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Ref : DHBO/CA Firm Date : 11.01.2017

vy : smelr AE g, UG AT FEET # AW FE, TG dWER GiASSE Y
&F e gq @Afder

Subject : Tender for Outsourcing of Accounting Jobs at Bureau of Indian Standards, Dehradun
Branch Office to Chartered Accountant Firm

HeIca/AgIEa,

Sir/Madam,

HRAT ATeAh U, Sgligel A ol HY A0 3T I & oo IHE.H.w.3s.

N

GarT YAIOIT Faid) AWHR Hrsal ¥ gfd dlell Ugfd & 3Hddld Heldoq ffder AR
$r S &, 39 [Afder & v gy @y g od Aefaf@d §

Sealed tenders under two bid system are invited from interested Chartered Accountant Firms
certified by ICAI for providing the Accounts Work Services at Bureau of Indian Standards, Dehradun.
General terms and conditions for this tender are given below :

1. T JIWhR TSl I 3 HATeT & oWl wA @ of@l Hdf A FAA T &1 Al
fAgeFd #a gl S %A @ FF AT Eds g g7 ol TFedR, TA.TE. Ihy g
aEr F AIA-RFTeE &1 FJe W @

Chartered Accountant Firm shall depute skilled and proficient personnel for accounts work of this
office, who are at least Commerce Graduate and have the knowledge of Tally Software, MS Office and
rules-regulations of accounting work.

2. GAC JIWHR HIG Pl TH HRATT & Eal-1 # diold FHET SR e gl 3¢
$H ST gRT AUIRA cTaedr &1 dreled =T gl 3R SR gaRT Jdv 7T JfFeEr
1 TG-IWTG AT AT, Al &l 0T Fel g, ATderpR $6 HRierd & 04.01.2017 @
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25.01.2017 T HEGRT Gadl (FHTR & PhaR) A 10:00 s & 16:00 FoT ofeh aRT &
Tohd .

Chartered Accountant Firm shall have to do all the tasks of this office mentioned in Annexure-I. They
shall have to follow the procedures fixed by this office and maintain the records told by the office. The
tenderer may visit this office from 04.01.2017 to 25.01.2017, 10:00 hrs to 16:00 hrs on working days
(Monday to Friday) to calculate the works.

3. FEl JAWHR FIGT & FIAF FI 386 HRATGT H Godlg H oqoAdH Th a1 X Afese
oGl & AT R T $H HIATA & HIHBI GART fhT T @ FRT FH ST F&AT g,

Personnel of Chartered Accountant Firm shall have to visit at least once in a week in this office to carry
out the specified accounts work and check the accounts jobs done by the employees of this office.

4. A& JWHR IS & HIHS Hl 3T HATTT H @ Heal, o, o), g9 g
3 &A@ JUmeAfd A cgaffyd @=T g,

Personnel of Chartered Accountant Firm shall have to maintain the Accounts Files, Registers, Ledgers,
Letters & other Documents at their proper places in the office.

5. AT JWHR TS ol ffder 3ud TdIehd = H AR, foe gEdd e W AfAS
AT fohaT ST, 3feiet AT & R, qd i &0 & Hig Jig TR g1 6
STy,

Chartered Accountant Firm shall be paid monthly on production of bill as per approved rates after the
tender. No revision in pre approved rates shall be accepted during the Agreement/Contract period.

6. 3T AT & NI, heg/Aed TSR GaRT o] HA A dchlellel Jig H 58 ST
¥ AOAER §EdE fhar S, g8 HRTeY @Rl TG JWhR Hiod & HIbH
cTR/ide & fATATER IR Heldr Hr seef.

During the Agreement/Contract period, raise in the Central/State Govt. taxes at that time shall be paid

by this office as per the rules. Income tax shall be deducted by this office from the monthly bills of
Chartered Accountant Firm as per the rules.

7. OGT ®A QAN @] e/ H A do vE ¥ gell aur gfaveiw wgAld @
Tl JW@HR IS & dlVoleds Jar-fasues W gH &, gy g aaf gur dewren
P (@fe :15 &) & 3iaea [Feaia i ST Fana.

Total term of the agreement for Accounts Work Services shall be ONE YEAR and it may be extended
on same rates, terms & conditions and regulations at that time (if any); after mutual agreement and
satisfactory performance of the Chartered Accountant Firm.

8. Gl S YaATHT & elaet/hicere [T ST IATT feohdll 1 THT HATI el T HTDR
HRATT ATeleh ST,  Ae TGt o T &I B1am. IS FeAdl IWIhR HITSe i fohdll FHI 31T
AT ST & a1 @1 Y Teh HIE 1 G4 AfCH $H HIATe i el g1,

Bureau of Indian Standards, Dehradun shall have the rights to terminate the agreement for Accounts




Work Services anytime without assigning any reason. Chartered Accountant Firm shall have to give
one month advance notice to this office if they have to stop their services.

9. HRAT AT ST GRT HAG! AWHR HISHA & HIAAT H IS AT AT 36T IS
GrA/elmeT YeTet w81 foham SITen 3R o €1 3 38 HrdTerd & Fhdl YehR & hig STl I et
R g

Bureau of Indian Standards shall not provide any residential or other facility/benefit to the personnel of
Chartered Accountant Firm and neither they shall be entitled for any kind of dues from this office.

10 TEI QR TSI T 3T HRATTT & Tdh HAG & [AleSc @l ST 37T ATG dhr 5ar
A T qof aa gt 3R 58 & a1 & A@fd dos/fod 58 FEeg & T dd e
I, of@l $F qOT o e W o el ThR fhar Swem, & € 30 &1 sfarde fohar

SITUTT.

Chartered Accountant Firm shall have to complete the specified accounts work of this office for a
month by 5™ date of next month and then submit the monthly bill to this office. On non-completion of
accounts work, neither the bill will be accepted, nor be paid.

11. TIET QPR TISA I Fag defodedr e, FeglT 3cUTG Yook TT JarehY TIsmT,
IR fUmT scafe saTedr A Uoiieur gl Afary . 37 ol on/JaAToTaar
Tagyaorg sayfaar, Afder 999 & IrYr 3Aaeds T O Goldd T gIam.

Chartered Accountant Firm shall compulsorily have registration with statutory bodies, CBEC (ST
Deptt.), Income Tax Deptt. etc. Self-attested copies of these registrations/certificates must be enclosed
with the tender document.

12. FegRIed N &I oF] dulfeler welfddn, S 3R $caife gafod @A 3R
fafagea & 3HTaR T PR W & ol & Hér S,

Central/State Government’s applicable statutory deductions e.g. income tax etc. shall be deducted from
the bills of Chartered Accountant Firm as per prevailing rules & regulations.

13. 39eT FIffA®H & EEAEHLIAT & TIU HA JWHR HISe UHAT SccRardr g,
SIS & i 56 HACT GIRT ATl Hel AT Hig STAT Il &I GAT A, Heldl
JIEIPR HITS S HrATe i ot &Ifaqfd ware aiam.

Chartered Accountant Firm shall be solely liable for all payments/dues to its employee. In the event,
this office makes any payment or incurs any liability towards the employee, the Chartered Accountant
Firm shall indemnify this office completely.

14. 9T g HROT gav FAT 1 @l [fEeEnRT #F T@eER/REd e & ARVFER AT
Aol U, Ggleel & IrH FRIEd Q.

Bureau of Indian Standards, Dehradun reserves the right to accept/reject any or all tenders without
assigning any reason.



15. 39 @ FRf g HRAY Al X, SNIGe AR FAI-FAT W QU 1w fAdem

TSl AWHR IS &l 3HeTdTelel AT G

Chartered Accountant Firm shall follow the instructions given by the Bureau of Indian Standards,
Dehradun from time to time for its accounts works.

16. fAEN/31eIawtr & fhdl Sootlel AT AW AT U W, Hefaet HT 47 il Tocsl &
IGECIEZ R RCILEIR

Any violation of instructions/agreement or suppression of facts will attract cancellation of agreement
without any reference.

17. Qe 98T ¢aRT f9a1 g HRUT §A0 TF AQ H Y4 AfCH & X olEl Hd oy
GATCT 6T ST Fehatl.

Accounts work services can be terminated without assigning any reason by giving One Month’s notice
in advance on either side.

18. oGl & & IeIaetl & 3eUleld o §lel T & A 3§ HAGT & UH AR
gfere g :
3. FY A AEARE, L 3R

. 3eY & Bl Hed & 5% o 373 IR L.

In case of non-compliance of agreement for Accounts Work, this office reserves the rights to :
a. Cancel/revoke the work order, and
b. Impose penalty up to 5% of the total value of agreement.

19. TS AWHR TISA I oGl HAf FI FfAGId: AeAed fA8T0T T ghm 3R
AT GaRT FATS 5 HIAG/AEAT T ceehlel THINOT AT AT

Chartered Accountant Firm shall necessarily conduct weekly inspection of accounts works and take
immediate remedial action on the shortcomings/flaws notified by this office.

20. oIET HTE JAT3HT & IIE/PR & AR & [T Sl a7 qreg e ghal.

Both the parties shall not be bounded for renewal of the Contract/Agreement for accounts work
services.

21. fafder grem TR (3fee #e) & 5,000.00 (FIT 9 FAR AM), sJI 3H ST
sy, SEvigeT & U7 # f3AS giHe & T A Aol dlel & WY AT Heleol
FET BN, 3Fd YRR, Telol oTW@PR IS ol Idod of gl dUT 39 Tfder gfehar &r
AT AT TAR&SAr3T & 3Wd a9y dlers Srwaf.

A demand draft of Rs. 5,000.00 (rupees five thousand only) in favour of Bureau of Indian Standards,
Dehradun shall mandatorily be enclosed with the “Technical Bid” towards Tender Security Money
(Earnest Money). Above amount shall be refunded on non-selection of the Chartered Accountant Firm
and after completion of all official formalities of this tender process.




22. gwhol TAfderhR T fAfder geam AR 3refee A, HE A IIod gl W SFTAT A
S aTell FE-fAsE EYAT FARTY S & 20,000.00 (¥ &€ §9R) RN A ARG
fonar SiTwem. 3w AHe A fAfder & 3ifas o & arg, Wfder grem i (Grefee #7=h)
qIH Y & ST

Tender Security Money (Earnest Money) of successful tenderer shall be adjusted in Performance
Security Deposit of Rs. 20,000.00 (Rs. Twenty Thousand) after award of work order. In other cases,
Tender Security Money (Earnest Money) shall be refunded after conclusion of the tender.

23. fAfder yu, e 3R o 37 99 & @Y doled B, Hglee Afder s@ sy &
feeti® 11.01.2017 (F¥aR) & 01.02.2017 (FUEAR), 15:00 T g e gleil AU, fAad
JAT & dI¢ STAT $T 715 ATder AT &0 g,

Tender document, terms and conditions are enclosed with this letter. Sealed tender shall be accepted at

this office from 11.01.2017 (Wednesday) to 01.02.2017 (Wednesday), up to 15:00 hrs. No tender
submitted after the scheduled time shall be valid.

24. req fAfaere, AfdersRY 3rgar 34 & Jfted gldfeal & gaer 38 o | 15:30
I3 @il A, 39 FRITET A T Ir Tt Afaen, e #15 Ror saw TRed Fa Fr
quT 3SR e,

Received tenders shall be opened on the same day at 15:30 hrs in the presence of tenderers or their

authorized representatives. This office shall have full rights to cancel any or all tenders, without
assigning any reason thereof.

25. 3WIFd Teidd Sel, ~goAad X g fAfder yu7 # v av goed wrbf, fAgar g odf
I TAIPR el TUT JHeJaetl & AN &1 Teled atel R faur fhar Sream.

Above referred contract shall be considered to award only after acceptance of minimum rates, all
works, terms and conditions mentioned in the tender document and agreement.

26. Had JE ol JAWHR o AT & HET of God § o & [{cda av 2015-16
A AT Q9T A . 20,00,000.00 (F. ¥ ar@) I1 37 I S g TAOT g FATA 8
3Fd fAcdT a¥ 1 3y X faaeolt ifaada:; deea & gef.

Only those Chartered Accountant Firm are allowed to participate in the tender whose taxable income
for the financial year 2015-16 is Rs. 20,00,000.00 (Rs. Twenty Lac) or above. Income Tax Return for
the above financial year shall have to be enclosed mandatorily for proof and verification.

AT dIc/With thanks,
IS/ Yours faithfully,

Sd/-
(@Y. 34f3/V K. Diundi)

a1 Tw T Eﬂfl;@/Scientist F & Head



WIAnnexure . |

SR T T9R-89/ SCOPE OF WORK

#%. 9. | o@r ®d/Accounting Jobs
S. No.
1 TR/t 0H.EY./Service Tax/GST :
) UTRa A3 (TH.Tg. tedd/as) # ser gfafte aer
To enter data in specific proforma/s (MS Excel/Word)
(i)  AE P AifdH SRACTH B ATTHD JaTH/H.TH.EN. I JIT TN AT
To prepare monthly Service Tax/GST payment statement on the last working day of the
month.
(i) AE P A SRACTH B ATTHR JaE/.TH.E. SAYC $hiSe TEHT IR el
To prepare monthly Service Tax/GST Input Credit Statement on the last working day of the
month.
(v) A8 & 339 FRIfET 1 Ade AarHy/h.ta.d). JAT R A erIar el
To assist in deposition of monthly Service Tax/GST on the last working day of the month.
v) uRa g # da/Ehtadl. [RaroiRes IR e 3k geag [T #
TS el
To prepare Service Tax/GST Return and file it with the concerned department within due
time.
(vi) FaE/SNTEA. ¥ grafeud on) @A @ Rt @ 5@ ey a1 s
AT
To intimate the applicable rules and procedures regarding Service Tax/GST to this office.
(vi) B3RIFT ¥ FEEoUd 3T His AT
Any other assistance regarding the above.
2 Id 9X_heldr (3Ie)/Tax Deduction on Source (Income Tax) :

®

(ii)

(iii)

@iv)

(v)

AE & a7 FRiftag & Af% ATy 7 o & for RuRa dwEr
IR FT=T

To prepare the specified proforma for payment of monthly TDS on the last working day of
the month.

AE & Afad sRIfgaw & Afds d.3.0a. F7 = &7 Fgar e
To assist in deposition of monthly TDS on the last working day of the month.

FUiRa g7g & 3 va. JfawiRed IR = 3k geag Qe & w5

CXGI]
To prepare TDS Return and file it with the concerned department within due time.

gote faftes greuEeEl/fafagal & R dEag Tl B @FUiRa wEw @
AT, AT 99 FRY HIET

To issue TDS Certificates to the concerned parties as per relevant statutory
provisions/regulations within due time.

A TEAER § FFaUd oF] GEAr g A & 560 SRied e

HITAT
To intimate the applicable rules and procedures regarding TDS/Income Tax to this office.

6




(vi) 3TFd ¥ TEETYT 3T FS Tl

Any other assistance regarding the above.
3 @I &/Accounts Work :

) &oll gIFedIX H HTT o@T 3SIeT dedifges i W Yiafse i
To enter all accounting data in Tally Software on weekly basis.

(i)  FH PRI & HIHD/HI B Tl HFCAAR & IRATelT g FIRAETOT AT
To impart training to the employee/s of this office for operating the Tally Software.

(i) 3T PRATAT F W HRAT Hr FEAIges R W FAT &1 3R e, afe
IS & q AT HIUAT
To check the accounts works of this office on weekly basis and inform the discrepancies, if
any.

(ivy 9% A A 50 AT T AURT AHHAT 7 Af8S AT-9q&T01 (ST Jolw)
IR T
To prepare the monthly Trial Balance in specified proforma by 5™ date of every month.

(v) 9% A H 541 A T FURa dwer & afde dv-gdetor (@ dew) &
AT THeldelsh IR HIT
To prepare all the Enclosures of monthly Trial Balance in the
specified proforma by 5™ date of every month.

(vi)  Scheh HE @ 5dT [y deh o @rd &1 AT @ FAT fdaior IR e
To prepare monthly Bank Reconciliation Statement by 5" date of every month.

(vii) G ATg i 5d1 fAfY deh A1fdw Tt Td 3Tl @M IR el
To prepare monthly Receipt & Payment Account by 5™ date of
every month.

(vii) 3T ST & N J@-ueon  (3fse) # 3ufPyd wear dwr e
TAAETON/IREAT & Fca IR Al
To attend all the Account Audits at this office and prepare the replies of audit
observations/queries.

(ix) Qar/ET.TaE. qur g AamEr & 9t W 3ufeua gar 3R 33 $r e
& JcdX ol
To attend the hearing in Service Tax/GST and Income Tax Departments and reply their
queries.

x) ST FFfcddl W HAAER A5 H A0ET I Hed-grE Ui A
To calculate the depreciation on office assets as per rules and writing in the Depreciation
Ledger.

(xi)y @IS 3T AW F
Any other accounts work.

TT1/Place :
fa?-ﬁ?r?/Date :

gEd1&Iy/Signature :
oTH/Name :
YaadTH/Designation :
He¥/Seal :




WIAnnexure ~II

3eTat/ AGREEMENT

g e, WRAN ATH s, Jeqe ATET FrATerw, @-43, daeT-1, %A
hicilell, Gglige], 3ccR@Us (S8 a1 # 36 & Teh Y&l & &9 H g gl SIam) o
FHT oo
(S a1e & 3y & gl 9aT & &9 A G AWHR WIASA gl SN & 7 i

........................ HI fmaT Srar B

THIS AGREEMENT IS MADE ON THE DATE ..., between
the Bureau of Indian Standards, Dehradun Branch Office, C-43, Sector-1, Defence Colony,
Dehradun, Uttarakhand (hereinafter called the Bureau of the one part) and M/s

(hereinafter called the Chartered Accountant Firm of the other part)

fSEd =qq, o@r st # IEcAfde guE e @ FToe § R Hd JWHR e
(@rT. wa) IRFd IRE A JaT YelT Fel HT Toh ¢l

WHEREAS the Bureau is desirous of outsourcing the Accounting Work and the CA firm has offered to
render the same at the said premises.

37dug AeAfaf@d W fguefiar ggafa sged $r a8 §/NOW THEREFORE, IT IS MUTUALLY
AGREED AS FOLLOWS :

2. "G A fGHAD oo L S de, foa#d et feaa
giFAfId g, au Bl
This agreement is valid for the period commencing from .................. 170 S ,

both days inclusive.

3. UUAT: &l JWHR HIGH (LU $#) sZU & AT AW-hAT Sl QI T 31981
& 3TET HcllSoleteh fsarest |

The CA firm shall relieve the Bureau on the first part of all worries about the up keep and
performance of Accounting Work to the satisfaction of the Bureau.

4. ARG ARG P, CENlGed AT BT F oWl HE ST IUMAT d
HEARISATER TS 8 Tohd 8, HT HATleIsh Hdleadel; Foldl TGhR HITSH
GanT fehar STEen| aifSd Jar3i &l fdaior 6 YK § ¢
The Chartered Accountant firm shall render satisfactory services of accounting jobs, which may

be revised from time to time and as per the necessities; to the Bureau of Indian Standards,
Dehradun Branch Office. Description of the services required are as follows :




#%. 9. | o@r ®™d/Accounting Jobs
S. No.
1 QAU TH.EL./Service Tax/GST :
) freTRa N3 (TH. T, Tede/as) H ser ufafSe wear
To enter data in specific proforma/s (MS Excel/Word)
(i)  ATE & A HRAGTE HI ATHR FaTRt/ST.THE. HITA GO IR AT
To prepare monthly Service Tax/GST payment statement on the last working day of the
month.
(i) #AE P A SRACTH B ATTHR JaE/H.TH.E. SAYC $hiSc TEHT IR el
To prepare monthly Service Tax/GST Input Credit Statement on the last working day of the
month.
(v) A8 & 39 FRIET r Ae AarH/eN.ta.d. JAT T A eI el
To assist in deposition of monthly Service Tax/GST on the last working day of the month.
v) fFuRa a9 & Ja/Eh. g @ [faol/Red IR &1 3R geag o i
BIST LT
To prepare Service Tax/GST Return and file it with the concerned department within due
time.
(vi) QaAE/SNTEA. ¥ grafeud on) @A @ Rt @ 5@ ey a3
AT
To intimate the applicable rules and procedures regarding Service Tax/GST to this office.
(vii) IFT ¥ U 3T P T
Any other assistance regarding the above.
2 Ald_9X_Feld (3ImFHT)/Tax Deduction on Source (Income Tax) :

®

(ii)

(iii)

(iv)

v)

(vi)

Ae & 3fad sRifcay & Ak aHva. F7a =0 & for Fuifia swEr
IR F&T

To prepare the specified proforma for payment of monthly TDS on the last working day of
the month.

AE & faF FRifcag F F1Iffs .09, FAT S A AT e

To assist in deposition of monthly TDS on the last working day of the month.

fTaRa g & &.3hvw. AaoliMRead IR & 3R Trag AT & wEd

el
To prepare TDS Return and file it with the concerned department within due time.

Had A gauEl/afeadl & ER geag Tl & QUi @mw A

AT, AT 99 FRY FIAT

To issue TDS Certificates to the concerned parties as per relevant statutory
provisions/regulations within due time.

AN TEAEI § Fraleud oe] GgA g At @ 5§ SR A o3aerd

Tl
To intimate the applicable rules and procedures regarding TDS/Income Tax to this office.

3WFd ¥ Goafevd 3T Hs Fgradr

Any other assistance regarding the above.
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@1 _®RI/Accounts Work :

®

(ii)

(iii)

@iv)

)

(vi)

(vii)

(viii)

(ix)

x)

(x1)

Soll AIFEAIX H FHATT WM STeT HIedligeh Aol W fafse et
To enter all accounting data in Tally Software on weekly basis.
58 FRATT & IR/ B T AFedI & IR g TRITOT a1

To impart training to the employee/s of this office for operating the Tally Software.

3 HRTIT & oET Haf i Fedifgsd JFad W S Her iR [gafa, afe

IS g H 3T HUAT
To check the accounts works of this office on weekly basis and inform the discrepancies, if
any.

gA% A H 5ar Ay g FURa dwet & @@ du-mdieor (era do)
IR FTT

To prepare the monthly Trial Balance in specified proforma by 5™ date of every month.

g Ag 1 5ar fafd g FuRa wwET 7 J1ffs Av-udieor (T sod) &

AT Holdaleh I HLAT

To prepare all the Enclosures of monthly Trial Balance in the
specified proforma by 5" date of every month.

Scds ATg T 51 Ay T S @id #1 AfGS oIEm FATUE fGeRor R e
To prepare monthly Bank Reconciliation Statement by 5™ date of every month.

gl AE HT 541 Ay T ATfdeh Wit va Tl o AR ahdel

To prepare monthly Receipt & Payment Account by 5™ date of
every month.

3 ST & g J@rugdetn (3fse) # 3uffyd wer dwr 3nfse
JIAETON/TAT & 3cd¥ AR =T

To attend all the Account Audits at this office and prepare the replies of audit
observations/queries.

TR/ TE@.E. AT AT T A 9 9v 3ufeya giar 3 3 fir 3meresn
% 3cdl el

To attend the hearing in Service Tax/GST and Income Tax Departments and reply their
queries.

SR FEafcad! W AOAER Heg-gd &1 06T W Hed-grd o &
To calculate the depreciation on office assets as per rules and writing in the Depreciation
Ledger.

FIS T AWT FA

Any other accounts work.

FACT WA IS SaRT Y& TUT FHTERITe 3T & TH YhR oI @l S fehar Seam
& gd% A A 10f Oy & g7 7fs Ay wderor (grErer d967) H U gegeT
S R ST @1 FATT o@r FAT 1 HUGH AhAdds fhar ST &, 36 &
foT g srcaraegs ¢ & gaed fafe sEnsispaEr & AfauRa @ d@ar &

10




quT T S| EIT6eT gaRT e difds 3WiFd SR # gU & Hried aRE
A areafgsr MR W guifed |

The Chartered Accountant Firm shall carry out the accounts work in correct and effective
manner so that the monthly Trial Balance can be sent to the Bureau Headquarters by 10" date of
every month. It is necessary to make statutory payments and file the returns within time to

complete the accounts works successfully. The personnel deployed by the CA Firm shall finish
the above work on weekly basis in the premises of Bureau Office.

HeAdl JTWhR HITSe, 3ofeh @RI g0 & foigerd v a0 shifdieh/epl oY o] glel arel
e erashrr AfagdAl qur 3@ dAfRa weusaeEmRaas, Swd sH=
M| 38 TOY H $H FEAIGT H Hs 3ccalded o6l gl g & IRET & e
1 STEY FAT R o GaNl fogera aridieh/dmriaenr & fondr off g &r
TIRE ar AEfdE afd Sud wffw/mida & gog off afFafaa g, & a8
forFaery s #r ¢t geh

The Chartered Accountant Firm shall be solely responsible for compliance to the provisions of
various labour, industrial and any other laws applicable and all statutory obligations relating to
the personnel deployed by them in the Bureau. This office shall have no liability in this regard.
Bureau shall have no liability towards the physical and mental damage, including death of the
personnel deputed by the CA firm in or outside the Bureau premises.

FAdl AR HIMSe arT g H faged @ide &1 fhdr o yer &y

N

gHea/Rfdear gfaqfd/aaey-3ere@ca dur &l off ger &1 gfagfd 3ik/ar
gfaqfd & AT Wares & FAGR gl g0 &1 3Wied §edl #H 5 oeAany Fe0
g

The Chartered Accountant Firm shall be solely responsible for any accident/medical/health
liability/compensation for the personnel deployed by them at this office. The Bureau shall have
no liability in this regard.

U & Ry & ife/quia: 3edus a3 e wecaqet v @t
iR/ Buw se & RAfa # ey @ e e seasfaRed d@e
3ARY3rgar 3w ar AfaRed Aifed ST fhr daATcd e fear smeam

Any partial/full violation of instruction/agreement of the Bureau and/or partial/full suppression
of facts will attract cancellation of the agreement without any other/additional reference and/or
any other/additional notice.

3% Hefdtd Jefae/Ser, fane off el qarT 1 AE &1 99 FEAUAeE & H FATC
forar ST F@ehar B

The above referred agreement/contract can be terminated by giving 1 month notice on either
side.

11



10.

11.

12.

13.

14.

15.

Sh/IeS I Ie[dlelel w61 il Tl &, g0 & a9 Jg 3R & ¢
&

In case of non-compliance with the contract/agreement, the Bureau reserves its right to :

(T) 37 & FACARE HAT IHgan3iR
(a) Cancel/Revoke the contract and/or

@) Iy & Al 3deeT & FWFAR 10% aF 3deus IR HL=|

(b) Impose penalty up to 10% of the total annual value of the contract.

HASl JIWhN HIoel @R foigerdd @ifdeh, U & fohdll off ghR & reurs/eurs
ASHIR T AT gl @ dAT JU T ST earT fAgeFd FIfAw/HI AR & ST
faear 3R FERY F1 oY A8 g

The personnel deputed by the Chartered Accountant Firm shall not claim to be
temporary/permanent employee of the Bureau and there will be no employee and employer
relationship between the personnel engaged by the firm and the Bureau.

3T A & SR qa-fFUiRd e W T AWHR FaosT &l v S arel
aisffdes & feell off whR B gig FET 1 SUel| HYaeEawRd shao faften
TEi/eqd S Qarehy/s.ud. 8. scarfe A gig sgU ganrT age HT Sea|

There shall be no increase in the pre approved rates payable to the Chartered Accountant Firm
during the contract period except increase on account of statutory levies like Service Tax/GST
ect. shall be born by the Bureau.

e & fAg@A g Qar erdl & arear & g9y # SQI w1 A0 AH vd SRy
gram|

Decision of the Bureau in regards to interpretation of terms and conditions of the Agreement
shall be final and binding on the firm.

U TUT FeAG! @R oA & o fodl 8 gopR & fdarg & fufa 7 3ifas
fAoTg i @1 SR U & 9 FIE g, greliich 3N bR & =41ish faarer
H hdel Tolell Gelige!, 3cai@us H T8I #Arerd &1 3SR &7 & A Sder|

In case of any dispute between the Bureau and Chartered Accountant Firm, the Bureau shall
have the right to decide. However, all matters of jurisdiction shall be at the courts located at
Distt. Dehradun, Uttarakhand only.

g HeAdl @R Harsel H fFFAelt § 6 Py wiffe qar sq0 & aRaw #
FA-EcT & fadlea & Fo/ae #§ U & A quicd # F$ &fd 7 g 79
yeR T &ffd, afe F1 gr aF sweh affaqfcd HeTee gany & SvEl| S & I Tg
R gUferd § & 50 ger fr el o arfagfed & fAw Sher wX 3rdiqus weme
& Jfafea RftaFAg aauf Fr wddl, Sher & e/ & i sl e daoad

caRT fAgeFd #iifes A fhell yhR & @5 e atfd gl § of sgU & are o=
12




16.

17.

18.

19.

drg ARSI Afed SR U, & & I H FACT Hel AT 3T HIg JUIAA
HIACEl A @ HHR o FiaTa gl

The Chartered Accountant Firm shall ensure that no loss or damage is caused to any property of
the Bureau due to lapse on the part of the personnel deployed, while/after discharging their
responsibilities. Such loss, if any shall be compensated by the firm and in this connection.
Bureau shall have the right to deduct appropriate amount from the bill/s to make good of such
loss to the Bureau besides imposition of penalty. In case of any severe loss/lapses on the part of
the personnel deployed by the firm, the Bureau shall be within its right to terminate the contract
forthwith or take any other action as deemed fit without assigning any reason whatsoever.

SR @RI, 3WFd &S a5 FaAr & aRHfAs & v A gAfka afds o
Fo crrrerererreneeeeene s + AR JAAEHUSLTEA. FOEAE fRar S fSas fav
el QPR HISa ﬁmsﬁmrﬂﬁfﬁmsﬂ%mmﬁﬁmﬁm
BN | HaTsel Y ¢ 3T AR A, AgFd Ffdeh A goed aR3Telfserr, 3Hahr
SITFAI IMARIRAB dUT AT IR, HTEAPHA Yo, IS & RN GaRT
radt fdietor, Affes s g =Rs sfRRgAlEEAT & Fad seg s
SceRelicd TUT 3w HIg HTRIEHAS Yooh FcdliG o YUT oqF HiFATId gl

For the above services, the Bureau agrees to pay to the Chartered Accountant Firm; a
consolidated monthly remuneration of Rs. ..............cceeeeene. + Service Tax/GST for
which the firm shall submit monthly bill on or after 10™ date of the month. The said amount
payable to the firm includes all the expenses towards emoluments of the accounting personnel,
their personal requirements and conveyance, transport charges, periodic inspections by the
officers of the firm, other liabilities under the various legislations and any other incidental
charges.

SId T g gIod o 8 3R 38 #1 Aftad gAOr sgU A G A8 R fear S,
a9 % I & fau gied el & @l ghER & o A S dEiua.

gcgrfe &I fATARTAR Seld & Seef|

All applicable taxes/deductions e.g. TDS etc. shall be deducted as per rules from the bills
received for payment unless exempted and its verified proof is submitted in the Bureau.

TN YPR & o] Hd @ At (FWu &) Jur 3" @l dag A
IMCATIMATATAT & quT 3e]dTeleT & U HAE! AR Haroel g FAeR gl

The Chartered Accountant Firm shall be fully responsible for the compliance of all applicable
Chartered Accountant Laws and all other relevant Govt. Orders/Acts.

3WISF 3eIae, Sl Yail eaRT gEleTRd oy S &1 fafy & v a¥ s aer gam
dur fEuelT TgAfad dur el JWEhR 6 & HdlVolded dal-fasigal X HATA
X, fTat g eudal & aeTa faraiRa fFar s aohem|

The said contract shall be valid for a period of one year commencing from the date of signing
the contract by both the parties and it may be extended further on same rate, terms & conditions
subject to mutual consent of both the parties and satisfactory work performance of the
Chartered Accountant Firm.
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20.

21.

quT fAfder Jorm 1 8t 58 37 T Ueh 79T AT STeaT|

The tender document as a whole shall also be a part of this agreement.

FAQT AWHR Hrsel 1 3fUhd gfafAf (Arfos/Hrs/Reter/daus safe)
AdH AAAE A A ORI AR U, Sl b GHE YAl IHIHET
AFR (T Td @ed) F IS FHABT @RI UGid HI ST @ qQ13i H
YeATaRIeT (PISdeh) STod am, fSred o Haresl &7 Qai3it a1 AR it gemasrrer
ST ST Teh R @t & 37aedsh uR v S dahl

The Chartered Accountant Firm’s authorized representative (Owner/Director/Partner/Manager
etc.) shall contact the Head or Section Officer (Administration & Finance) of Bureau of Indian
Standards, Dehradun at least quarterly to get feedback on the services rendered by their
personnel so that the services of the firm can be improved and required corrective action can be
taken.

22. HeACl JWHR HIGoA GaRT g HIfdieh & 7Gehrel 9 AT HeIURETd gled
AT A IE TIload & TSFASRY gl & ag Tetd Fifde, dofcds cuaeer & &7 &
3YH T TSHd sJU o WIS SE-h goyeTida 1 il

In the event of personnel deputed by the Chartered Accountant Firm being on leave or absent,

the firm shall ensure to make available efficient personnel towards the alternative arrangement
so that the above accounts work of the Bureau do not get hampered.

qrel 1 IURATT A Al Tafl & SWIFT qaer T gEAETRT TAT HeRifohd fohar|

IN WITNESS WHEREOF both the parties have set and subscribed their respective hands with their
Seal in the presence of the witness.

Fd WRAT AATH QU $d Qa1 yerdr
For Bureau of Indian Standards For Chartered Accountant Firm

AEIge ATWT FETEA/DHBO

arefl/Witness: 1. oveeeeeeeeeeeeeeeeee arefl/Witness: 1. ... oo,
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WIAnnexure — III

IGICHEC LI G ECARCIC)
PROCEDURE FOR SUBMITTING THE TENDER

fAfder gfadiell gumell A TR $H1 N [STHAT TIH HRET “deheilchl Sloll” T
Tender shall be accepted in Two Bid system of which one part is “Technical Bid” and second
part a “Financial Bid”.

dereitenl atell A TATAGTRR & Tehollehl Aegar3h @ FFafetd Faarw #3 Sroam.

The Technical Bid shall consist of information pertaining to technical qualification of the
tenderer.

fAfaerrR &1 depelichl Aaar 3R AT FT Hedihed F g dheliehl Slell Tge
Qlell STuatT.

Technical Bid will be opened first, for assessment of technical qualification and competence of
the tenderer.

$H AT GaRT deheiichl Hedlehel UfshdT H shael Ahel UIT T ATIGERRT &l
facd el @rell Sua.

Financial bid shall be opened of only those tenderers who are found successful in the process of
technical assessment by this office.

cehettehl 3R faccar siferar & 31erer-31eeT fIhd! A @ FX Heldeq gl AMeC 3R
3d W “AWT FE g dheih dlel” g <d@r F e e el foar gem
AR,

Technical and Financial Bids may be put in two different envelopes duly sealed & marked as
“Technical Bid For Accounts Work” & “Financial Bid for Accounts Work” respectively.

deaeitenl AR facca Sifer & el AeXdee fowdh T W v 7 ™ g
aMieT o W «d@r F&F g Wfaer foar g wiike. g8 derr fawmer geteee
FT 3T HATET A e 01.02.2017, 15:00 95 d% AT FHAT ST AMRT.

Both sealed envelopes containing Technical and Financial Bids may be put in a third envelope
superscripted as “Tender for Accounts Work”. This third envelope duly sealed may be
submitted to this office by 01.02.2017, 15:00 hrs.

gt T TIBIRT 9T FAT-YeTdr &7 I1F7 g UaT 3ifehd glar aifev 3R denfas e ua
YW, AR AW g0, W-43, V-1, BHW FEld, Jgee, IcaEs-248001
I GFENAT g AT,

All the three envelopes must bear the Name & Address of the Service Provider and addressed to
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10.

11.

12.

Scientist F & Head, Bureau of Indian Standards, C-43, Sector-1, Defence Colony,
Dehradun, Uttarakhand-248001.

deheitenl dlell féaTier 01.02.2017 & 15:30 o1 YA fATdEhRT AT 37 & it
giafafear $r sufeafd & @relr SrweT,
Technical Bid shall be opened on 01.02.2017 at 15:30 hrs in the presence of such tenderer or
their authorized representatives who may like to be present.
deheilehT Sl & 9T 91T 910 Afagert & Acd delr @esr & Al s-Ad/aq
CaRT §Tc A A I STan.
Date of opening of Financial Bid shall be communicated later via e-mail/letter to those
tenderers who qualify in the Technical Bid.
deheilehl el & BT TLAT & HAYATS, QU & HIAH & Teh ol Yal-Yardr &
PRI A T off = Fohar §.
A visit may also be conducted at the office of the Service Provider by a team of Bureau
Officials to verify the facts stated in the Technical Bid.
Tl T afed Tl gu gEcaletRd d HeX o gled AIfRU TUT cTeheilehl STl &
AT ol fohU S IR,
All papers including all Annexures shall be duly signed, sealed and enclosed with the
Technical Bid.
HRATT Al sJU, SEXIeeT & U&7 H arqell A9y fAfder FRam AR (3efee ) &.
5,000.00 & f3HTS SFe “ddhaiiehl Slell” & TTT STAT ThdT SITTAT.
Refundable Tender Security Money (Earnest Money) of Rs. 5,000.00 shall be submitted with
the “Technical Bid” in the form of a Demand Draft favoring Bureau of Indian Standards,
Dehradun.

gEd1aIy/Signature :

oTH/Name :
TTel/Place : YcTH/Designation :
feaTen/Date : Hg/Seal :

16



WIAnnex -1V

dheled Sel/TECHNICAL BID

TARIHAT : AR HAleleh ST, SEIeet ATET HATT H @l SRy
Requirement : Accounts Work at Bureau of Indian Standards, Dehradun Branch Office

Fad1 fAT f9aI9T 3Y/Please Furnish Below Mentioned Details :

L. fAfderehY T ATH/Name of the Tenderer

Ul IS Teh Foi/Please Tick Any One

fed | wH | HFEYET

Individual | Firm Company

AR & TAHT FREATET g1/
Local Office Address of the Tenderer

CREIN] TE&AT/Telephone/Mobile No.

afeha A (aﬁaﬁr )/Operative E-mail (Mandatory)

2. | Fg a¥ ¥ @ & JA3N) H T ¢ IEAN/TT F
GSAIeROT I TT-TATOIT THTOT Holdel Fe.

Since which year engaged in the Accounts Work Service(s).
Enclose self attested proof of Registration.

3. HEAT TIIAT/Set up of Organization
(@@ ®Ef A Id FAS HT FdAdH T Feaded

®/Attach latest muster roll of employees performing
Accounts Works)

4. | faFT & S8 9SieRur GAT 9Ar T FgIAOIT 9id
Holdd  HY/Attach self attested copies of following

Registration Certificates issued from :

i) ICAI

ii) CBE&C (Service Tax/GST Deptt.)
iii) Income Tax Deptt.(PAN/TAN)

iv) Any other

17



3T U SigT Gl 01.02.2017 I o/@r FT
Qe verd W W@ 8 (FIaH 1, Af¥haH 3) F
faaeor eqeE-vI A difhd w3 e A
TUAMOT Gfdar Helded FY. AR el F
AT &) e,

Furnish details of other organizations (minimum 1,
maximum 3) where providing Accounting Services as on
01.02.2017 in Annexure-VI and attach self attested copies
of contracts. Preference will be given to Govt. Contracts.

faca a¥ 2015-16 A X AT AT (FgeAas & 20 7rE)

(e a§ 2015-16 &7 3Fa IO Helael )

Taxable Income in the F.Y. 2015-16 (Minimum Rs. 20 lac)
(Enclose Income Tax Return for the F. Year 2015-16)

HRAT AH sJ, Seleal & JeT A f3AI3 gve &
0 A fAfder grem aRI3EEE w6l (aod @e) @
fazor

Details of Tender Security Money/Earnest Money
(Refundable) in the Form of Demand Draft Drawn in Favour
of BUREAU OF INDIAN STANDARDS, DEHRADUN.

S8, E&I1/DD No.
S8, fafA/DD Date
STIehdll Seh/Issuing Bank

TfA (F.)/Amt. (Rs.)

IS & HAlfdn/HIeA & fa%g qd & daT 3ife=ar
¥ gralud #1S Yo AHen dfdd @ g, @
oy fATdEehR GaRT STAT foham I §.

Undertaking by the tenderer to the effect that there is no
police case pending against the proprietor/firm relating to
previous service contracts.

ﬁé’ AT TFg FeIl/Any other relevant information

gEdI8T/Signature :

oTH/Name :
TTeA/Place : YgTH/Designation :
feeTh/Date : Hgl/Seal :
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HEXdwe, cohailich Slell fA®Ih & FW “A@T FA A3 G dhedli arelr 3aey o, Afder sar = &
3fas A2 01.02.2017 & 15:00 s I+ &.

Superscribe the duly sealed envelope of Technical Bid with “TECHNICAL BID FOR ACCOUNTS WORK
SERVICES?”. Last date for submission of tender is 01.02.2017 by 15:00 hrs.




WIAnnex -V
e SY/FINANCIAL BID

TARIFAT : HRCAT HAleleh ST, Celee ATET FEATAT A JAW@T HT

Requirement : Accounts Work at Bureau of Indian Standards, Dehradun Branch Office

$aar fAFsT T9aT0T :Y/Please Furnish Below Mentioned Details :

*Q[ech | QaT HIUST.THAE. | AT (F.)/Total (Rs.)
Charge ST/GST

3EET -1 A afoid o st
g ATAH Yo

Monthly Charges for Accounts
Works Mentioned in Annex—I

*3gd god A A aur et F e @t gt afFafaa dEh.

Charge quoted shall include all liabilities as per rules and regulations.

gEdr&iy/Signature :

olH/Name :
TYTeT/Place : YcoTH/Designation :
feetTh/Date Hg¥/Seal :

Hetdee fAccg diell fowh & 3 “dar 1 9t §q el @l s@eg o, @fder sar e &
3ifaw A 01.02.2017 # 15:00 st O &.

Superscribe the duly sealed envelope of Financial Bid with “FINANCIAL BID FOR ACCOUNTS WORK
SERVICES”. Last date for submission of tender is 01.02.2017 by 15:00 hrs.
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WIAnnexure-VI

I TEA 8T s 01.02.2017 &) oGl S A9 Y HY @& &, & Qo

Details of Other Organizations Where Providing Accounts Work Services as on 01.02.2017

%. 9. HEUTT T ATH | HEYW $T | Yool fhU | * 3efoetl | ArHAIA/ITE- | 3ffeeer &
S. No. g el GIATN/S-Ael | T HfAGD | HT @iy | /e | arfde iy
Name & Address | Telephone/E- | &y gegr Period of EATT (¥.)
of the mail of No. of Contract Govt./Semi- Annual
Organization Organization Personnel Govt./Private Amount of
Provided Organization Contract
(Rs.)
1.
2.
3.

* Wliﬂ #1 TaYATOT SMTA/AT Ta9a FUEnclose self certified copies of contracts or agreements.

TT1/Place :
feeATeh/Date :

gEdr&i/Signature :

o[H/Name :
YcoTH/Designation :
ﬂ%T/Seal :
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