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TENDER NOTICE

Sealed quotations are invited for engagement of agency for providing Clerk / Data Entry Operator
in Bureau of Indian Standards, 5th floor, Kovai Towers, 44 Dr. Balasundaram Road, Coimbatore — 641
018. Details of persons required are given below:

Sl. _ S No. of persons required
No. Description Qualification at Coimbatore

Skilled :

a)Must be a Graduate having knowledge of good
1. Clerk/Data Entry Operator | spoken English and local language 3
b) Computer operational knowledge essential
c) Must be conversant in MS Office

TERMS AND CONDITIONS:

1. The bidder firm must follow the essential provisions of various labour and industrial Laws
including provisions of Contract Labour (CLERICAL) (Regulations and Abolition) Act, 1970 such
as Minimum wages cum allowances, compensation, provident fund, ESI & other charges etc.

2. The bidders who are quoting less than the Minimum rate of wages & VDA as per the Chief Labour
Commission (Central) shall be summarily rejected.

3. The agency shall provide fully trained and disciplined personnel.

4. The contract shall be valid for a period of 3 years from the date of signing this contract. However,
the contract will be reviewed on yearly basis and extended every year subject to the satisfactory
performance of the contractor and on the mutual consent of the both the parties.

5. All the personnel engaged shall work directly under the supervision of the contractor. There

will not be any employer-employee relationship between BIS and person employed by the
agency.

6. An Officer of the agency shall visit BIS regularly to take working feedback of the personnel
deployed.

7. The agency will ensure replacement of the personnel promptly, if services are not found
satisfactory of any person.

8. Income Tax (TDS) as per rules shall be deducted from the bill of the contractor/agency.

9. The agency shall be solely liable for in time payments/dues to the personnel as per the
provision of labour (Regulation and Abolition) Act, 1970.

10. The antecedents of the personnel to be deputed in BIS should be thoroughly examined and
verified by the agency

11. Payment shall be made by 7" of every month on submission of the bill by the agency on the last

day of the preceding month. The contractor shall not link the payment of BIS for making
payment of wages to the persons which must be disbursed on the fixed date only.
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12.

13.

14.

In the event of personnel being on leave/absent the agency shall ensure suitable alternative
arrangement to make up such absence. In the event of not providing service as per the
agreement, a penalty equivalent to1.5 to times the pro-rata payment due for such work may be
imposed which  will be deducted from the payment due to the contractor.

Bureau reserves the right to cancel the contract if the instructions are not properly followed on
giving 15 days notice. In the event of dispute, the decision of Head, Bureau of Indian Standards,
Coimbatore shall be final and binding.

The quotation should be clearly specified Basic Wages including VDA as per Government of India
Minimum Wages Act PF (%), ESI (%), and Administrative Expenses etc excluding Service Tax or
any other applicable Taxes as may be levied by Government and the same shall be charged by the
agency in addition to the applicable.

INDEMNITY:

I) The Contractor shall indemnify and keep indemnified the Bureau against all losses and claims

for injuries or damage to any person or any property whatsoever which may arise out of or in
consequence of the Contract and against all claims, demands, proceedings, damages, costs,
charges and expenses whatsoever in respect of or in relation thereto under the provisions of various
labor laws as amended from time to time.

II) The Contractor shall indemnify, protect and save the Bureau against all claims, losses, costs
damages, expenses, action suits and other proceeding, resulting from infringement of any patent,
trademarks, copyrights and labor issues etc. or such other statutory infringements.

DOCUMENTS TO BE SUBMITTED

).

).

1

The bidder firm must be registered with Labour Commissioner, Coimbatore under the provision
of Contract labour (clerical) (Regulation and Abolition) Act, 1970 and furnish the Registration
Certificate.

Registration Documents from the following departments:
a) Provident Fund Commissioner b) ESI
¢) IT Pan Card d) Service Tax Registration

Details of other organization where Security/Housekeeping contracts are undertaken.

The last date for submission of quotation is one month from the date of publication of this tender.

The quotation may be sent in sealed cover at the following address subscribing on envelops with
“QUOTATIONS FOR CLERK/DATA ENTRY OPERATOR’:

Scientist ‘F’ & Head,
Bureau of Indian Standards
5t Floor, Kovai Towers,

44, Dr. Balasundaram Road,
Coimbatore — 641018

Yours faithfully,

(T.Kalaivanan)
Scientist - F & Head



