due time.

(iif) Any other assistance required for relatearkv

[I. TDS (INCOME TAX):

® Preparing TDS Statement in prescribed proformadapdsiting the Tax
Within due time, on monthly basis.

(i) Preparing Quarterly Return of TDS and filing thensawithin due time.

(i) Issuing TDS Certificates in the name of concernadigs as per government
regulations.

(iv)  Any other assistance required for related work.

. ACCOUNTING:

® Data Entry of CPV, BPV, JV and RDB in Tally Softwar

(i) Preparing Bank Reconciliation Statement on morilsis.

(i) Preparing monthly Trial Balance as per HQ format.

(iv) Preparing all annexures of Trial Balance on montialgis.

(v) Preparing Receipt and Payment Account as and véwgrired.

(vi) To be present at the time of each and every AcsoMntit and replying audit
guestions.

(vii)  Calculation of depreciation as per law in assejsster.

(viii)  Any other Accounts work.
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In order to carry out the work in smooth anfk&fve manner and to ensure that the
monthly trial balance is sent by “0of every month, statutory payments are
deposited/returns are filed in time and for theppse accounting personnel would be
deputed by the agency to finish the work on weélklsis at our office.

The agency shall be solely responsible for c@ampé to provisions of various labour,
industrial and any other laws applicable and aliugbry obligations relating to personnel
deployed in DBO. The DBO shall have no liabilitytiis regard. Also no liability in case
of death of person deputed by CA firm within orgdé the BIS premises.

The agency shall be solely responsible for angcident/medical/health
liability/compensation for the personnel deploysaditoat DBO. The DBO shall have no
liability in this regard.

Any violation of instruction/agreement or sugggien of facts will attract cancellation of
agreement without any reference or any notice gerio

The contract can be terminated by giving two themotice on either side.
In case of non-compliance with the contrae,Blireau reserves its right to:
a) Cancel/Revoke the contract, and/or

b) Impose penalty up to 10% of the total annual@alf contract.

The person deputed by the firm shall not cl&nbe the employee of DBO(BIS) and
there will be no employee and employer relationsldtween the person engaged by the
CA firm for deployment in DBO.

There shall be no increase in rates payablii@¢cAgency during the contract period
except increase on account of statutory levies fikevice tax shall be born by BIS..

Decision of BIS in regard to interpretation dfetterms and conditions and the
Agreement shall be final and binding on the firm.

In case of any dispute between the Agency &@,MBO shall have the right to
decide. However, all matters of jurisdiction sHadl at the local courts located at Distt.
Dehradun (Uttarakhand).

The firm shall ensure that no loss or damaganto property of Bureau’s DBO due to
lapse on the part of the personnel deployed bymhepower agency discharging their
responsibilities, such loss shall be compensatethéycontracting Agency and in this
connection, Bureau shall have the right to dedpgropriate amount from the bill etc. to
make good of such loss to the Bureau besides itiposdf penalty. In case of any
deficiencies/lapses on the part of the personnpglogled by the contractor, the Bureau
shall be within its right to terminate the contrdictthwith or take any other action
without assigning any reason whatsoever.
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For the above services the Bureau agrees taopdae CA Firm, a consolidated annual
remuneration of RS, (Rupees
.......................................................... ) for which the bills to be suhitted by
the CA Firm, in duplicate, on monthly/quarterly isasThe said amount of Rs.
..................... to be paid to the CA firm includes all expses of the CA Firm towards
emoluments of the accounting personnel, their pedscequirements and conveyance,
transport charges, etc. and periodic inspectionshbyofficers of the contractor, other
liabilities under the various legislations and atiyer incidental charges.

All applicable taxes shall be deducted fromglyment of bill unless exempted.

The CA Firm shall be fully responsible for thempliance of applicable Chartered
Accountant Laws Inforce and other Govt. Orders.

The CA Firm shall at all times indemnify ancegendemnified the Bureau against any
claim on account of disability/death of any of jisrsonnel caused while providing the
services within/outside its premises or other psemiof the Bureau which may be made
under the Workmen’s Compensation Act, 1923 or ahgroActs or any other statutory
modifications thereof or otherwise for or in redpef any claim for damage or
compensation payable in consequence of any acadeémnijury sustained by any working
or other personnel of the CA Firm or in respectof claim, damage or compensation
under labour laws or other laws or rules made theder by any person whether in the
employment of the CA Firm or not, who provided ooyides the services.

The said contract will be initially for a peadi@f one year commencing from the date of
signing the contract which may be extended furthin same terms & conditions subject
to mutual consent of both the parties and subgesétisfactory performance of contract.

In the event of any disputes the decision efHbad, DBO shall be final and binding.

The Quotation document as a whole shsdi bé part of this agreement.

That CA firm's authorized representative (Owbeector/Partner/Manager) shall
personally contact Head of the BIS Dehradun or i8ecOfficer of Accounts &
Administration at BIS, Dehradun at least Quartadyget a feedback on the services
rendered by the contractor vis-a-vis correctivéoactequired to make the services more
efficient.

In the event of person deputed by CA firm beingleave/absent, the CA firm shall
ensure suitable alternative arrangement to maKeruguch absence.

In case of any doubt/discrepancy English varsgrevail.

IN WITNESS WHEREOF both the parties have set and subscribed theiectisp hands with
their Seal in Dehradun in the presence of the \sine

Bureau of Indian Standards AGENCY
Dehradun Branch Office ,
Witness: 1. Witness: 1.



