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SeX USiihd Hel I Tellg & SIal gl ST &l 39ART FUGT gicer & foreT &Y
TIR & fow far smeem)

« ATHRA TR, g3l &I de f3ar @ @ / tahs / $TAggr 3cafe)
GANT AIAT Wied fRET JHATO IfEeRor garm ST fhu aw 3me dy f3fsieer
EEATGTY JATUT TF (H&TT |1 AT FoIrd Il FATOT 9 FHofl 3UART ) gEAGR A &
1Y) T HGIhdT g9, 3edch AT NHIS |

» SIAIGIAT SaRT $hdel Uk I Sugdl Usfipd glar aifgu| F9am &ad & o
fafaerrdr a8 gafRad & & v Teer § & 3 30e Soedr 1 3w e
& fov 3R 78 & € foaw geuaT & T gl

o STIGIAT dl 39T 3UANERAr 3sar / grFas 3R et / $-aehed &I grHdas
gol h G WAlITSeT & ATCTH & ATSC W aAlT 3T el g
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2. fAf3er eradst & o @eer

- I O 7 AT [T @9 [dew & arfe Seligrant & &g
Aest ¥ afsra [faee @ a&| s Aest § @Afaer 3msS, d@erea &1
oATH, ¥, f&ATeh, AT 30f¢ enfAe & @&a 81 Afdesi & Qv 3o1a @t
FT T fJpeq off & TG Solicar &3 aATAT & Jis Jod & oY 9o
I SATH, I H Y, T, TND dicer W FHIAT ¢sT & Gial & faw
feetian, 37 $ras nfe|

* T IR Sidierdsit o fAfdee g § fowd 9 e t@d § 9 3maEs
graasl / fafder FRIwH 3EAds R THhd ¢l ¥ fAfdew gefad '™
fAfaer3l Blesy & o 7 G 81 3E8 AAd qiEaT FH Sehgrant
THUATY / §-Ad & AeIH & gfad fRar S gear §, afe Afaer eeaas
&I IR fopu T fReY o eEfer §1

« Sellerar & I fifder & 3 fhe v sgfada fafaer amssr &
Alc ST AT, 39X T gousTe ¥ IS TASEGROT /| TER—IAT U el
Ted &l

3.  «ifoat fr IRy

o SISNETdT I 39T STAT AT el T Ugel [ATIeT s&ardst ov Jahrad fordr o
JYETY I S H T@eAT A1ET

o §ell & HWT & &0 H Y¥d [T I el GEAES H FASE & o Hoar
fAfder faemue 3R fAfaer cedast aaurE & | FIAT 39 3 HT FE&AT W
&7 ¢ o7 & diel g&didel STHAT 6Tl g, c&didell ff F&ar - foad g3
GEAAS & ATH AR G aifAe § Og Jegd HeT T HaTHAT g1 SAH A
FS oY faaerer el & 3EAFR F FehaT 2l

« SYelterdr, 31faA 3, [faer qeardst / gy # §dv 90 3gER J&gd U S
arel dlell gFdel R & Al AR A R 9, d dEIvs / vFaTaed /
ARTHAR / EZecgUh / IS IIFT 7 g7 oo &1 Slell gEardsii & 100 3rdiamg
® AT Frr IR The T That AT ST THhdT § St Thet fFT 90 geaast &
3R I HH Fled H HACE HLdl gl
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s AT SEIQST & Tk g1 AC Hl TS Hled A HGTSh TAT 3N gag O
ga & AU S gAF dlell & HET & T A grgd [FC S A 3naRTSar g
g, 0 HATS STdIdell &l 3Tels Flel T TaU (i U F1s ST, arfis RUie,
E@T g{laTeh AT 377S) Sellararsil &l el fohdm arar gl selleransit & forw
"FRT ARG AT 3T HAGcaqUl GEdIdel’ &1 & 3UANT 3o eIl HI IS
T 3R 30 T RUifoledl & & & W & v & @ g1 Ale: 39S el
&1 Gfhar & HA F F U AN GEAAST T Fae ANlGrdisit & & 75 Th
Raiforedr & afe Srelierdr o 319 gEddeil I Ul SEAdST TAT H TS
foram &, @ 9% Toarfod &9 & I gARaa adf & & F T cxaas awshar
el a1 feear g1

4. STl JEJT LT

« STSIGTAT &l stell SEgTd & TIT Age 7 Ugel & WoRl il MgV difeh I @AY
W Sl TS A Heb AT T Slell JEgd e & AT ¥ Ugol| 3T Heal &
SROT fohdll o & & foT diefierdr fSFAeR gl

« dreliarar 1 fAfdar gFards # T HJHR Teh-Teh &deh 3TaRTeh Sloil gEdrdait
&I feforeel geasiRa 3R 39S & geml « delarar &1 fafder e / suaAs)
&I AT & AT "3BT & FT FA I [Aehed AT 1M 3 3THRIOT &Y
faavor gt ST gem

« Sieierel @1 Afder eedrast # fAfdse fHéel & 3gar STAST IR & =iigu|
HA &I 6T FUGRT A FiFaerd &7 & Gee fhar Siar g/ gRIw fwar
ST &/ SN TEgE F 1 A AR @ MR qEaaet i Rt ¥ 3gER
AdTdH | RS & & A 70 E / fRAT o 30T Tipd @Y FH AR,
That Fr 715 gfafafr & 3ueey [Aaor 3R & aef@es o799 & ke gof
HihsT & HITT FAT ARV HeTAT ITAS H a5 Srell & SR FX fgam
ST

* ST A Tg FAlc HA 1 IFAY Fhar STl & fob T 3TaTh &9 & e
forT 1T yvT F 379 A Sifo—T FAT A 3R FIS 30 IR E&hRT T8 gl
afg fafaer geaast & a1y Hed diell & Alds BOQ Wy & &9 H fear am=m g,
al 38 B3I Al AR Gl SreNerall ganT kel & forw g1 Srellgrarsit &r
BOQ ®I3d S3aIcls ael, 38 Tleld 3 319« Haftd T 3ER0T 3R 39
fqaRuT (S8 Sielardar &1 ) & 91T §he O (3GITaTd) RGBT & g
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FEIT AT g1 Ps o 37 Feil o gRafdd J81 faar Ser @1fgul te IR
faRoT g1 8 I 9R, Seligiar @ 8 Aol g 3R U JTclSed STAT el
g, 9T BIgel ATH Scolell| IfG SIgaF BIgel &l dlellgial GaRT HAfT foar
AT B, A Sl A IFESRR H AT Sree|

« GO F AT (ST SrIGI3il & 3263 W YGield 8idr g) difeldl garT areir
T Fel & fT GFET AT F Gefdild W & v Ads 97T & &9 H AW
StTaeT, Siferar @erer 3fg | Sreliararsit & aiell S¥gd aXel & el 36 FAT H
qTelel @1 dTfgu|

« ST & MU FHARTT Hel & TIT Srellerarsit qanr ge&gad Tl aeddst
YIoh3TTg UTeshTelel dehailehl &l 3YANT &eh Uloeshte fohdT SITTIN| Gof fhU 1T 3eT
Tl AR ATFAAT GaRT Srell Tlelel & THT o o6l GOT ST Tl gl Siferdr
& AT F GIAT dhe oI 128 9T Tl daeiies 1 39ANT X
§ U SATU I@T STl gl HAgaTelier 131 T 3¢T HIEUT Uleshorred fohaT Tam &1 ford
AT SIelT gFAdST A FOR W AIAS fmar ST g, Reen @fAa gafaa o &
3UANET Hlh JATHT Tlesh™leT o 3 8T &1 3T 3fe1ar IJg drel &R /
diell & 3cHICARAI3N H Tl Foil & 399 H FFAAI Tlowpeeld &
I 1 Fol TR, 3Telis fohT a0 T gedrdsT shael 3if8ed alell Helrd!
Feolarell garT fAfder ekl & a6 & Joa1T & dhd &l

TS fhU AT fATdEr GEdEST HiUed dell ! Joolarall GarT fATdar
@ & a1g & o g TEd

« SiferdT & AW IR TAT W AT ghd W AT uica H "HieT fos aefaee
W fFew Fe & d1G), GICdT Th Ghe ol J&Jd e Sl G ¢l AR Th
el ARIET Siell &AT o AT TG fAd ghem| 3R 3w @iy g faaron & arer
Sl g e d aRE 3R gFEY|

o STl IR e e 3R diell SAT AT T Tdhepid & & H I@T AT AT
g gradl &1 39T R o e @ fT S5 & T yadw 9E & Fq H
fopar ST gehar gl
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5. diellrdr3il & Jgradr

. e craas @ T Fis Y yea 3R 3@H fow v Fwet 3k et &
Afaer 3maAfa wewer #F @[fde § v o @feer # avta g gus
Ifad ¥ Faifad far S« anfgu|

o TRET 31T U & T FUAT SI3ETH JSASC www.bis.org.in T SITT AT 040-
27249993, 2724 99 96 ¥ TUH Y|
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GICHRCICIRAE]
(GYel 99 99 R e e

a1 A

37: Afder & @9H vd ad TR S|
fafaer dest T,

fAfder / w1 T & ATH, -

AT,
1. 99 @3e (3 ¥ 3wdad Afder / # & v gaAa / gAa Afaar gedas sEaars /
gred fohw a=r § |

3udad dadTse (Aadsel) # fGU 9T H9d AT & HFAR

2.7/ H 30 910 ¥ YANUIG d § fh HoA / gHA 5 AT q de &
fAfaer examEst & QX e AR erdt i ger (@l gEardsit S 3o oesh, THI-HRT,
e afed), St Igay gAsia &1 fear & 3R A / g7 38+ anr Afga @zaAt / eraf /
3. 30 TEHA 99 I FTAT A A MY AT / IS GIRT FAT-HAG W SIRT
T 1T FFpe (va) A o eae F @ T g

4. H | gH T8F dgd 39dFd ATder geadat / et (i) & @fder eat &1 qfr
e 8 #H gl g ¥ E&HR X ¢

5. #/gH 38 YhR Ig HINUT aXd ¢ fh gART BH &I fFdr #ff TER garT scleferee /
fasmer / @rdSfaed &1 & 3usA 3o &g fohar amm B

6. H/gH YAOIT & § o AR %o qarT gegd @l =TT §e 3w § 3} 39
AT H STIPRY ITeld / 3T AT 9RIT T &, A 39k [GH0T / TS & s Alfed T
SROT QU 91 a1 gl g & alell & &R # & AT Igaer d FACT Y & o=l
et 37 3RFR I1 3T & qaTog & O qf atE & T3« gHrr AR AT A Fed
A e |

3SR 3TTHRY,

(3TN HF & AT SINGIAT T gEAER)
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BUREAU OF INDIAN STANDARDS
Ministry of Consumer Affairs, Food and Public Distribution
Government of India, Hyderabad Branch Office
Plot No.1, Sy. No. 367/1, IDP, Moula-Ali, Hyderabad - 500 040
www.bis.org.in.

NOTICE INVITING ONLINE TENDER FOR HIRING TAX CONSULTANCY/OUTSOURCING OF
ACCOUNTS WORK THROUGH TALLY PACKAGE & MANUAL BASIS FOR BUREAU OF
INDIAN STANDARDS, HYDERABAD BRANCH OFFICE. MANUAL BIDS SHALL NOT BE
ACCEPTED.

Bureau of Indian Standards, Hyderabad Branch Office invites open tender from Registered
Chartered Accountants/ Cost Accoountants/ Firms/Companies who are experienced and engaged in
business of Tax Consultancy Services & also undertake Outsourcing work of Accounts Work
through Tally Package for the Bureau of Indian Standards, Hyderabad Branch Office located at Plot
No.1, Survey No.367/1, Industrial Development Park, Moula-Ali, Hyderabad-500 040.

Tender documents may be downloaded from BIS website www.bis.gov.in and CPPP site
https://eprocure.gov.in/eprocure/app as per the schedule as given

CRITICAL DATE SHEET

Published Date / Bid submission start date 04™ August 2017

Bid Submission End Date 04™ September 2017 (Monday till 1500 hrs)
Bid Opening Date (Technical) 05" September 2017 (1600 hrs)
Financial Bid opening of eligible tenderers Will be indicated later

SI. No. Description of Contents

1. E-Tender Notice

2. Instructions to Bidders

3. Pre Qualification Criteria

4. Scope of Work

5. Obligations Towards Statuatory Liabilities

6. Terms & Conditions

7. Proforma for Technical Bid (Annexure-A)

8. Proforma for Financial Bid (Annexure-B)

0. Check List of Documents to be submitted
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e-Tender Notice

Bureau of Indian Standards, Hyderabad Branch Office invites online tenders from experienced
Registered Firms/Companies engaged in business of Tax Consultancy Services & also undertake
Outsourcing work of Accounts Work through Tally Package & Manual Basis with previous
experience in the same field for at least three years. Manual bids shall not be accepted.

Bids shall be submitted online only at CPPP website: https://eprocure.gov.in/eprocure/app.

Tenderer/Contractor are advised to follow the instructions provided in the ‘Instructions to the
Contractors/Tenderer for the e-submission of the bids online through the Central Public
Procurement Portal for e Procurement at https://eprocure.gov.in/eprocure/app’.

Bid documents may be scanned with 100 dpi with black and white option which helps in reducing
size of the scanned document.

I. Instructions to Bidders:

e The eligible bidders may submit their bids in two bid format — Technical bid and
Financial bid. The contents to be included in the Technical bid are given in
Annexure A. The financial bid must be submitted in the format given in
Annexure B. The details of the same are available from the departmental

website — www.bis.org.in.

e EMD of Rs. 5,000/- (Rupees Five thousand only ) (to be purchased on or after
publication date of this tender) in the form of demand draft drawn in favour of
Bureau of Indian Standards, Hyderabad issued by a scheduled bank and placed
in a separate cover, may be submitted in this office or be sent by Registered post
to Bureau of Indian Standards, Plot No.1, Survey No. 367/1, Industrial
Development Park, Moula-Ali, Hyderabad-500 040, on or before 1500 hrs of
04.09.2017.

o Bureau of Indian Standards(BIS) reserves the right to obtain
clarification/additional information from the bidders. Bureau of Indian
Standards(BIS) reserves the right to accept or reject any or all the offers without
assigning any reasons, whatsoever and may not seek any services from any

vendor as a consequence of the advertisement.

e Tenders not submitted as per the format or in due time will be rejected. Tender
bid without EMD as stipulated are liable for rejection.
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e The agencies are advised to visit this office to understand the nature of
work/quantum of work in its true perspective to avoid any misunderstanding.
Tender will be finalized on lowest cost to Bureau of Indian Standards (BIS).
Any conditional offer is not acceptable.

e A tender may be rejected while scrutiny of technical bids in case there is
unsatisfactory past performance in the execution of an earlier contract(s).

o All the bills of the Chartered Accountant (CA) / Cost Accountants firms will be
cleared subject to the  production of clearance certificate by the firms in
respect of compliance of all statutory requirements.

o Bidders are advised to visit this website regularly to keep themselves updated as
any change/ modification in the tender will be intimated through this website
only. Bids shall be submitted online only at CPPP website:
https://eprocure.gov.in/eprocure/app. No other mode of bid submission will be
accepted.

e Tenderer/Contractor are advised to follow the instructions “Instructions To
Bidder for Online Bid Submission” provided in the Annexure “ C ” for online
submission of bids.

¢ Not more than one tender shall be submitted by one contactor or contractors
having business relationship. Under no circumstance will father and his son(s)
or other close relations who have business relationship with one another (i.e
when one or more partner(s)/director(s) are common) be allowed to tender for
the same contract as separate competitors. A breach of this condition will render
the tenders of both parities liable to rejection.

e Tenderer who has downloaded the tender from the BIS website www.bis.gov.in
and Central Public Procurement Portal (CPPP) website
https://eprocure.gov.in/eprocure/app shall not tamper/modify the tender form
including downloaded price bid template in any manner. In case if the same is
found to be tempered/modified in any manner, tender will be completely
rejected and EMD would be forefeited and tenderer is liable to be banned from
doing business with BIS .

e Intending tenderers are advised to visit again BIS website www.bis.gov.in
and CPPP website https://eprocure.gov.in/eprocure/app regularly till
closing date of submission of tender for any corrigendum / addendum/
amendment.

An evaluation version of novaPDFE was used to create this PDF file.
Purchase a license to generate PDF files without this notice.


http://www.novapdf.com/

e Bids will be opened as per date/time as mentioned in the Tender Critical Date
Sheet. After online opening of Technical-Bid the results of their qualification as
well Price-Bid opening will be intimated latter.

Submission of Tender

The tender shall be submitted online in  Two part, viz., technical bid and price bid.

All the pages of bid being submitted must be signed and sequentially numbered by
the bidder irrespective of nature of content of the documents before uploading.

The offers submitted by Fax/email shall not be considered . No correspondence will
be entertained in this matter.

Technical Bid

The following documents are to be furnished by the Contractor along with Technical Bid as
per the tender document:

1.

Scanned copy of proof for payment of Tender document Cost (T.Fee)/ Earnest
Money Deposit.

. Scanned copy Certificates like Registration certificate, PAN No, TIN No, GST,Sales

Tax, Trade Tax Registration.

Scanned copy of Proof of Annual Turnover, Net Profit.

Scanned Copy of Tender Acceptance Letter & Letter of authorization to submit bid.
No near relative certificate

Scanned Copy of Technical data sheet

All these documents have to be uploaded online in the given cover contents only
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PRICE BID

Schedule of price bid in the form of BOQ_Accts Outsourcing .xIs

The below mentioned Financial Proposal/Commercial bid format is provided as
BoQ_Acctsoutsorucing.xls along with this tender document at
https://eprocure.gov.in/eprocure/app . Bidders are advised to download this BoQ _ Accts
Outsourcing.XIs as it is and quote their offer/rates in the permitted column and upload the
same in the commercial bid. Bidder shall not tamper/modify downloaded price bid
template in any manner. In case if the same is found to be tempered/modified in any
manner, tender will be completely rejected and EMD would be forefeited and tenderer is
liable to be banned from doing business with BIS .

Sl. Item Description Rate | Any GST/Service | TOTAL TOTAL | TOTAL
No. Per | Other Tax If AMOUNT | AMOUNT | AMOUNT
Month | Charges | Applicable (Sub (Grand | In Words
in Rs. | If On Services Total) Total)
Required in Rs. Without With
in Rs. Taxes Taxes
in in
Rs. Rs.
1 2 7 8 9 13 14 15
Tax
1.01 | Consultancy/Outsourcing 0.00 0.00 I(')\:T Zero
of Accounts Work y
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(The above BOQ is for Reference only Bidder should download BOQ Template from
Tender Advertisement page from CPPP portal at https://eprocure.gov.in/eprocure/app)

1. The rates shall be quoted in Indian Rupee only.

2. The rates will be inclusive of all taxes (except Service Tax), fees, levies, etc. and any
revision in the statutory taxes, fees, etc will be the responsibility of the Bidder.

3. In case of any discrepancy/difference in the amounts indicated in figures and
words the amount in words will prevail and will be considered.

4. The payment will be made to the Consultant at any Bank Account maintained in
India by way of ECS/RTGS after deducting the TDS as applicable.

5. The quoted rates shall remain firm throughout the tenure of the contract and no

revision is permissible for any reason.

Bid documents may be scanned with 100 dpi with black and white option which helps

in reducing size of the scanned document.
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1. PRE-QUALIFICATION CRITERIA:

The CA firms agencies should be an incorporated entity. Should have

experience of successfully completed similar works during the last three

years and copies of the Performance Report(s) should be enclosed from at

least two or more reputed Organizations/Companies etc. The agency should not have been black
listed by any reputed/Government/semi Government or any other organization.

111.SCOPE OF WORK:

e The requirement is for provision of Tax Consultancy Services & also undertake
Outsourcing work of Accounts through Tally Package for the Bureau of Indian Standards
(BIS), Plot No.1, Survey No0.367/1, Industrial Development Park, Moula-Ali, Hyderabad-
500 040

e The Services of the CA / Cost Accountant firm shall be utilized for the following areas.
The books of accounts shall be kept up to date on regular basis through Tally Package. The

requisite reports and returns shall be sent to proper quarter within the prescribed time limit.

o Compilation of accounts on monthly basis and preparation of trial balance along with all
supporting schedules.
Reconciliation of control accounts and schedules thereof,
Reconciliation of Headquarters accounts and inter-office accounts,
Reconciliation of Bank Accounts and statement thereof,
Reconciliation of Fixed Assets and Current Assets Accounts, Depreciation etc.

e GST/ Service Tax formality and tax deducted at source work. These services may include :

1. To provide necessary guidance on Service Tax rules and for availing of credit for tax paid on
input service as per service tax credit rules, reconciliation of service tax deducted and
collected from the parties & deposition of the same and filing requisite returns within the
prescribed time limit.

2. Checking of appropriateness of GST/ Tax Deduction at Source from payments to parties,
preparation of form 16-A of TDS with covering letters for sending to the different parties
quarterly basis, preparation of TDS challans and its timely deposition and filing of requisite
return by due date and guidance on TDS matters.

e To oversee the timely adjustment of advance/recoveries, realization of outstanding dues,
write off of old dues, clearance of old outstanding debits/credits of more than one month in
the bank reconciliation statement and watching any other accounts matter requiring timely
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completion and monthly report to head of RO/BO thereon.

e To make entries of all receipts in Realization Day Book and Bank Book including all
payments.  Timely updating of TA/LTC ledger after payment of TA/LTC advance and
after final settlement of final TA/LTC bills and preparation of AC-16 (Payment/Recovery).

e Any other accounts related matters or statutory work required to be maintained and anything
considered necessary towards the above.

e The CA firm is expected to undertake the work immediately on awarding the tender. The
agency shall follow all the statutory tax laws. However, it will be the responsibility of the
agency to provide replacements and ensure uninterrupted services on all working days and
sometimes on close days as and when required.

e The bidders/vendors who meet all the eligibility criteria and terms and conditions in all
respects should submit their tenders.

e The CA firm should have sufficient pool or trained/experienced reserve manpower to
provide un-interrupted manpower during the period of the contract.

Head, BIS reserves the right to add, modify, append or delete any clause without giving any
notice.

IV. OBLIGATIONS TOWARDS STATUTAORY LIABILITIES:

o All statutory requirements under Minimum Wages Act, 948 Payment of Wages Act 1936
Workmen Compensation Act 1923, EPF & MP Act 1952, Payment of Gratuity Act 1972 ESI
Act, 1948, the Contract Labour (R&A) Act 1970, Payment of Bonus Act 1965, Income Tax
Act, GST/ Service Tax Act and all other applicable Acts shall be complied with by the

service provider.

e In case the service provider fails to make payment of wages to his employees or remittance
of contribution to the concerned authorities, the security deposit/other dues/running bills
under the contract can be utilized by the department to discharge the liability of the service
provider.
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V. TERMS & CONDITIONS

o Period of agreement: The agreement is usually for one year, from the date of Agreement.
The agency would have to undertake to employ and provide the trained personnel for the
Tax Consultancy/Accounts outsourcing work.

o Terms of payment: The Department shall pay the amount to the CA firm agency on
monthly basis after completion of the month. In case the work is found unsatisfactory part of
the payment will be withheld and the amounts will be released subsequently only after
satisfactory performance for a continuous period as deemed fit.

o Earnest money: The tender will be accepted only with the earnest money as mentioned in
para 2 above. The EMD of the unsuccessful bidders will be returned and no interest shall
accrue on it at all in respect of the successful bidders, EMD will be adjusted against security
deposit. The EMD shall not bear any interest.

o Performance Guarantee:  The Successful bidder has to submit performance guarantee
deposit of an account equivalent to one month’s payment in the form of Bank Guarantee
from a Nationalized Bank/ Demand Draft/ Banker’s Cheque of a Schedule Bank Drawn in
favour of the “Bureau of Indian Standards” payable at Hyderabad before awarding contract.
Performance Guarantee should remain valid for a period of sixty days beyond the date of
completion of the contract. The Earnest Money Deposit should be refunded to the
successful bidder on receipt of Performance Guarantee Security Deposit. Security deposit
will be refunded after one month of completion of the contract period and after recovery of
dues if any from the agency.

e Decisions relating to the contract: The decision of the competent authority of the BIS in all
matters of the contract shall be final and binding on both the parties- the Department (BIS)
and the agency.

e Discipline: The Accounts personnel will conduct themselves with utmost discipline. In case
any of the personnel is found unfit by the Department (BIS), he/she has to be replaced by the
CA firm immediately.

e Termination/Suspension of Contract : The Bureau shall be a liberty at any time to
suspend this contract on giving 24 hours notice in writing the contractor for breach of any of
the terms and conditions of this contract for poor quality, insufficient service or misconduct
of the contractor as to which the decision of the Bureau shall be final and the Contractor
shall not be entitled to any change or compensation by reason thereof.
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e Termination by the Bureau : It shall also be lawful for the Bureau to terminate the
Agreement at any time without assigning any reason and without being liable for loss or
damage which the contractor may suffer by reason of such termination, by giving the
contractor 15 days notice in writing by the Bureau for such termination. Any such
termination shall be without prejudice to any other right of the Bureau under the Contract.

e Contractor’s right to terminate : If the contractor decides to terminate the Contract before
the end of the Contract period, the Contractor has to give an advance intimation of at least 60
days. If the Contractor terminates the Agreement without prior notice of 60 days, then the
entire security deposit will be forfeited.

The CA / Cost Accountant firm shall maintain all information obtained by it and/ or provided by the
Department(BIS) during the actual security work as strictly confidential.

The agencies are advised to visit the work site to understand the nature of the work/quantum of work
in its true perspective.

Any disputes or differences arising under, out of or in connection with this order, shall be subject to
the exclusive jurisdiction of Hyderabad.

However, the Competent Authority of this Bureau reserves the right to reject/cancel any
quotation without assigning any reason thereof.
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ANNEXURE A
TECHNICAL BID DOCUMENT FOR TAX CONSULTANCY/OUTSOURCING

ACCOUNTS WORK
1 Name of the Organization
2 Complete Address with Telephone Nos / Fax

No., E-mail address

3 Name & Address of the Proprietor/ partners/
Directors (With Mobile Numbers)

5 Total No. of years experience in the

Professional field (enclose documentary proof)

7 Total No. of Articles Clerks engaged by your
firm
8 Total No. of Accounts Clerks engaged by your

firm and experience in handling Accounts

outsourcing work from reputed Companies

9. Permanent Account Number (PAN) (The

evidence for filing of IT returns

10 Details of GST/ Service Tax Registration

(along with documentary evidence)

11 Details of EMD

12 List of present clients relating to PSUs & other

Companies

13 Details of legal disputes, relating to the

relevant activity, if so please give details

14 Whether your firms has Quality Assurance
Certification like 1SO/ISI Certification etc.

15 Any other information

DECLARATION

I/We hereby certify that the information furnished above is true and correct to the best of my/our
knowledge. | understand that in case, any deviation is found in the above statement at any stage; I/ We shall be
liable for disqualification and also liable for forfeiting of EMD and will be blacklisted and will not have any
dealing with the Department in future. 1/We convey our unconditional acceptance of the terms and conditions
as mentioned in the tender document.

I/ We will comply with all the statutory requirements as required for carrying out the activity and there is no

violation.

This is only for your reference, the technical bid has to be submitted online along with the

required documents in the cover contents
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ANNEXURE B

FINANCIAL BID DOCUMENT FOR TAX CONSULTANCY/OUTSOURCING ACCOUNTS
WORK
Name of the Party

Address (With Tele. Nos.,
Fax No., & E-mail)

Name & Address of the Proprietor/
Partners/Directors (With Mobile Numbers)

The cost of providing your services per month as per scope of work in the tender document as

under :
Amount
Rate per Month Rs
Add: any other charges if required Rs
Sub Total Rs
Add: Service Tax/GST if applicable on services | Rs
Grand Total Rs

Note: Detailed break up shall be enclosed with regard to the statutory liabilities.

(RUPIEES . ettt e e e e e e e e e e e e e e only)
PAN/TAN No.

Service Tax Regn. No.

Details of Bank Particulars :

Name of the Bank & Branch

Bank Account No.

IFSC Code

Any other information :

DECLARATION

| hereby certify that the information furnished above is true and correct to the best of my/our
knowledge. | understand that in case, any deviation is found in the above statement at any stage;
I/We shall be blacklisted and will not have any dealing with the Department in future. 1/We shall be
liable for department from the process of tendering besides forfeiture of the EMD. It is further
submitted that the areas specified in the tender were verified and found correct.

This is for your reference only, The financial bid has to be submitted online only through
BOQ format.
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Annexure-C

Instructions for Online Bid Submission:

The bidders are required to submit soft copies of their bids
electronically on the CPP Portal, using valid Digital Signature
Certificates. The instructions given below are meant to assist the
bidders in registering on the CPP Portal, prepare their bids in
accordance with the requirements and submitting their bids online
on the CPP Portal.

More information useful for submitting online bids on the CPP Portal
may be obtained at: https://eprocure.gov.in/eprocure/app.

i. Registration
. Bidders are required to enrol on the e-Procurement module of
the Central Public Procurement Portal (URL:
https://eprocure.gov.in/eprocure/app) by clicking on the link
“Online bidder Enrolment” on the CPP Portal which is free of

charge

. As part of the enrolment process, the bidders will be required
to choose a unique username and assign a password for their
accounts.

. Bidders are advised to register their valid email address and

mobile numbers as part of the registration process. These
would be used for any communication from the CPP Portal.

. Upon enrolment, the bidders will be required to register their
valid Digital Signature Certificate (Class Il or Class Il
Certificates with signing key usage) issued by any Certifying
Authority recognized by CCA India (e.g. Sify/nCode/eMudra
etc.), with their profile.

. Only one valid DSC should be registered by a bidder. Please
note that the bidders are responsible to ensure that they do not
lend their DSC's to others which may lead to misuse.

. Bidder then logs in to the site through the secured log-in by
entering their user ID/Password and the password of the
DSC/e-Token.

ii. Searching For Tender Documents

. There are various search options built in the CPP Portal, to
facilitate bidders to search active tenders by several
parameters. These parameters could include Tender ID,
Organization Name, Location, Date, Value, etc. There is also an
option of advanced search for tenders, wherein the bidders
may combine a number of search parameters such as
Organization Name, Form of Contract, Location, Date, Other
keywords etc. to search for a tender published on the CPP
Portal.

. Once the bidders have selected the tenders they are interested
in, they may download the required documents/tender
schedules. These tenders can be moved to the respective ‘My
Tenders’ folder. This would enable the CPP Portal to intimate
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the bidders through SMS/e-mail in case there is any
corrigendum issued to the tender document.

The bidder should make a note of the unique Tender ID
assigned to each tender, in case they want to obtain any
clarification/help from the Helpdesk.

ii. Preparation of Bids

Bidder should take into account any corrigendum published
on the tender document before submitting their bids.

Please go through the tender advertisement and the tender
document carefully to understand the documents required to
be submitted as part of the bid. Please note the number of
covers in which the bid documents have to be submitted, the
number of documents - including the names and content of
each of the document that need to be submitted. Any
deviations from these may lead to rejection of the bid.

Bidder, in advance, should get ready the bid documents to be
submitted as indicated in the tender document / schedule
and generally, they can be in PDF 7/ XLS /7 RAR / DWF/JPG
formats. Bid documents may be scanned with 100 dpi with
black and white option which helps in reducing size of the
scanned document.

To avoid the time and effort required in uploading the same
set of standard documents which are required to be
submitted as a part of every bid, a provision of uploading
such standard documents (e.g. PAN card copy, annual
reports, auditor certificates etc.) has been provided to the
bidders. Bidders can use “My Space” or “Other Important
Documents” area available to them to upload such
documents and keep it as a repository.

Note: My Documents space is only a repository
given to the Bidders to ease the uploading process.
If Bidder has uploaded his Documents in My
Documents space, this does not automatically
ensure these Documents being part of Technical
Bid.

iv. Submission of Bids

Bidder should log into the site well in advance for bid
submission so that they can upload the bid in time i.e. on or
before the bid submission time. Bidder will be responsible for
any delay due to other issues.

The bidder has to digitally sign and upload the required bid
documents one by one as indicated in the tender document.
Bidder has to select the payment option as “offline” to pay the
tender fee/JEMD as applicable and enter details of the
instrument.

Bidder should prepare the EMD as per the instructions
specified in the tender document. The original should be
posted/ couriered/given in person to the concerned official,
latest by the last date of bid submission or as specified in the
tender documents. The details of the DD/any other accepted
instrument, physically sent, should tally with the details
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available in the scanned copy and the data entered during bid
submission time. Otherwise the uploaded bid will be rejected.
Bidders are requested to note that they should necessarily
submit their financial bids in the format provided and no other
format is acceptable. If the price bid has been given as a
standard BOQ format with the tender document, then the
same is to be downloaded and to be filled by all the bidders.
Bidders are required to download the BOQ file, open it and
complete the white colored (unprotected) cells with their
respective financial quotes and other details (such as name of
the bidder). No other cells should be changed. Once the details
have been completed, the bidder should save it and submit it
online, without changing the filename. If the BoQ file is found
to be modified by the bidder, the bid will be rejected.

The server time (which is displayed on the bidders’ dashboard)
will be considered as the standard time for referencing the
deadlines for submission of the bids by the bidders, opening of
bids etc. The bidders should follow this time during bid
submission.

All the documents being submitted by the bidders would be
encrypted using PKI encryption techniques to ensure the
secrecy of the data. The data entered cannot be viewed by
unauthorized persons until the time of bid opening. The
confidentiality of the bids is maintained using the secured
Socket Layer 128 bit encryption technology. Data storage
encryption of sensitive fields is done. Any bid document that is
uploaded to the server is subjected to symmetric encryption
using a system generated symmetric key. Further this key is
subjected to asymmetric encryption using buyers/bid openers’
public keys. Overall, the uploaded tender documents become
readable only after the tender opening by the authorized bid
openers.

The uploaded tender documents become readable only after
the tender opening by the authorized bid openers.

Upon the successful and timely submission of bids (ie after
Clicking “Freeze Bid Submission” in the portal), the portal will
give a successful bid submission message & a bid summary
will be displayed with the bid no. and the date & time of
submission of the bid with all other relevant details.

The bid summary has to be printed and kept as an
acknowledgement of the submission of the bid. This
acknowledgement may be used as an entry pass for any bid
opening meetings.

V. Assistance To Bidders

Any queries relating to the tender document and the terms and
conditions contained therein should be addressed to the
Tender Inviting Authority for a tender or the relevant contact
person indicated in the tender.

For any other queries please \visit BIS website
www.bis.org.in or contact 040-27249993, 27249996.
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TENDER ACCEPTANCE LETTER
(To be given on Company Letter Head)

Date:

To,

Sub: Acceptance of Terms & Conditions of Tender.

Tender Reference No:

Name of Tender / Work: -

Dear Sir,

1. I/ We have downloaded / obtained the tender document(s) for the above mentioned
‘Tender/Work’ from the web site(s) namely:

as per your advertisement, given in the above mentioned website(s).

2. 1 / We hereby certify that | / we have read the entire terms and conditions of the tender
documents from Page No. to (including all documents like annexure(s),
schedule(s), etc .,), which form part of the contract agreement and | / we shall abide hereby
by the terms / conditions / clauses contained therein.

3. The corrigendum(s) issued from time to time by your department/ organisation too have
also been taken into consideration, while submitting this acceptance letter.

4. 1 | We hereby unconditionally accept the tender conditions of above mentioned tender
document(s) / corrigendum(s) in its totality / entirety.

5. 1 / We do hereby declare that our Firm has not been blacklisted/ debarred by any Gouvt.
Department/Public sector undertaking.

6. | / We certify that all information furnished by the our Firm is true & correct and in the
event that the information is found to be incorrect/untrue or found violated, then your
department/ organisation shall without giving any notice or reason therefore or summarily
reject the bid or terminate the contract , without prejudice to any other rights or remedy
including the forfeiture of the full said earnest money deposit absolutely.

Yours Faithfully,

(Signature of the Bidder, with Official Seal)
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