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Subject: Skill test for the post of Assistant Section Officer, Personal Assistant, Stenographer,
Senior Secretariat Assistant and Junior Secretariat Assistant
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With reference to the notice issued on 02 April 2025 regarding provisionally shortlisted
candidates for Skill Test for the post of Assistant Section Officer, Personal Assistant, Senior
Secretariat Assistant, Stenographer & Junior Secretariat Assistant the schedule for Skill Test is

as under:
Name of the posts Date Shift Timing No. of Venue
Candidates
BATCH-I
JUNIOR SECRETARIAT 09.00 AM - 09.50 AM
ASSISTANT o 361
BATCH-II
10.30 AM TO 11.20 AM
BATCH- SUNSHINE CONVENT
12.00 PM - 01.00 PM SCHOOL,
ONLINE EXAM
iggfg&g?CRETARIAT 03 JUNE, BATCH-IT 570 CENTER, PLOT NO-4,
2025 01,30 PM TO 02.30 PM VIKAS NAGAR,
UTTAM NAGAR,
BATCH- 111 PIN CODE :110059
03.00 PM TO 04.00 PM
A SECTION | 03 JunE, BATCH -1 L85
2025 04.30 PM TO 05.20 PM
04 JUNE, BATCH -1
PERSONAL ASSISTANT | ,00e 00.00 AM TO 11.20 AM 118
— 04 JUNE, BATCH -1
SHENGGREERTER 2025 12.00 PM TO 02.20 PM &5
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Link for downloading admit card for skill test has been sent to respective email ID of the

candidates.

AP WG, 9, FRIGVAE JHY A, 3 facel 110002
T3S : 23230131, 23233375, 23239402
-9 : info@bis.govin dTwEE : www.bis.gov.in

Manak Bhavan, 9, Bahadur Shah Zafar Marg, New Delhi-110002

Tel. : 23230131, 23233375, 23239402
e-mail : info@bis.gov.in

Website : www.bis.gov.in

“For detailed information on .BIS.'consuIt the e-BIS Portal (www.manakonline.in) / Please use BIS CARE APP
for verification of IS|-marked goods and halimarked goid jewellery”
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The candidates can also download admit card through the following steps:
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Step-1 : Candidate will receive email on registered email ID with username and link to
create their own password.
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Step-2: After clicking on link to reset the password, page will open in browser to create
new password.
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Step 3: After saving new password candidate can login with username (provided in email) &
password (recently set) on portal https:/ /bis.recruitlive.in
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Step-4: On successful login, candidate will be redirected to dashbeard/home page, where post title
will be visible to candidate.
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Step-5: Candidate can click on view details of concern post followed by exam name, then candidate
can click Download Admit Card button to download the admit card for Skill Test for the applied post.

4. The candidates are advised to visit the BIS website regularly for updates.
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