Procedure to apply for Jeweller Registration Scheme

Step 1: Enter the URL https://www.manakonline.in/MANAK/login in Mozilla Firefox web browser
and click on the “Hallmarking” tab as shown in fig.1.
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Step 2: Then click on link at the Manak Portal under “Notification” section or click on the “For
jeweller registration” tab as shown in fig.2.
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Step 3: Then user will be redirected to the NSWS page where user will click on “All Approvals”
then on “Central Approvals” in the dropdown as show in fig.3.
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Step 4: On the “Approval and Registrations” page user can search for the keyword “Hallmark” in
the search field provided at the top right hand corner. Then go to “Registration of jewellers for
selling Hallmarked jeweller/artefacts” box and click on “Add To My Approvals” as shown in fig.4.
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Step 5: Then a Login page will appear where you can login using your credentials if you have
already registered yourself on the portal otherwise register yourself by clicking on the “Register”
link as shown in fig.5.
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Step 6: Then fill the Registration form as shown in fig.6.
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Step 7: Then an OTP will be send to user’'s mobile no. as shown in fig.7.
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Step 8: Then a verification link will be sent to user’s registered email id as shown in fig.8.
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Step 9: After user’s account has been verified kindly login with the credentials. Then click on My
Dashboard link at the top right corner as show in fig.9.
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Step 10: Then click on “Apply Now” link as shown in fig.10.
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Step 11: Enter CIN/LLPIN based on your selection if your business entity is already
incorporated. If user is a “Sole Proprietorship” then click on validate button and proceed to the
next step as shown in fig.11 & 12.
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Step 12: Expand Company Registration Details section by clicking on the “+” sign and fill the
required details as shown in fig.13.
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Step 13: Then Enter Postal Address Details as shown in fig.14.
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Step 14: Then expand Factory/Site Location and fill it as shown in fig.15.
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Step 15: Similarly fill all the other sections and save the application as draft by clicking on ‘Save as
Draft’ or submit the application by clicking on ‘Review & Submit’ as shown in fig.16.
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STEP 16: Then user can submit the application after previewing it as shown in fig.17.
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STEP 17: After successful submission, a message of submitted successfully will be displayed.
Click on the “OK” button to close that Pop-up as shown in fig.18.
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Step 18: Then go to “Registration of jewellers for selling Hallmarked jewellery/artefacts” section in
the left menu and fill the “User Details” as shown in fig.19.
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Step 19: Similarly fill the “Registration Details” as shown in fig.20.
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Step 20: Similarly fill all the other sections and save the application as draft by clicking on ‘Save as
Draft’ or submit the application by clicking on ‘Review & Submit’ as shown in fig.21.

o ﬁ INVEST INDIA

L ]
= W.;'ﬂ'ﬁlss,'s“tﬂﬁ Submit Your Applications

‘Silver and Silver Alloys, Jewel|ery/ARETacts - Fineness and
Marking - Specification

Licence Required For No. of Outlets * Sector *

Single Outlet e =

More than or Equal to § Dutlet (Corporate License)
Firm Details +
Management Details
Name * Designation(Propritor/Partner/Director/CE0) *

abe CED
Authorized Signatory *
‘ abd
+ Add Section

Contact Details +
Other Details (If Any) +
Documents Required +
Declara +
Add O tail +

|‘ Save as Draft ‘

(Fig.21)

Step 21: After successful submission the application status will reflect as “Approved” in the “My
Dashboard” section as shown in fig.22.
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