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TENDER NOTICE

Sealed tenders mre invited under two bid systemn i.e, Technical Bid & Financial
Bid. =eparately from contractors for providing services of Security and Housekeeping,
Tender document can be obtained from Bureau of Indian Standards, C-43, Sector-1,
Defence Colony, Dehradun on all working days (Monday to Friday) from 1000 hrs to
1700 hrs. The tender comprising of wo parts shall be submired duly sealed, up to 1500
hes o or before 05™ Jubv, 2010. The technical bids shall be opencd on the same day
1600 nrs

BIS reserves the right 1o reject any or all of the tenders without assigning any
reasos whatsoever,

The advertising Mannger,
The Times of India, Dehradun

With request 10 kindly publish the abave Tender Notice tn vour newspaper Times
of India, Delhi Editicn on 20% May, 2010 on DAVP spproved rates and furnish the bill 1o
this office for payment,

Sl

(K K Chaudhary)
Scientist ‘F' & Head
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Annexure Il A

BUREAU OF INDIAN STANDARDS
DEHRADUN BRANCH OFFICE

TERMS & CONDITIONS OF CONTRACT —Part 1: SECURITY

. The security agency shall provide three trained, literate, well disciplined security
guards for 24 hours vigilance (day and night) to safeguard the building and
equipments and other items from thefts and other pilferage. Weekly off will have
to be arranged out of this strength.

. An agreement to be entered for a period/periods, as may be mutually agreed upon
the terms and conditions imposed by the Bureau. Renewal of the agreement may
be considered before the expiry of the period.

. To arrange in closing and opening of the building and rooms as
necessitated/directed by the Bureau on working and closed days.

. To ensure that water taps/electricity switches etc. are not left open/off after
closing of office on working days as well as on off days as the case may be.

. Arranging maintenance of records of inflow and outflow of men and material and
having proper check on the same as per instructions given by the Bureau from
time to time.

Keeping Bureau informed of all the matters of security.

. All incoming and out going vehicles to be checked thoroughly to check
movement of unauthorized items inside and outside office.

. The security work and provision of the required manpower will be for all days of
the year round the clock in three shifts, namely, Ist shift from 0600 hrs to 1400
hrs., 1Ind shift from 1400 hrs to 2200 hrs. and IlIrd shift form 2200 hrs to 0600
hrs. (deployment of guards shall be done in consultation with the Bureau).

. Security personnel deputed by the agency should preferably be Ex-Servicemen or
men trained in security work and will get their antecedents, character and conduct
checked and verified

10. List of security personnel to be put on duty be furnished along with full addresses.
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20.
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22,

The security guards shall be trained in the all facets of security work including
fire-fighting. He shall provide the necessary undertaking and proof in this regard.

A representative of the agency has to visit office once in a week periodically and
meet the officer in charge of security for mutual feedback regarding the work
performed by his personnel and removal of deficiencies, if any.

To ensure that any replacement of the personnel, as required by the Bureau for
any reason specified or otherwise shall be effected promptly by him without any
additional cost to Bureau. If agency wishes to replace, the same shall be done with
prior concurrence of the Bureau at his own cost.

The agency shall provide at his own cost reasonably good uniform to the
personnel with name badges and to ensures that they are used by the personnel
and are maintained in good condition.

The personnel deployed are disciplined and do not participate in the activity
prejudicial to the interest of the Bureau/Govt. of India/State Govt.

Equipment such as wall clock, torch-light, stationery, lighting arrangement inside
premises of the Bureau and so shall be provided by Bureau.

The agency shall be solely responsible for enforcement provisions of various
labors and industrial laws, such as wages, allowances, compensations, PF, Bonus,
gratuity, ESI etc. relating to personnel deployed by him or to any accident cause
to them and the Bureau shall not be liable to bear any expenses in this regard.

In case of any theft or pilferage, loss or other offence the agency will investigate
and submit a report to the Bureau and maintain liaison with the police.

Any loss that might be caused to the Bureau due to lapse on the part of the
security personnel in discharging security responsibilities will be made good by
the agency and in this connection, the Bureau shall have the right to deduct
appropriate amount from the bill of the agency to make good such loss to the
Bureau besides imposition of penalty. In the event of frequent lapses Bureau shall
have the right to terminate the contract forth with.

In the event of security personnel being on leave/absent, the agency shall ensure
suitable alternate arrangements to make-up such absence.

If and when the Bureau requires additional security strength on a temporary or
emergency basis, the agency will depute some security personnel in accordance
with pro-rata rates as per shift for each security guard.

The agency shall maintain at the security booth the daily shift-wise attendance
record and security personnel deployed by him. The security guards shall mark
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their time of arrival and departure and initials in the attendance register. The
attendance register be made available to the officer- in-charge of Bureau.

Income-tax applicable shall be deducted from the bill every month.
The agency shall be solely liable for all payments/dues to its employees. In the
event Bureau makes any payment or incurs any liability towards these guards, the

agency shall indemnify the Bureau completely.

Intending tenders should possess security personnel at least having experience of
three years in the field.

Minimum wages are to be paid as per Wages Act availed in respective state. All
other payment, such as GPF etc. shall be paid by the contractor. Bureau reserves
the right to accept/reject any or all quotations without assigning any reasons.
Agency should follow the instructions given by the Bureau from time to time.

Any violation of instructions/agreement or suppression of facts will attract
cancellation of agreement without any reference.

Services can be terminated without assigning any reason by giving three month
notice on either side.

In case of non-compliance with the contract, the Bureau reserve its right to:

a) Cancel/revoke the order, and
b) Impose penalty up to 5% of the total value of contact.

Other terms and conditions are given in Annexure-Il1l. We hereby agree to the
above terms and condition.

SIGNATURE WITH DATE

SEAL :



ANNEXURE-I1I

Contractor shall submit papers regarding payment of all wages and dues of the labour on
the termination/expiry of the contract.

Contractor shall deploy one personnel for continuously not more than 240 days.

Contractor shall provide the medically fit young (above 18 years age) Security Guards,
Housekeeping Boy and Canteen Boy fulfilling job requirements.

Minimum wages are to be paid as per Wages Act prevailed in Uttarakhand in the
presence of representative of BIS. All other payments such as GPF, ESI etc shall be paid
by the contractor and proof is to be submitted to BIS.

Contract shall get his labor insured.

Contractor shall submit the copy of labour license.

SIGNATURE WITH DATE

SEAL :
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TECHNICAL BID

Requirement :

Annexure |

S.No. | Description Qualification No. of Personnel
1. Security Guards Semi-skilled 03
2. Housekeeping Boy Unskilled 01
3. Canteen Boy Unskilled 01

Details required :

1.

Name and address of the Tender organization, with
Telephone/Mobile No., etc.

OR
Name and residential address of tenderer (in case of
individual) with Telephone/Mobile No.

Since when you are engaged in the service(s) applied

Please give the set up of your organization, clearly
indicating details of managerial, supervisory and other staff.
Also indicate the number of muster roll staff for performing
these services.

a) Are you covered by the Labour Legislation, such as
Regional Labour Commissioner under the provision of
Contract Labour (Regulation and Abolition) Act, 1970 and
furnish the Photostat copy of the Registration Certificates.

b) Photostat copies of Registration Documents from the
following Departments:

i) Provident Fund Commissioner (EPF)
ii) Service Tax Department

iii) ESI

iv) Income Tax (PAN/TAN)

V) Any other

c) Details of other organizations where Security & House
keeping contracts are/were undertaken. Necessary details,
such as Name of the organization (with complete postal
address), period of services provided, Contracted amount
per month, number of personnel deployed (category wise),
Reason(s) for termination, if any may also be indicated.
Information shall be provided in separate annexure.




5. Frequency of inspection by the officer of the service agency.

6. Any other information.

SIGNATURE WITH DATE

SEAL :

The last date for submission of quotation is 05.07.2010 by 1500hrs. Sealed Technical Bid may be
sent to the following address, superscripting the envelope with :

“TECHNICAL BID FOR SECURITY, HOUSEKEEPING AND CANTEEN SERVICES”

Scientist ‘F* & Head
Bureau of India Standards
Dehradun Branch Office
C-43, Sector-1, Defence Colony
Dehradun — 248001




FINANCIAL BID

Annexure V

Security Personnel, Ex-servicemen | Minimum ST EPF ESI Other Total
(Semi-skilled), per person for 30/31 | Wage if any
days Including

Allowance(s)
Housekeeping Boy (Unskilled), per | Minimum ST EPF  ESI Other Total
person for 22/23 days Wage if any

Including

Allowance(s)
Canteen Boy (Unskilled), per person | Minimum ST EPF ESI Other Total
for 22/23 days Wage if any

Including

Allowance(s)
Details of Earnest money (Refundable)
in the form of Demand Draft ONLY, | DD No. Date Bank Amount
drawn in favour of BUREAU OF
INDIAN STANDARDS, Payable at 3000.00

DEHRADUN.

RATES QUOTED shall include all liabilities as per rules including, EPF, ESI, Service Tax, Weekly off,

etc.

SIGNATURE WITH DATE

SEAL :

The last date for submission of quotation is 05.07.2010 by 1500hrs. Sealed Financial Bid may be sent to the
following address, superscripting the envelope with :

“FINANCIAL BID FOR SECURITY, HOUSEKEEPING AND CANTEEN SERVICES”

Bureau of India Standards
Dehradun Branch Office

Scientist ‘F’ & Head

C-43, Sector-1, Defence Colony

Dehradun — 248001
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TENDER NOTICE

Sealed tenders are invited under two bid system i.e. Technical Bid & Financial
Bid, separately from contractors for providing services of Security and Housekeeping.
Tender document can be obtained from Bureau of Indian Standards, C-43, Sector-1,
Defence Colony, Dehradun on all working days (Monday to Friday) from 1000 hrs to
1700 hrs. The tender comprising of two parts shall be submitted duly sealed, up to 1500
hrs on or before 05" July, 2010. The technical bids shall be opened on the same day at
1600 hrs.

BIS reserves the right to reject any or all of the tenders without assigning any
reason whatsoever.

The Advertising Manager,
The Times of India, Dehradun

With request to kindly publish the above Tender Notice in your newspaper Times
of India, Delhi Edition on 20™ May, 2010 on DAVP approved rates and furnish the bill to
this office for payment.

(K K Chaudhary)
Scientist ‘F’ & Head
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Email: bisdbo@gmail.com
DEHRADUN BRANCH OFFICE Web: http://www.bis.org.in
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PROCEDURE OF SUBMITTING THE TENDER

Two bid system would be adopted, one part shall be Technical Bid and second
part a Financial Bid.

The Technical Bid shall consist of information pertaining to Technical
qualification of the contractor.

Technical bid will be opened first, for assessment of Technical qualification and
competence of the contractor.

Financial bid shall be opened of only those contractors who are found successful
in the process of technical assessment by this office.

Technical and Financial Bids may be put in two different envelopes duly sealed &
marked as “Technical Bid” & “Financial Bid” respectively.

Both sealed envelopes containing Technical and Financial Bids may be put in a
third envelope and the third envelope may also be sealed and submitted to this
office.

All the three envelopes must bear the Name & Address of the Contractor and
addressed to Scientist ‘F’ & Head, Bureau of Indian Standards, C-43, Sector
1, Defence Colony, Dehradun.

Technical Bid shall be opened on 05 July, 2010 at 1600 hrs in the presence of
such tender or their authorized representatives who may like to be present.

Date of opening of Financial Bid shall be communicated separately.

. A visit may also be conducted at the office of the contractor by a team of BIS

officers to verify the facts as stated in the Technical Bid.

All papers including Annexure Il (Terms & Conditions), Annexure 111, Annexure
IV shall be duly signed, sealed and enclosed with Annexure I (Technical Bid).
Refundable Earnest Money of Rs. 3000.00 shall be submitted with the Technical
Bid in the form of a Demand Draft favoring Bureau of Indian Standards, payable
at Dehradun.



Annexure IV

Details of other organizations where Security and Housekeeping
contracts are undertaken during last seven years

S. No. Name & No.of | Period | Whether | Amount
Address of | persons of Govt./Semi of
the supplied | contract Govt. Contract
organization
1.
2.
3.
4,
5.
6.
7.

* Supporting documents must be enclosed

Signature with Date:
Seal:




