
Product Specific Capsule Courses for Quality Control Personnel. 

 

The following has been approved by DG BIS w.r.t conduct of Capsule Courses:  

1. General 

 The Capsule Course should be RO/BO centric (i.e. Classroom based) rather than being Lab 
centric as was planned by BOs.  

 Course Structure:  The Capsule Course would focus on following:  
o Understanding requirements of related Indian Standards 
o Discussion on testing parameters including Sample Preparation and  conditioning of 

samples 
o Explanation of product manual / SIT / any specific guidelines and record keeping 
o Understanding guidelines for grant/inclusion/renewal/operation of licences 
o Manakonline/e-BIS - features 
o Exercises and Workshops on above topics 
o Visits to labs for practical demonstration of testing of important/critical parameters 

(max half a day visit) 

 In BOs where there are no labs, visit to laboratories of Industry can be arranged. 

 Each Capsule Course shall be “an exercise-based course”. All participants must be asked to 
undertake exercises/case studies/workshops. These exercises could be undertaken by the 
participants after the day’s formal sessions are over or could be interspersed in between 
different topics.  Sequencing of these exercises to be as follows: 

a. Each participant may be asked to do an individual study on the assigned exercise / case 
study and note down his/her observations on the same. 

b. All participants may then be divided into groups and may be asked to consult and discuss 
the same within their groups. 

c. After discussion and consultation within groups, each group may be asked to consult the 
reference material and website etc. to find the correct answers. If time permits, groups can 
be asked to prepare a presentation on the same. One participant from each group may then 
be asked to present the same. 

 The Capsule course to be designed as a combination of lectures, presentations, videos and 
interactive workshops for better understanding. 

 All BOs to share the reference material developed by them with NITS which will act as a 
repository and coordinate updating of reference material/exercises. 

2.      Boarding and Lodging of Participants – Arrangements for the boarding and lodging of the 

participants of Capsule Courses will be made by concerned RO/BO subject to a maximum limit of Stay 

Accommodation Charges as prescribed in Level 9-12 at 12.(4).(a) of Bureau of Indian Standards (Terms 

and Conditions of Service of Employees) Regulations, 2020 i.e. Rs. 4200/- in 'X' class cities of Rs.3300/- in 

all other cities. However, no travelling expenses shall be reimbursed to participants either local or 

outstation. 



 In order to optimize the expenditure: 

o Boarding and Lodging shall be provided only to the non-local candidates, that too based 
on their request. Any deviation to this shall have to be approved by concerned DDGR. 

o Boarding and Lodging to be provided on twin sharing basis. 

o RO/BOs shall try to obtain maximum discounts from the hotels etc. while making the 
arrangement for Boarding and Lodging 

3.      Charges to be paid to Laboratories - The Capsule Courses have now been made Classroom Centric 

and visit to laboratories has been restricted to half day exposure visit. Therefore, any partner lab should 

normally not ask for any payment for the half day visit. BOs also have the option to provide laboratory 

exposure at laboratory of any industry. However, in case it becomes absolutely necessary to make 

payment to any laboratory for Capsule Courses, the same shall be done with approval of concerned 

DDGR. 

4.      Honorarium - As the Capsule courses are being conducted essentially as part of national capacity 

building efforts of BIS and no fee is being charged from participants, no honorarium shall be paid to 

serving BIS employees acting as faculty for these courses. 

5.      Delegation of Powers and Budget for capsule courses – The expenses on Capsule Courses will be 
done under the Budget Head “Training Programme Expenses”. Powers have been delegated to DDGRS 
and Head(BOS) vide Amendment No. 2 to the Delegation of Powers given in BIS/DGO(478)/2022 dated 
07.03.2022.  

As of now all ROs have been allocated a budget of Rs. 12 lakhs each out of the Rs. 1.75 Cr allocated to 

NITS under the training Head. DDGRs may please allocate the budget to each BO as per their 

requirement. More budget will be allocated in due course based on requirement. 

6.         Creating Database of QCPs trained – In order to maintain a record of Capsule Courses conducted 
and the QCPs trained, once an RO or BO finalizes a Capsule Course, the details can be shared with NITS. 
Once the details are received at NITS, Capsule Course will be created on the Training Portal so that 
candidate can register themselves. The certificates to be issued for attending the Capsule Courses shall 
be signed by Head(NITS) and the Head(BO) conducting the programme. This will facilitate in issuing 
certificates with Unique Certificate Numbers. 
  
 


