
Hkkjrh; ekud C;wjks 
 

nLrkostksa ds vuqokn gsrq fufonk vkea=.k lwpuk 
 
vuqokndksa ds iSuy esa iathdj.k gsrq nks cksfy;ksa % rduhdh ,oa foÙkh; cksyh] esa 
eqgjcan fufonk,a vkeaf=r dh tkrh gSaA fufonk nLrkost+ 25 tqykbZ 2007 ls :-100-
00 ds HkqXkrku ij funs’kd ¼fons’kh Hkk”kk ,oa izdk’ku½]dejk la 350]ekudky;]Hkkjrh; 
ekud C;wjks]9 cgknqj ‘kkg tQj ekxZ]ubZ fnYyh ls izkIr fd;k tk ldrk gS vFkok 
osclkbV www.bis.org.in ls MkmuyksM fd;k tk ldrk gSA MkmuyksM djus ij 
cksyhnkrk dks fufonk tek djus ds le; :-100-00 nsus gksaxsA rduhdh ,oa foÙkh; 
cksyh eqgjcan fyQkQs easa vyx&vyx tek djuh gksxhA lHkh rjg ls iw.kZ cksyh 8 
vxLr 2007 1500 cts rd vFkok mlls igys v/kksgLrk{kjh ds dk;kZy; esa nsuh 
gksxhA rduhdh cksyh mlh fnu 1600 cts [kksyh tk,xhA 
 
rduhdh cksyh ds lkFk :-2500-00 dh /kjksgj jkf’k nsuh gksxhA ftu ikfVZ;ksa dks iSuy 
ds fy, pquk tk,xk mudh dk;Zdkfjrk ¼performance½ izfrHkwfr jkf’k ¼:-5000-00½ 
C;kt eqDr ‘krZ ij dk;Z dh iwjh vof/k ds nkSjku j[kh tk,xhA tek dh tkus okyh 
/kjksgj jkf’k fdlh Hkh O;kolkf;d cSad ds fMekaM Mªk¶V@cSadj ds pSd ds :i esa gksA 
 
Hkk-ek-C;wjks dks fcuk dksbZ dkj.k crk,a fdlh vFkok lHkh izLrkoksa dks Lohdkj vFkok 
vLohdkj djus dk vf/kdkj gSA 
 
                                                    
              funs’kd ¼fons’kh Hkk”kk ,oa izdk’ku½ 
 
 
 
 
 
 
 
 
 



 
rduhdh cksyh 
 
iwoZ ;ksX;rk ekunaM 
 
 vuqokndksa ds ikl lacaf/kr Hkk”kk dh LukrdksÙkj vFkok led{k fMxzh gks tks 
ojh;r% rduhdh i`”BHkwfe dk gks] ftlds ikl rduhdh ,oa oSKkfud izys[kksa ds vuqokn 
dk de ls de nks o”kZ dk vquHko gksA 
 
1-laxBu@O;fDr dk uke    %  
 
2 irk       %     
 
3-vuqoknd ¼vuqokndksa½ dh ‘kSf{kd ;ksX;rk  % 
 
4- vuqoknd ¼vuqokndksa½ dh Hkk”kk dh ;ksX;rk % 
 
5-cksyhnkrk ds fy, funsZ’k    % 
vuqokn lzksr izys[k dh ‘kSyh ds vuqlkj djuk gksxk rFkk lkW¶V vkSj gkMZ izfr nksuksa esa 
nsuk gksxkA gekjs eqfnzr izys[k ds uewus gekjs dk;kZy; esa ns[ks tk ldrs gSaA 
 
6- vuqokn dk dqy vuqHko    % 
 
7- os laxBu ftuds fy, fiNys nks  
  o”kksZa esa vuqokn dk;Z fd;k    % 
 
8- lanHkZ 
  uke@irk@laidZ ua-    % 
(de ls de nks lanHkZ nsa)  
9- djkj dh lkekU; ‘krsZa    % 
  vuqokn dh nks gkMZ izfr;ka vkSj ,d lkW¶V izfr nsuh gksxh 
 
10- djkj dh fo’ks”k ‘krsZa    % 



;fn dksbZ lek/kku ;ksX; ‘kadk vkSj ftKklk gks rks mldk mYys[k MqIyhdsV izfr esa djsa 
ftls lacaf/kr rduhdh foHkkx ds ikl ‘kadk dks nwj djus vkSj ekaxh xbZ tkudkjh dk 
lek/kku djus ds fy, Hkstk tk,xkA ftKklk dk lek/kku gks tkus ds ckn vko’;d 
la’kks/kuksa];fn gks]dks fn, tkus okys vafre vuqokn esa lfEefyr djuk vko’;d gksxkA 
bl laca/k esa Hkk-ek C;wjks dk fu.kZ; vafre gksxkA djkj ikus okyk O;fDr viuh lqfo/kk 
ds LFkku ij vuqokn dk;Z dj ldrk gSA ysfdu lzksr nLrkost gekjs dk;kZy; ls ysuk 
gksxkA blds vfrfjDr lac) nLrkostksa@’kCndks’kksa gsrq dsoy lanHkZ ds fy, iqLrdky; 
lsok miyC/k djkbZ tk ldrh gS ysfdu blds fy, igys ls vuqefr ysuh gksxhA ,sls 
fdlh dk;Z ds fy, ;k=k HkÙkk ugha fn;k tk,xkA  
 
11-le; lhek % vuqokn ,d lIrkg ds Hkhrj nsuk gksxk vkSj vf/kd izys[kksa ¼25 i`”B 
ls vf/kd½*ds fy, vU;Fkk lwfpr u fd, tkus dh fLFkfr esa pkj i`”B izfrfnu dh nj 
gksxhA 
 
12-Hkqxrku eqfnzr MqIyhdsV fcy tek djus ij fd;k tk,xkA 
 
13- :-25000-00 dh /kjksgj jkf’k Hkk-ek-C;wjks ds Ik{k esa cus fnYyh esa ns; fMekaM 
Mªk¶V@cSadj ds pSd@is vkWMZj ds :i esa tek djuh gksxhA ikVhZ dk p;u u gksus ij 
/kjksgj jkf’k ykSVk nh tk,xhA 
 
14- ftu ikfVZ;ksa dks iSuy ds fy, pquk tk,xk mudh dk;Zdkfjrk ¼performance½ 
izfrHkwfr jkf’k ¼:-5000-00½ C;kt eqDr ‘krZ ij dk;Z dh iwjh vof/k ds nkSjku j[kh 
tk,xhA  
 
15-iSuy ,d o”kZ ds fy, oS/k gksxkA ;fn dksbZ ikVhZ djkj ds nkSjku iSuy ls uke 
okfil ysrh gS vFkok dke djus ls euk djrh gS rks izfrHkwfr jkf’k t+Cr dj yh 
tk,xhA ijLij lgefr dh fLFkfr esa iSuy dk ,d o”kZ ds fy, uohdj.k ¼renewed½ 
fd;k tk ldrk gSA 
 
16-;fn fdlh ikVhZ dk dke larks”ktud ugha ik;k tkrk gS vFkok Hkk-ek-C;wjks }kjk 
fu/kkZfjr le; ds Hkhrj vuqokn ugha fd;k tkrk gS rks ikVhZ dks nafMr fd;k tk ldrk 
gS vFkok mls iSuy ls fudkyk tk ldrk gSA ml fLFkfr esa izfrHkwfr jkf’k tCr dj 
yh tk,xhA 



 
17- fd;k x;k vuqokn vuqoknd dks izekf.kr djuk gksxkA 
 
18- lzksr Hkk”kk ls y{; Hkk”kk esa fd, x, ,d ‘kCn ds vquokn dh lokZf/kd izfrLi/khZ 
njsa p;u dk ekunaM gkasxhA 
* lzksr Hkk”kk dk izys[k 
 
19- fookpu& bl ekeys esa fdlh fookn dh fLFkfr esa bl C;wjks ds fdlh vf/kdkjh 
dks ,dek= e/;LFk ds :i esa fu;qDr djus ds fy, Hkk-ek-C;wjks ds egkfuns’kd l{ke 
izkf/kdkjh gksaxsA e/;LFk dk fu.kZ; vafre vkSj nksuksa ikfVZ;ksa ds fy, ck/;dkjh gksxkA 
 
20- Hkk-ek-C;wjks dks fdlh rjg dk dksbZ dkj.k crk, fcuk fdlh vFkok lHkh 
fufonkvksa dks vLohdkj djus dk vf/kdkj gSA 
 
21-O;fDr@laxBu@,tsalh dk iSuyc) gksuk gh vuqokn dk;Z ikus dk vf/kdkj ugha 
gksxkA 
 
U;k;f/kdkj {ks= & bl ekeys esa fookn dh fLFkfr esa lHkh fooknksa dk fuiVku fnYyh 
U;k;ky; ds U;k;f/kdkj {ks= esa gksxkA 
 
LFkku %        gLrk{kj---------------------
----------------------------- 
 
frfFk %             uke@irk--------------------
------------------------------ 
 
layXu % 
1½ Hkk”kk esa n{krk];ksX;rk rFkk vuqHko ds fy, d`i;k nLrkost layXu djsaA 
2½ :-25000-00 dh /kjksgj jkf’k 
3½ lsok dj vkSj iSu ua- dh izfr 
 
&&&&&&&&&&&&&&&&&&&&& 
*y{; Hkk”kk dk 



 
 
 
 
 
 
 
 
 
 
 

       foÙkh; cksyh 
 
fons’kh Hkk”kkvksa ls vaxzsth esa      vaxzsth ls fons’kh Hkk”kkvksa esa  
  
¼ nj izfr ‘kCn ½*           ¼ nj izfr ‘kCn ½* 
 
 
 
 
 
Hkkjrh; Hkk”kkvksa ls vaxzsth esa          vaxszth ls Hkkjrh; Hkk”kkvksa esa  
¼ nj izfr ‘kCn ½*                           ¼ nj izfr ‘kCn ½*   
 
 
 

vU; dksbZ ‘kqYd@dj %     
 
 
LFkku %        gLrk{kj--------------------------------
------------------ 
 



frfFk %             uke@irk-------------------------------
------------------- 
 
 
&&&&&&&&&&&&&&&&&&&&& 
*y{; Hkk”kk dk 
 



 
 
 
 

TEXT OF ADVERTISEMENT FOR TENDERING 
 

 

  

 Notice Inviting Tender for Translation of Documents 
  
Sealed quotations are invited in two bids : technical bid and financial bid for registration 
on the panel of translators.  Tender documents can be obtained on payment of Rs 100.00 
from 25th July 2007 from Director(Foreign Languages & Publications), Room No. 350, 
Manakalaya, Bureau of Indian Standards, 9 Bahadur Shah Zafar Marg, New Delhi or 
downloaded from the website www.bis.org.in .  In case of downloading, the bidders will 
have to deposit Rs 100.00 in cash at the time of submitting the Tender.  Technical bid and 
Financial bid shall be submitted separately in sealed cover.  Bids complete in all respects 
shall reach office of the undersigned on or before 1500 hrs on 8th August 2007.  The 
technical bids will be opened on the same day at 1600 hrs.  
 
An Earnest Money Deposit (EMD) of Rs 2500.00 shall be furnished along with the 
technical bid.   For those parties who are selected for the panel an interest free 
performance security money (Rs 5000.00) will be retained till the entire period of the 
work.  The EMD shall be in form of Demand draft/Banker’s cheque from any of the 
Commercial Banks. 
 
BIS reserves the right to accept or reject any or all of the offers without assigning any 
reason whatsoever. 
  
 
 
      Director(Foreign Languages & Publications) 
 
 

¦ÉÉ®úiÉÒªÉ ¨ÉÉxÉEò ¤ªÉÚ®úÉä 
BUREAU OF INDIAN STANDARDS



TECHNICAL BID 
 

Pre-qualification criteria 
 
 The translators shall be having a Post Graduate or equivalent degree in the 
language concerned, preferably with technical background, having a minimum of two 
years experience in translation of technical and scientific documents. 
 
1. Name of organization/individual  : 
 
2. Address      : 
 
3. Educational Qualification of translator(s)  : 
 
4. Qualification in Language of translator(s) : 
 
5. Instruction to Bidders : 

Translation has to be carried out as per the style of the source document and      
submitted in both soft as well as hard copy.  Samples of our printed documents 
can be inspected in our office. 

              
6. Total experience in translation  : 
   of different languages  
 
7. Organizations where translation   : 

 has been done in the past two years 
 

8. References 
 Name/Address/Contact No. 
 (at least two) 

 
9. General conditions of the contract : 

 Two hard copies and one soft copy of the translation shall be submitted 
 
10. Special conditions of the contract : 

If, there are any doubts and queries to be resolved, the same have to be marked in 
the duplicate copy, which will be sent to the concerned Technical Department for 
clearing the doubts and resolving the queries raised.  After the queries are solved, 
the necessary modifications, if any, would have to be incorporated in the final 
translation being submitted. The decision of BIS shall be final in this regard. 
Persons awarded the contract, may get the translation jobs done at a venue of their 
convenience.  However, the source document has to be collected   from our office.  
Moreover, for consultation of related documents/dictionaries etc, the library 
facility can be provided for reference only.  However, permission for the same  
shall be taken in advance.  No conveyance is payable for any work carried out. 

 



11. Time Schedule :  The translation shall be provided within a week and for bulk 
documents  (more than 25 pages)∗     the rate of four pages a day unless indicated 
otherwise. 

12.  Payments will be made on submission of printed bills in duplicate. 
13. An earnest money of Rs. 2500.00 has to be deposited in the form of Demand 

Draft/Banker’s cheque/Pay Order in favour of BIS payable at New Delhi.  Earnest 
money will be refunded if the party is not selected. 

14. For those parties who are selected for the panel an interest free performance 
security money (Rs 5000.00) will be retained till the entire period of the contract. 

15. The panel will be valid for period of one year.  If any party withdraws from the 
panel or refuse to undertake the work during the contract period, the security 
money will be forfeited. The panel can be renewed for a further term of one year 
if mutually agreed. 

16. If the work of any party is not  satisfactory or if the translation is not submitted 
within the time schedule prescribed by BIS, the party  may be penalized or 
expelled from the panel.  In that case, the security money would be confiscated. 

17. The translator has to authenticate the translation done.  
18. The criteria for selection shall be the most competent rates for translation of ONE 

WORD from the source language to the target language. 
19. Arbitration – In case of any dispute arises out of this matter, the DG BIS will be 

the competent authority to appoint any; of the officer of this Bureau as the sole 
Arbitrator; whose decision will be final and binding on both the parties. 

20.  BIS reserves the right to reject any or all of the quotations without assigning any 
reason thereof. 

 
21. Merely empanelment of the individual/organization/agency will not ensure the 

right to translation work. 
 

Jurisdiction – The courts of Delhi shall have the jurisdiction to settle all the 
disputes arising out of this matter. 

 
Place:      Signature ............................................. 
 
Date:      Name/Address..................................... 
 
 
Encl:  

i)       Documents in support of proficiency in the language, qualifications  
       and experience may kindly be enclosed. 
ii) EMD of Rs 2500.00 
iii) Copy of service Tax and PAN No. 

 
 
 
 

                                                 
∗ of the target language 



 
  

 
 
 

FINANCIAL BID 
 

 
 

 
 
INDIAN LANGUAGES TO  
ENGLISH  (Rates  per word)*  

 
 
 
 

 
 

 
Any Other Charges/Taxes : 

 
 
 
 
 
 
 
 
 
Place :     Name of the Party__________________ 
 
Date :     Address/PhoneNo._________________

                                                 
∗  of the target language 

ENGLISH TO FOREIGN 
LANGUAGES 
 (Rates  per word)*  
 
 
 

FOREIGN LANGUAGES TO  
ENGLISH  (Rates  per word) ∗ 

    

 
 

ENGLISH TO INDIAN LANGUAGES 
 (Rates  per word)*  

 
 
 



 


