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Subject: Direct Recruitment to fill up the vacancies in the post of Assistant Section
Officer (ASO) and Jr. Secretariat Assistant (JSA)

g HARAT Aol YU A Tgraeh IHaqsmer S (Tews) 3R Ffarss afaey ggras
(lwwe) & g & AU 30 S[ers 2025 F TR AYFT wdra & wead F
This is with reference to the Offer of appointment issued on 30 Jul 2025 for the post of
Assistant Section Officer (ASO) and Junior Secretariat Assistant (JSA) in Bureau of Indian
Standards.

2. g gfad fear Sidr @ & selicant & deras efme wfer (toast) & ug & faw
21 3EET 2025 &1 3N wfAss gfaey wg—E (Jvan) & ug & AU 22 3ed 2025 Fr
A% 09.00 & AFAAET 98 N FRIAR TET-He-cFddst TG & fau RAE e gem:

It is informed that the candidates have to report for joining-cum-document verification on
21 Aug 2025 for the post of Assistant Section Officers (ASO) & 22 August 2025 for the
post of Junior Secretariat Assistant (JSA) sharp at 09.00 hrs at the following address:

Bureau of Indian Standards
Dr. Lal C. Verman Hall
Manak Bhavan, 9 Bahadur Shah Zafar Marg
New Delhi 110 002

3. $HS 3fclal, HeEh HeToeT HUFHR (voEst) & gg & v 21 397d 2025 & 03 s
2025 deh 3 &ferss wfdare g (Suvwn) & AT 22 g 2025 ¥ 03 Adex 2025 d
fAefaf@d g ox &) deare @1 3Erd 3eES GRETT SRi%E HRISIT e @ o Moy
forar amar §:

Further, it has also been decided to conduct Two Weeks Residential Induction
Training Programme starting from 21 Aug 2025 to 03 Sep 2025 for the post of Assistant

Section Officers (ASO) and from 22 Aug 2025 to 03 Sep 2025 for the post of Junior
Secretariat Assistant (JSA), at the following address:

National Institute of Training for Standardization (NITS)
A-20&21, Institutional Area
Block-A, Industrial Area, Sector-62 Noida-201307 (Uttar Pradesh)

4, 2 gcdig & IETET HETHA gRer drded & v @1 w8 3R Far 7 1
ST 81 3eqaTelel g Helde g
Dos & DONTs for Two Weeks' Residential Induction Training Programme is also enclosed
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National Institute of Training for Standardization

DOs

Residential Induction Training Programme
(02 Weeks, Aug-Sept. 2025)

INFORMATION FOR PARTICIPANTS

Participants should be at the venue by 09:00am to attend the classes.
Attendance in all sessions is mandatory. In case of inability to attend any
class or session, the participant shall inform the Course Coordinator and the
reason for the same.

Participants shall sign the daily attendance sheet the same day.

Participants are advised to always go out in groups and report back to the
Hostel by 09:00pm.

While going out and coming back, Participants shall be required to make
entries at the Entrance Gate. Please cooperate.

Participants are advised to keep all valuables in their own custody.

The following timings for lunch/dinner/breakfast would be strictly followed.

S.No. | Particulars Timings Remarks

I Breakfast 08:00am to 08:50am To be served in the
i Lunch 01:15pm to 02:15pm Dining Hall of

2 Dinner 08:15pm to 09:30pm Hostel Block

While leaving your Hostel rooms please ensure that all water fittings,
electrical appliances, etc. are shut off/closed.

Sports items should be returned promptly after use.

Participants are required to wear formal attire during training sessions.

For yoga sessions, please bring comfortable, flexible clothing that allows
movement, such as t-shirt, yoga pants and suitable footwear.
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DONTs

General

Participants are expected to maintain respectful and courteous behaviour
towards staff, fellow trainees, and training facilitators.

Trainees are expected to keep their rooms and shared facilities clean and tidy.
For any assistance on room services, kindly contact Hostel Assistants.

Late arrivals or absenteeism from training sessions will be considered a
violation of protocol.

Mobile phone usage is strictly prohibited during session time to ensure full
focus and participation.

Guests of participants are not allowed inside the Hostel rooms.

Smoking and consumption of liquor is strictly prohibited within NITS
campus.

Wearing shorts in cafeteria is not allowed.

While checking out the room, the participants are expected to ensure that the
Electronic Safes are left in open position and the equipment, gadgets in the
rooms are intact.

Disruptive behaviour, inappropriate conduct, or actions that cause
inconvenience to others will not be tolerated under any circumstances.

For any requirement related to catering and housekeeping please contact Estate
Manager in the Room No.108 of Hostel. Complaints may be recorded in the

Complaint Register kept for the purpose. First Aid box is available with Estate

Manager in the hostel block.



