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TEXT OF ADVERTISEMENT FOR TENDERING

HIRA AFD R

N BUREAU OF INDIAN STANDARDS

Notice Inviting Tender for Translation of Documents

Sealed quotations are invited in two bids : technical bid and financial bid for registration
on the panel of translators. Tender documents can be obtained on payment of Rs 100.00
from 25" July 2007 from Director(Foreign Languages & Publications), Room No. 350,
Manakalaya, Bureau of Indian Standards, 9 Bahadur Shah Zafar Marg, New Delhi or
downloaded from the website www.bis.org.in . In case of downloading, the bidders will
have to deposit Rs 100.00 in cash at the time of submitting the Tender. Technical bid and
Financial bid shall be submitted separately in sealed cover. Bids complete in all respects
shall reach office of the undersigned on or before 1500 hrs on 8" August 2007. The
technical bids will be opened on the same day at 1600 hrs.

An Earnest Money Deposit (EMD) of Rs 2500.00 shall be furnished along with the
technical bid. For those parties who are selected for the panel an interest free
performance security money (Rs 5000.00) will be retained till the entire period of the
work. The EMD shall be in form of Demand draft/Banker’s cheque from any of the
Commercial Banks.

BIS reserves the right to accept or reject any or all of the offers without assigning any
reason whatsoever.

Director(Foreign Languages & Publications)




TECHNICAL BID

Pre-qualification criteria

The translators shall be having a Post Graduate or equivalent degree in the

language concerned, preferably with technical background, having a minimum of two
years experience in translation of technical and scientific documents.

1.

2.

10.

Name of organization/individual
Address

Educational Qualification of translator(s)
Quialification in Language of translator(s)

Instruction to Bidders :

Translation has to be carried out as per the style of the source document and
submitted in both soft as well as hard copy. Samples of our printed documents
can be inspected in our office.

Total experience in translation
of different languages

Organizations where translation
has been done in the past two years

References
Name/Address/Contact No.
(at least two)

General conditions of the contract :
Two hard copies and one soft copy of the translation shall be submitted

Special conditions of the contract :

If, there are any doubts and queries to be resolved, the same have to be marked in
the duplicate copy, which will be sent to the concerned Technical Department for
clearing the doubts and resolving the queries raised. After the queries are solved,
the necessary modifications, if any, would have to be incorporated in the final
translation being submitted. The decision of BIS shall be final in this regard.
Persons awarded the contract, may get the translation jobs done at a venue of their
convenience. However, the source document has to be collected from our office.
Moreover, for consultation of related documents/dictionaries etc, the library
facility can be provided for reference only. However, permission for the same
shall be taken in advance. No conveyance is payable for any work carried out.



11.

12.
13.

14.

15.

16.

17.

18.

19.

20.

21.

Place:

Date:
Encl:

i)
i)

Time Schedule : The translation shall be provided within a week and for bulk
documents (more than 25 pages)” the rate of four pages a day unless indicated
otherwise.

Payments will be made on submission of printed bills in duplicate.

An earnest money of Rs. 2500.00 has to be deposited in the form of Demand
Draft/Banker’s cheque/Pay Order in favour of BIS payable at New Delhi. Earnest
money will be refunded if the party is not selected.

For those parties who are selected for the panel an interest free performance
security money (Rs 5000.00) will be retained till the entire period of the contract.
The panel will be valid for period of one year. If any party withdraws from the
panel or refuse to undertake the work during the contract period, the security
money will be forfeited. The panel can be renewed for a further term of one year
if mutually agreed.

If the work of any party is not satisfactory or if the translation is not submitted
within the time schedule prescribed by BIS, the party may be penalized or
expelled from the panel. In that case, the security money would be confiscated.
The translator has to authenticate the translation done.

The criteria for selection shall be the most competent rates for translation of ONE
WORD from the source language to the target language.

Avrbitration — In case of any dispute arises out of this matter, the DG BIS will be
the competent authority to appoint any; of the officer of this Bureau as the sole
Avrbitrator; whose decision will be final and binding on both the parties.

BIS reserves the right to reject any or all of the quotations without assigning any
reason thereof.

Merely empanelment of the individual/organization/agency will not ensure the
right to translation work.

Jurisdiction — The courts of Delhi shall have the jurisdiction to settle all the
disputes arising out of this matter.

SIgNALUIe ..o

Name/Address. ....coooeeeeeeeeeeeeeeeeeeeeeeeenns

Documents in support of proficiency in the language, qualifications
and experience may kindly be enclosed.

EMD of Rs 2500.00

Copy of service Tax and PAN No.

* of the target language



FINANCIAL BID

FOREIGN LANGUAGES TO ENGLISH TO FOREIGN
ENGLISH (Rates per word) * LANGUAGES

(Rates per word)*

INDIAN LANGUAGES TO ENGLISH TO INDIAN LANGUAGES
ENGLISH (Rates per word)* (Rates per word)*

Any Other Charges/Taxes

Place : Name of the Party

Date : Address/PhoneNo.

*

of the target language






