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BUREAU OF INDIAN STANDARDS
BHUBANESWAR BRANCH OFFICE
Plot No.62/63, Ganganagar,
Unit-6, Bhubaneswar-1
Telephone:0674-2397727,2397193
E-mail : bhbo @bis.org.in

No. BHBO/Admn-1.3 23.09.2016
(CORRIGENDUM-II)
NOTICE INVITING QUOTATIONS

1. Sealed quotations for the works mentioned below are invited on behalf of Bureau of Indian Standards,
Bhubaneswar Branch Office from Transport agencies, Packers & Movers and other agencies

Capable of handling the works of packing and goods transportation, for the following work.

2. Details of works are as under :-
SL. NAME OF WORK DATE OF
No. RECEIPT/
OPENING
Shifting of Bureau of Indian Standards,
Bhubaneswar Branch Office, from Plot
No.62/63, Ganganagar, Unit-6, Bhubaneswar-
1(1* Floor) to (%disha State Housing Board,
1. Sachivalaya Marg, Bhubaneswar-1 (6th Floor) 07.10.2016
3. The quotations shall be received on the aforementioned date up to 1400 hrs. in the office

of Bureau of Indian Standards, Bhubaneswar Branch Office Plot No.62/63, Ganganagar, Unit-6,
Bhubaneswar. The quotations shall be opened on the same day at 1500 hrs.

4. The interested agency shall quote the rates for the work in Price Schedule (Annexure-A) in figures and in
words.
5. The quoted prices shall remain valid for a minimum period of 3 months from the last date

of receipt of quotations.

6. The Agency shall deposit EMD of Rs.5000/- (Rupees Five thousand only) in the form of crossed demand
Draft/bankers cheque in favour of Bureau of Indian Standards, Bhubaneswar payable at
Bhubaneswar along with tender. Tender Bids without EMD are liable for rejection.

contd..2...



7. Time allowed for completion of work is about 7 days from the date of award of work. The work is  of
very urgent nature and all efforts should be made to complete the work within the specified time. The
agency quoting for the work should be prepared to start the work immediately after receipt of job order.

8. Payment shall be made by cheque/RTG/NEFT only after satisfactory/successful
completion of work. No advance payment shall be made.

9. Terms and conditions as enclosed shall be applicable.

Scientist E & Head

Bureau of Indian Standards,
Bhubaneswar Branch Office
Plot No0.62/63, Ganganagar

Unit-6, Bhubaneswar-1



TERMS AND CONDITIONS

1. The "Agency" shall mean the firm/company whose quotation is accepted by Bureau of
Indian Standards, Bhubaneswar Branch Office, Bhubaneswar for the above work and to whom
the job order is issued.

2. The rate/amount for the work, duly signed by the authorized person giving full name,

address and contact telephone nos. etc. may be furnished in the enclosed Pricing
Schedule' (Annexure-A).

3. The scope of work shall include the following :-

a) Safe packing of files, computers, Office Equipments & Furniture etc.
in office of Bureau of Indian Standards, Bhubaneswar Branch Office, Plot
No.62/63, Gangangar, Unit-6, Bhubaneswar-1. The office is having

1st floor.

b) Arranging lorries/trucks for transportation of goods and loading the
packed goods in trucks.

c) Transportation of goods to Odisha State Housing Board, Sachivalaya
Marg, Bhubaneswar-751001. The exact location of shifting is 6™ floor.

d) Unloading all items from the lorry and carrying to the respective rooms,
unpacking and placing at the indicated position.

4. The bidders have to use their own packing material like cardboard cartons, gunny bags,
packing tape, bubble sheets, sutli, etc. and the building shall be cleared and cleaned by the
agency. The quoted rate shall be inclusive of the cost of packing materials.

5. The agency shall arrange necessary permission from the traffic police or local govt. authorities
for shifting and movement of truck in the city, if required.

6. The agency shall arrange proper supervision during loading, unloading and setting
in position as per the BIS directions.

7. The Agency should have experience of doing similar type of work in Govt. / Corporate
Sector. List of works undertaken by the Agency to be enclosed.

8. Shifting will have to be done during day time. Working beyond office hours shall not be
permitted unless there are valid reasons acceptable to Bureau for doing so.
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9. The list of some of the main items to be transported are as under:

- Office Files

- Large steel almirah

- Small steel almirahs/Cabinets

- Office tables

- Office Chairs

- Sofa sets

- AC's, Desert/Water Coolers

- Computers, printers, UPS, monitors, CPU etc.

- Photocopier machines/Franking Machine

- Miscellaneous other items such as fans, old chairs, table
glasses, ledgers/registers, side table, steel and wooden racks etc.

10. The above list of goods is not exhaustive and is only to give a rough idea of goods
tobe shifted. The interested agencies are  advised to visit the office during
working hours and contact the Scientist E & Head to see the goods to be

shifted and  assess the amount to be quoted themselves. All the items/goods in the present
office are to be shifted and after acceptance of quotation, no dispute regarding quantity of items
being more than the above indicated list shall be entertained.

11. If any dispute arises between the Agency and its manpower in the matter of wages or any
service conditions, the same will be settled by the agency and the workers
engaged by it themselves. The Bureau in no case shall be a part to such a dispute.

12. Responsibility for damage/loss/theft etc. of goods during shifting or physical injury to
any labour in loading./unloading shall be of the agency.

13. The damage caused, if any, to the property of the Bureau through negligence or

otherwise shall be at risk and responsibility of the Agency. The financial or any other
loss suffered by the Bureau on this account shall be made good by the Agency.
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14. The submission of bid will not place the Bureau under any obligation to place the order
with the agency and no expenses incurred by the agency in this regard will be payable by
Bureau.

15. Quotations in sealed cover super-scribed "Quotation for shifting of Bureau of Indian
Standards, Bhubaneswar Branch Office, from Plot 62/63,Ganganagar,
Bhubaneswar shall be addressed to Scientist E & Head, Bureau of Indian
Standards, Bhubaneswar Branch Office, Plot No0.62/63, Ganganagar, Unit-6,
Bhubaneswar-1 to be submitted in the drop box lying at 1* Floor of our office as
mentioned above so as to reach not later than 1400 h on 09 Sep 2016.
Quotations will not be entertained or accepted if received after the stipulated
time and date.

16. The bid security (EMD) shall be forfeited if the bidder withdraws his bid during the
period of bid validity i.e. 3 months from the last date of receipt of Quotations.

17. Payment shall be made by Cheque/RTGS/NEFT only after successful completion of
work.  No advance payment shall be made. The agency shall submit the bill after

completion of work and the same shall be paid by the Bureau after due certification/verification.
It usually takes about 10 days for the bill to be processed and paid after submission.

18. This notice inviting quotation is also available on website
www.bis.org.in./www.eprocure.gov.in. The interested agencies can either take a blank
copy of quotation document from this office or download the document from the website.

19.  Bureau of Indian Standards (BIS) reserves the right to accept or reject any or all  the
offers without assigning any reason.

20.  For any further details/enquiry, Scientist E & Head, Bureau of Indian Standards,
Bhubaneswar Branch Office, Plot No. 62/63 Gangangar Unit -6, Bhubaneswar-1.



Annexure - A

Name of Work : Shifting of Bureau of Indian Standards, Bhubaneswar Branch Office from Plot
No0.62/63, Ganganagar, Unit-6, Bhubaneswar-1

S1.No. Description of work Amount
(in Rupees)
1. Shifting of Bureau of Indian Standards, Bhubaneswar
Branch Office, from Plot No.62/63,Ganganagar, Unit-6
Bhubaneswar.
Including -

(a) Packing of all office furniture, equipments and
documents (consisting of files, documents, almirahs,
racks, tables, chairs, computers, desert coolers etc.). The
packing should be done in such a way so that it may not
damage floor tiles at existing and particularly at new
location during movement.

(b) Shifting, loading the packed material into trucks,
transporting to new location and unloading and setting in
position as per BIS directions. The rates shall include the
cost of all labour, packing material, transportation and
arrangement of traffic police permission. The rates shall
be inclusive If all cess, taxes, levies and duties etc.

Total amount (in words)

Note: -
1. The quoted amount is inclusive all taxes (including service tax), packing unpacking,
loading, unloading & misc. charges. The bidder will be responsible for paying the taxes to

the appropriate authorities. However, TDS at the rate of 2% shall be deducted from the bill u/s
194C of Income Tax Act if the payable amount is more that Rs. 30,000/- .

2. Any amount lawfully paid by the agency to the traffic police or local bodies for enabling
the shifting shall be borne by the firm/company whose quotation is
Accepted by Bureau of Indian Standards, Bhubaneswar Branch Office, Bhubaneswsar for
the above work and to whom the job order is issued.

SEIVICE TAX NO: it e
PAN NO. oo (SIGNATURE WITH SEAL OF THE BIDDER)

NAME: oo
Mobile NO. ..ooeeeeeeeeeeeeeeeeeeeeeee



