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BIS/FIN/HQ/Circular(1)2024

BUREAU OF INDIAN STANDARDS
(FINANCE DEPARTMENT)

SUBJECT: PARTICULARS FOR THE PURPOSE OF INCOME TAX CALCULATION
FOR THE FINANCIAL YEAR 2023-24

This has reference to our circular Number BIS/FIN/HQ/CIRCULAR (07)/2023 dated
06.12.2023 vide which all employees/pensioners of BIS, were requested to furnish the particulars of
their savings in the prescribed Proforma (Form 48 for serving employees and Form 48A for
pensioners) by 15™ December 2023.

In this regard, it is stated that the form 16 has been made live (online) for viewing by the
employees/pensioners. All officials of BIS are requested to check Form 16 so that if there is any
discrepancy, it can be rectified. Further, if proof of savings as per Form 16 have not yet submitted to
the Finance Department, please submit the same either through email or hard copy by 22" January
2024 otherwise those savings details will not be taken into account and income tax will be
recalculated and accordingly income tax will be deducted from the salary of January/February 2024.

SD/-
(Gurpreet Singh)
Director (Finance)
Our Ref: FIN/2.37/Income Tax/2023-24
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Circulated through BIS Intranet to all Officers/Staff/Pensioners of BIS — for information and
compliance

Copy to: ITSD - for uploading on BIS Intranet



